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GChe @ity of Providence !

STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS

CHAPTER €8-%7 ”

No. 79 AN ORDINANCE AMENDING SECTION 53 of CHAPTER 1871,

APPROVED SEP%EMB&R 25, 1967, ENTITLED: "AN ORDINANCE ESTABLISHLNG
THE CLASSES @F POSITIONS, THE MAXIMUM NUMBER OF EMPLOYEES AND

THE NUMBER OF EMPLOYEES IN CERTAIN CLASSES IN THE CITY DEPARTMENTSH,
RELATIVE TO ZOO DIRECTCR.

‘Approved March 25, 1968
Be it ordained by the City of Providence:

‘SECTION 1., Section 53 of Chapter 1871 of the Ordinances of the

City of Providence, approved September 25, 1967, as amended, is hereby

further amended as follows:

SECTION 53: PARKS GENERAL and ROGER WILLIAMS PARK

Add: One (1) Zoo Director

Delete: Two (2) Bird and Animal Handler

SECTION 2., This Ordinance shall take effect upon its passage.
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Che @ity of Hrovidence v

STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS

CHAPTER 58-78

A e
'

6 AN ORDINANCE AMENDING CHAPTER 760, SECTION 1,

WESTABLLSHING THE CLASSIFICATION PLAN FOR THE CITY OF PROVIDENCE",
AS APPROVED AUGUST 7, 1953, RELATIVE TO ZOO DIRECTOR. :

No.

Approved  March 25, 1968
Be it ordained by the City of Providence:

SECTION 1. The Classification Plan as incorporated and adopted
in Section 1 of the Ordinance Chapter 760, entitled: "An Ordinance
Establishing a Classification Plan for the City of Providence!, as amend-

ed, is hereby further amended in the following respect:

ADD: Z00 DIRECTOR (692)

SECITION 2. This Ordinance shall take effect upon its passage,
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692
200 DIRECTOR

CLASS TITLE: Zoo Director

T - ie, . Py,

N

CLASS DEFINITION: Thls is respcnslble and technical work in super-

" vislng the naintenance ‘cdre and development of all animal/bird
life and all-other celated activities concerning the animals/

bird of the City of Prcv:dence Park Departncnt.. s

HATURB OF WORK IK THIS CLASSIFICATIOE: Wbrk 1nvolvee responsibili-
ty for planning, ‘assigning, and lupervielng all phases of.an-
imal care and maintenance, to both wild and domestic animals
and birds of the'City of Providence Park. Department Responsi-~
'bility of training (by demonstration) the ‘employees of this
divigion to handle, ‘train, -care for and nainta:n anlmale/blrdl
of the Park Department, - - ¢

Work is performed- in accordance with department policy and ac-
cepted practices and procedures under general direction of Dee .
partment Head who reviews work threugh ‘reports, conferences

T ‘and occasional inspection.. Superyvision is exercised over all
‘division employees involved in. aninal/blrd handlxng and is ex-
ercised directly or through eubcrdinatec L e

v .

IlLUSTRATIVB 'EXAMPLES’ OF WORK: . Plans and supervises daily health
1nspection of all animals/birds in relation to public health
safety measures, grooming of animals,- dieplaye, diSplay areae,
buildings, etc.

i Wneternines ‘and plans sanitation ‘methods andpractices tc be

' used, ‘preparations, types," qpantity, etc,; of insecticides, .
temperatures and humidity,moet;quiteble_tomhealth'and~welfl!0
of various wild and domestic animals/birds.’

Is reeponeible for ‘complete :follow<up of .said health and safety

' measures,’ grocning, sanitatlon and maintenance 1n allvaninal
display areas. ' S $ e T

\Plans and auperv1ses construct1on and ma1ntenance of epecial

facllltie- ‘which -may. be. necessary.f‘»“ T

Diagnoses minor pathological conditions of -1ck, new, or injur-
ed animals/birds and prescribes procedures for possible control
and correction,

Makes regular rounds of all animal/bird display areas to ine
spect conditions and insure good working habits and compliance
with established methods and procedures; provides advice and
assistance through demonstration to subordinates in difficult,
dangerous, or unugual situations,

(conttd)
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692 (cont'd) L | ) T8 '

S SRS AR RS PP E laey RTRST D ,0,.‘,.
.; , vaides authoritativo ndvxce and intomation in the fiold of
' wild-life: to: obhorani:czpal depart-onts ¥ { wou; aa to thou
general publiciwhen called.upon.to do. 80:. .., S
... Prepares the anpual divisional report and e.tintos for aniul/ .
--.-.,_,.« ‘bird>activities forithe departaent:: . He: shall keep a mnning . i

- invontory of . foods,, working vithin the Parlt Budget..

S
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B AN P X ING TS LR DR Ledge 1,.-r i u'- T3 »"f‘.-": R,
DBSIRABLB mmss,.snus AND, A&ILITIBSst Thorough knowlodgo of
princ:lplen, procedurss related. to: denirable working conditions
- ‘atnd:. work of . divisional. eaployees., “Also a thorough knowledge
. in techniques, materials involved in diota, (preparation and
np- feeding)iand special ‘and; mutiue caro 1n handling and mainten-
] ance of: all ‘aninals/binu..
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h 'rhorough).knowledge of d:mecnea, infectmns, and othér disordor.
z¢ of dnimals/birds and accepted net.hodg of. control ‘and. oorrection
as well as tl‘“tmeﬂtu FE Ls“ Ca, 1M %60 0 ‘:.I ﬂ:fz'
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si : sAhility to plan.,v«asslgn, superviae, .review. tho work and follw-
.+ Adp-on auignnenta, .of, divisional employees.: Ability to express
~oneself iclearly.andiconcisely, orally. : and m writin;. B

~Abi.11ty:'t0 ‘establish and maintain effective, working rolation«-

lllll

oy - qships ‘with rsubordinates,: other municipal. departnehts, intarast-—
s ied - orgauiations, and_the gene:-al public. '«,f‘ L
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nzsxaABLa KXPERTENCB AND. TKAIKINGzrsFour A4) yc.rs of atudy at ;
! accredited fcollege,umjorm -in_studies of traioing, caring, ¢

breeding, handling and maintenance of an relatod ﬁaubjectc per-
:taining to -tniaals/birda both wild and, donm:.c eqm.valent

‘ri-working .experience -in ‘handling, naint.enance, .brecding, and all
other phases in the general care of @nmls/hiru aa well. 88
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@hv @ity of Hrovidenre

STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS

CHAPTER &8-172

No. “% ? AN ORDINANCE  AMENDING CHAPTER 1873, "ESTABLISHING

A COMPENSATION PLAN FOR THE CITY OF PROVIDENCE", AS APPROVED
SEPTEMBER 25, 1967, RELATIVE TO ZOO DIRECTOR,

Apptoved March 25, 1968

Be it ordained by the City of Providence:

SECTION 1, Section 1 of Chapter 1873 of the Ordinances of
the City of Providence approved September 25, 1967, as amended, is hereby

further amended to read as follows:

Add: Z00 DIRECTOR $9,000.00 year

SECTION 2. This Ordinance shall take effect upon its passage.
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Che @ity of Providence

STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS

CHAPTER €270

No. 28 AN ORDINANCE  AMENDING SECTION 9 of CHAPTER 1871,

APPROVED SEPTEMBER 25, 1967, ENTITLED; "AN ORDINANCE ESTABLISHING
THE CLASSES OF POSITIONS, THE MAXTMUM NUMBER OF EMPLOYEES AND TIE

- NUMBER OF EMPLOYEES IN CERTAIN CLASSES IN THE CITY DEPARTMENTS",
RELATIVE TO CONTROLLER'S DIVISION.

Approved March 25, 1968
Be it ordained by the City of Providence:

SECTION 1. Section 9 of Chapter 1871 of the Ordinances of
the City of Providence, approved September 25, 1967, is hereby further

anended to read as follows:

SECTION 9: CONTROLLER'S DIVISION

That part which has heretofore read:

"The number of employees in the CONTROLLER?'S
DIVISION shall not exceed twenty-seven (27)%;
shall hereafter read: "The number of employees
in the CONTROLLER'S DIVISION shall not exceed
twenty-nine (29)",

Add: One (1) Data Processing Co-Ordinator I

\_One (1) Data Processing Co-Ordinator II

SECTION 2. This Ordinance shall be retroactive to February 16,

1968.
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Che ity of Hrovidence

STATE OF RHODE ISLAND AND PROVIDENCE FLANTATIONS , -

oy 5

CHAPTER 78-24

No. "22 AN ORDINANCE AMENDING CHAPTER 760, SECTION 1,
"ESTABLISHING THE CLASSIFICATION PLAN FOR THE CITY OF PROVIDENCEM,
AS APPROVED AUGUST 7, 1953, RELATIVE TO CONTROLLER'S DIVISION.

Approved March 25, 1968
Be it ordained by the City of Providence:

SECTION 1, The Classification Plan as incorporated and adopted
in Section 1 of the Ordinance Chapter 760, entitled: "An Ordinance Est- |
tablishing a Classification Flan for the City of Providence!, as amended,

is hereby further amended in the following respect:

ADD: DATA PROCESSING CO-ORDINATOR I (801)

DATA PROCESSING CO-ORDINATOR IT (803)

SECTION 2. This Ordinance shall be retroactive to Feberuary 18,

1968.

IN CITY

<l e IN CITY

WA A TN A
wa1-w8 . approvep  GCOUNCIL
FiiigVv REZADING MAR2 1 1968

EAD AND PASSED .: FINAL READING
Z-M. 3 .%c s




CHAPTER

AN ORDINANCE

N CITY

COUNCIL

FEB 151968
FIRST READING

‘ T0
| REFERRED T >_m

QMMITTEE ON

............ INANCE ...ooes
/A cegrlin,

THE COMM

ITTEE ON

-----------------------

Approves Passage of .
Ordinance .

The Within

MAR 1'1968

-
-

3

21A0Yd
I 43

3IN3
Botds p g gy

Ty
Y2101 s



wut

8o1

DATA PROCESSING CO-ORDINATOR I

CLASS TITLE: Data Processing Co-ordinator I

CLASS DEFINTION: -Under-general direction,-assists-in co~
ordinating-the-data processing operations between all
city departments and the Data Processing Center, f
Respongible to the Data Processing Co-ordinator II, .

DISTINGUISHING FEATURES OF WORK: Assists in establishing
systems analyses; performs work Oof a-clerical nature
in connection-with various departments'-source data
being routed to the Data Processing Center and also
performing the necessary work to control and-do
disgatching of completed reports and documents from
the Data Processing Center to using departments,

ILLUSTRATIVE EXAMPLES OF WORK: Controls and maintains
complete records of the various transmittal forms of
Bource-data to the Data Processing Center, also main-
tains time records in-connection with the finished -
products from the Center, Has general responsibility
for the orderly flow of all work to and from the Data
Processing Center,

DESIRABLE KNOWLEDGES, SKILLS-ARD ABILITIES: Considerable
knowledge of the operation of both key punch and
verifying machines, A knowledge of the various
divisions of the Finance Department and all forms
in use in connection with-the liaison activities-
of using departments and the Data Processing Center.

QUALIFICATIONS REQUIRED FOR APPOINTMENT: Graduation from
a standard high-school or the holder of a~high school
equivalency certificate, supplemented by training
in the operation of standard key punch and verifying
equipment, as well as courses in general commercial
subjects, Considerable experience in the operation
of key punch and verifying equipment ineluding some
supervisory experience in connection with key punching
and verifying machine or clerical operations,

2/19/68



803

DATA PROCESSING CO-ORDINATOR II

CLASS TITLE: Data Processing Co-ordinator IX

- -

CLASS DEFINITION: Under general direction; coordinates data
processing operations between all city departments-and
the Data Processing Centér, Responsible to the City
Controller,

DISTINGUISHING FEATURES OF WORK: Establishes systems -
analysis, arranges for programming and computer operations
priorities with the Data Processing Center in order to
provide effective service to all users. Recommends
standard policies and procedures for providing roatine
service. Maintains contacts with all using departments
and the Data Processing-Center to coordinate activities
for the best results with the least possible delay,

ILLUSTRATIVE EXAMPLES OF WORK: -Schedules all work submitted
by departments in preparation of delivery to Data Pro--
cessing Center, also schedules and controls all completed
data from the Center-and prepares delivery records for
submission of completed data to asing departments,
Supervises staff doing co-ordinating work between using
departments and Data Processing Center.

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: A thorough back-
ground in punch-card tabulating machines. Experience
in supervision (and job responsibility) of machine
operators and general clerks. -Either prior experience
in programming or the satisfactory completion of a
course in programming electronic data processing
machines is essential,

QUALIFICATION REQUIRED FOR APPOINTMENT: Graduste frem a
standard high school supplemented with knowledge of
data processing-wiring programs, programming, form
design and electronic computer concepts; ability to
analyze data processing problems and devise effective
solutions, ability to interpret flow charts and pro-
grams, ability to present written and oral instructions
in a clear and concise manner; ability to deal effec-
tively with others, '

2/19/68
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Che @ity of Providence

STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS

RN

CHAPTER 58-72

No. 30 AN ORDINANCE  AMENDING CHAPTER 1873, MESTABLISHING
' A COMPENSATION PLAN FOR THE CITY OF PROVIDENCE®, AS AFPROVED

SEPTEMBER 25, 1967, RELATIVE TO CITY CONTROLLER'S DIVISION.

Approved March 25, 1968
Be it ordained by the City of Providence:

SECTION 1. Section 1 of Chapter 1873 of the Ordirances of

the City of Providence approved September 25, 1967, as amended, is

hereby further amended to read as follows:

Add: DATA PROCESSING CO-ORDINATOR I $5174.00-55720.00 yr.

DATA PROCESSING CO-ORDINATOR II $7290.40 yr.

SECTION 2, This Ordinance shall be retroactive to February 19,

1968,
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Che @ity of Hrovidence | y

STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS

CHAPTER

pl
Py

No. 34 AN ORDINANCE AMENDING THE APPROPRIATION ORDINANCE
CHAPTER 1870, BY AFPROPRIATING THE SUM OF SEVEN THOUSAND NINE
HUNDRED SEVENTY SIX ($7,976.00) DOLLARS TO THE CITY CONTROLLER'S

DIVISION, ITEM 0.

Approved March 25, 1968

Be it ordained by the City of Providence:

SECTION 1. Chapter 1870 of the Ordinances of the City of
Providence, as approved September 25, 1967, and entitled: "An Ordinance
Making Appropriation of $50,670,558.30 for the Support of the City
Government for the Fiscal Year Ending Septmember 30, 1968%, is hereby
further amended by appropriating the sum of Seven Thousand Nine Hundred
Seventy Six ($7,976.00) Dollars to the CITY CONTROLLER'S DIVISION,

ITEM O.

SECTION 2, The said sum of Seven Thousand Nine Hundred
Seventy Six (7,976.00) Dollars as thus added and appropriated shall be
obtained by éuthorizing and directing the City Controller and City
Treasurer to transfer a like amount from the Reserve for Extraordinary
Expenditures Accounﬁ to the Receipt Account.

SECTION 3. The estimated receipts from the Reserve for
Extraordinary Expenditures Account are hereby increased by Seven Thousand
Nine Hundred Seventy Six ($7,976.00) Dollars.

SECTION 4. This Ordinance shall take effect upon its passage.
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