The City of Providence

No. g4 AN ORDINANCE

et KNS

CHAPTER i35

STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS

AMENDING CHAPTER 763, "ESTABLISHING

A COMPENSATION PLAN" FOR THE CITY OF PROVIDENCE AS APPROVED

AUGUST 7, 1953.

Approved

September 20, 1956

Be it ordained by the City of Providence:

SECTION 1: Section 1 of Chapter 763 of the Ordinances of the City of
Providence as approved August 7, 1953, as amended, is hereby further amended in

the following respect:

ADD:
Highway Yard Foreman $3640 yr.
Case Work Supervisor Prevailing State Wage
Director of Minimum Housing Standards Division $8060 yr.
Chief Housing Inspector 621, yr.
Housing Inspector II 4420 yr,
Housing Inspector I LOOL yr.
Real Estate Officer (Redevelopment Agency) 6500 yr.
Chief of Renewal Services (Redevelopment Agency) 6500 yr.
DEIETE:
Deputy Director (Redevelopment Agency) $6760 yr.
From To

Director of Nursing Services and School

of Nursing $5005 yr. $5161 yr.
Assistant Director of Nursing Services L4563 yr. L719 yr.
Instructor of Nurses LOOL=4316 yr. L160=L4T2 yr.
Supervisor of Nurses 3640-3952 yr. 3796-4108 yr.
Assistant Supervisor of Nurses 3484=3796 yr. 36),0-3952 yr.
Assistant Instructor of Nurses 37441056 yr. 3900-4212 yr.
Clinical Instructor of Nurses 3588-3900 yr. 37544~4056 yr.
Head Nurse-Wards 3380-3692 yr. 3536-3848 yr.
Assistant Head Nurse-Wards 3276=3588 yr. 3432=37L), yr.
Head Nurse Cperating Room 3380-3692 yr. 3536=3848 yr.

Head Nurse-Outpatient Department

3380-3692 yr.

3536-3848 yr.

Staff Nurse 3120-3432 yr. 3276=3588 yr.
Housemother 1872 yr,. 2106 yr.
Cook I 2132 yr. 2288 yr.

Laundry Worker I

1716-1872 yr.

1872-2106 yr.
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Che @ity of Providenre

1 STATE OF RHODE JSLAND AND PROVIDENCE PLANTATIONS
)
PAGE_=R-
' From To
Institution Attendant $1872-2080 yr. $ 2106-2340 yr.
Institutional Ward Porter 1872-2028 yr, 2106=2340 yr.
Institution Utility Worker I 1716-1872 yr, 1872-2106 yr.
Institution Utility Worker II 2340 yr. 2340=25T7L yr.
Assistant to Executive Director
(Redevelopment Agency) 5512-6032 yr. 6500 yr,

DEIETE:

Section 5, Sub-Section 7, Paragraph 3 relating to salary rates
for Institution Attendant.

SECTION 2: This Ordinance shall become effective October 1, 1956,
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The City of Probidence

STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS
- EBNE-

CHAPTER 1054

.__1 No. 482 AN ORDINANCE AMENDING CHAPTER 762, "ESTABLISHING
THE SALARIES and COMPENSATION to be PAID to the SEVERAL

OFFICIALS and EMPLOYEES HEREIN NAMEDY, AS APPROVED AUGUST 7, 1953.

!
Approved September 20, 1956
Be it ordained by the City of Providence:
! SECTION 1: Section 1 of Chapter 762 of the Ordinances of the City of
Providence approved August 7, 1953, as amended, is hereby further amended as follows:
ADD:
P Chairman, Board of Review
—_— l}inmum Housing Standards (et e Smest) g 1,200.00 yr.
Ca }WM allec sl
Member, Board of Review ) :
Minimum, Housing Standard ¢ (2 e#% faeccu) 1,000.00 yr.
( 5D Lo & ach. e @2‘2“4\“{)
Checker (Sm.\é,mg Pools) / o, 32,25 wk,
_____/
DELETE:
Cashier (Swimming Pools) $ 43.00 wk,
Ticket Taker (Swimming Pools) 32.25 wk.
SECTION 2: This Ordinance shall become effective October 1, 1956,
— CPUNCIL GOUNGIL
_ SEP6 - 1956 ' SEP 20 1956
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- ~ The City of Probidence

STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS
e RRNED] 4

CHAPTER 55

No. 4923 AN ORDINANCE  AMEIDING CHAPTER 760, SECTION 1,

—

— ' WESTABLISHING A CLASSIFICATION PLAN FOR THE CITY OF PROVIDENCEY,
9 AS APPROVED AUGUST 7, 1953.
i
[ 3

)

R

Approved  September 20, 1956

Be it ordained by the City of Providence:

SECTION 1: The Classification Plan as incorporated and adopted in
Section 1 of Ordinance Chapter 760, entitled: An Ordinance Establishing a
Classification Plan for the City of Providence, as amended, is hereby further

amended in the following respects:

B Ao
HIGHWAY YARD FOREMAN (581)
CASE WORK SUPERVISOR (367)
DIRECTOR of DIVISION of MINIMUM
HOUSING STANDARDS (425)
]
D CHIEF HOUSING INSPECTOR (117)
HOUSING INSPECTOR II (418)
HOUSING INSPECTOR 1 (419)
REAL ESTATE OFFICER (Redevelopment Agency) (730)
CHIEF of RENEWAL SERVICES
(Redevelopment Agency) - (735)
SECTION 2: This Ordinance shall become effective October 1, 1956,
8
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581

HIGHWAY YARD FOREMAN

CLASS TITLE: Highway Yard Foreman

CLASS DEFINITION: Responsible for the assignment of highway mainte
enance and construction crews performing all types of highway
- maintenance and construction work.

DISTINGUISHING FEATURES OF WORK: Work involves the responsibility
for the assignment of highway maintenance and construction
work to a Labor Foreman experienced in the particular type
of work to be done. Also supervises the work of unskilled
laborers and equipment operators working in the Highway Yard,
General assignments are received from a superior, outlining
the scope of the work, Responsible for the use of independent
Judgement in assigning work, giving instructions, and the
keeping of records,

EXAMPLES OF WORK: Assigns highway maintenance and construction work
to Labor Foreman, gives instructions, and keeps records of work
done. Also, assigns duties to an supervises laborers and equip~-
ment operators working in Highway Yard,

NECESSARY KNOWLEDGES, SKILLS AND ABILITIES: Considerable knowledge,
which must have been gained on the job as a Labor Foreman, in
the maintenance and construction of highways, Working knowledge
of materials, use of equipment, and techniques commonly used in
highway construction, 4bility to assign work to crews and estab-
lish harmonious working relationships with employees. Ability
to understand and effectively carry out written and oral instruce
tions and make reports,

QUALIFICATIONS REQUIRED FOR APPOINTMENTS: Extensive practical experi=
ence as a Labor Foreman in the maintenance and construction of
all types of highways.

USUAL LINE OF PROMOTION: FROM: Labor Foreman IT (General)



367

CASE WORK SUPERVISOR
(PUBLIC ASSISTiNCE)

CLASS TITLE: Case Work Supervisor (Public Assistance)

CLaSS DEFINITION:

GENERAL STATEMENT OF DUTEES: To be responsible for the administration
of a district office and the suprvision of a professional staff of
social caseworkers and clerical assistants engaged in the performance of
public assistance services; and to do rélated work as required,

SUPERVISION RECEIVED: Works under the general supervision of a Senior
Public Assistance Supervisor from whom general and specific assignments
and instructions are received with latitude for the exercise of initia-
tive and independent action; through regularly scheduled conferences,
work is reviewed for conformance with established principles, policies
and procedures and for compliance with assignments and instructions.

SUPERVISION EXERCISED: Plans,organizes , assigns and directs the work
of a professional staff of social case workers and clerical assistants;
work is reviewed for conformance with establisked principles, policies

and procedures; supervises various phases of staff development program

for individual and group improvement,

ILLUSTRATIVE EXAMPLES OF WORK PERFORMED: To be responsible for the adminis—
tration of a district office and the supervision of a professional staff
of social case workers and clerical assistants engaged in the performance
of public assistance services. To be responsible for the granting and
administering of public assistance services, such as old age assistance,
aid to dependent children, aid to the blind, aid to the disabled and
general public assistance to people in need, To be responsible for a
staff development program in which individual and group conferences are
held to develop increased knowledge, abilities and skills for more effect~
ive daily practiece. To be responsible for the organizing, planning and
assignment of all work activities of a district office within established
agency policy and procedure, based on the general requirements of the
law under which the agency functions. By case reviews and block reading
of case records, to be responsible for the continuing review of the
practices and procedures involved in the determination and redetermina<
tion of eligibility and need, in order that such practices and procedures
may be consistent with those established by the agency. To study the
social and economic needs within the district and to participate in pur-
poseful community planning to meet these needs. To be responsible for
the interpretation of public assistance service to the community and to
ccoperate and consult with other public and private agencies engaged in
social work activities within the community. To participate in area
meetings and conferences of case work supervisors to discuss common
problems and objectives, conformance with policy and procedure and to
report any effects agency policy may have on applicants, recipients and
the community in general, To be responsible for the collection of



CASE WURK SUPERVISOR (cont'd) 367

statistical data for the preparation ofspecific reports and projects. To do-
related work as required,

REQUIRED QUALIFICATIONS FOR APPOINTMENT:

- KNOWLEDGES, SKILLS and CAPACITIES: A thorough knowledge of social case
work principles, practices and techniques with specialized knowledge in
public assistance; a thorough knowledge of individual .¢motional & behavior
patterns, as well as social and economic factors thdat contribute to per-
sonal maladjustment and dependency; a thorough knowledge of the provise
ions of the federal and state laws relating to the public assistance
program; a thorough knowledge of community resources and how to utilize

them effectively; the ability to organize, plan assign, supervise and
review the work of a professional and clerical staff; the ability to
instruct and train employees in the application of professional casework
principles, practices and techniques; ihe ability to establish and main~
tain effective working relationehips with public assistance recipients,
other public and private agencies,superiors and associates, the community
and the public; and related capacities and abilities,

EDUCATION AND EXPERIENCE:

Education: Such as may have been gained through: graduation from a
college of recognized standing: and

Bxperience: Such as may have been gained through: employment as a full
time social case worker involving responsibility for the application of
accepted social case work principles, practices and technigues in a
public or private social case work agency.

Or, any combination of education and experience that shall be substan-
tially equivalent to the above education and experience,



425

DIRECTOR OF THE DIVISION OF MINIMUM HCUSING STANDARDS

CLASS TITLE: Director of the Division of Minimum Housing Standards

CLASS DEFINITION: Highly responsible professional and supervisory work in the

enforcement of the housing code and the corduct of hrusing quality surveys,

DISTINGUISHING FEATURES OF WORK: Work involves responsibility for ascertain-

ing that all existing housinz conforms with the minimum standards housing
ordinance, Supervision is exercised over a staff of inspectors, special
assistants, clerks and stenographers.,

ILLUSTRATIVE EXAMPLES OF WORK: Inforces the provisions of the housing code.

Explains and interprets the ccde to owners, tenants, contractors, real

estate brokers, architects and other interested persons. Conducts in-
service-training program for staff and plans, assigns and supervises staff
work and report preparation. Makes reports to other inspectional services

as to violations of zoning, building, fire and health regulations that hous-
ing inspectors have uncovered. Reporits violations to Board of Review , 1ssues
compliance orders, prepares annual reports, Cocperates fully with other city
officials whose operating programs are coordinated with the city's urban
renewal program.

DESIRABLE KNOWLEDGES, SKILLS AVD ABILITIES: Thorough knowledge of codes and

ordinances governing the construction, location and design ~f dwellings.
Ability to establish effective working relationship with other city officials,
Considerable administrative ability and public relati-ns skill. Ability to
plan and assign work, train and supervise inspectors and keep complete and
accurate recnrd files, Ability to enfrrce rules and regulations tactfully,
persuasively, impartially and firmly,

QUALIFICATIONS REJUIRED FOR APPOINTMENT: Graduation from a recognized college

or university with degree in public health, engineering, architecture, public
administration or other degree with substantial experience in housing and
allied fields, -

10-56



417

(HIEF HOUSING INSPECTOR

CLASS TITLE: Chief Housing Inspector

CLASS DEFINITION: Responsible professional and supervisory work in the conduct
of surveys and field inspection of dwellings to determine housing quality and
violations of the minimum standards housing ordinance,

DISTINGUISHING FEATURES OF WORK: Responsible for execution of surveys and field
inspection of dwellings and reporting findings and violations to a superior,
Wide opportunity is offered for professional skill and individual initiative
under the guidance and supervision of a superior, Supervision is exercised over
a staff of housing inspectors.

ILLUSTRATIVE EXAMPLES OF WORK: Organizes, plans, and directs the execution of
surveys and inspection of dwellings in areas specified by a superior, Reviews
findings of inspections and submits reports of all code violations and housing
conditions to superior, Assists in conduct of in-service~training program for
inspecting staff. Interprets the housing ordinance t~ owners, tenants, con-
tractors, real estate brokers, architects, and other interested persons,

Notifies owners, tenants or other responsible persons of corrections to be made.
Supervises general office procedures and maintenance of records of all operations.
Assumes the duties of the Director in his absence,

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Thorough knowledge of the codes

and ordinances governing the construction, location, design, and occupancy of
dwellimgs, and ability to interpret these to interested persons, Ability to
establish effective working relationships with owners, tenants, contractors,

and other responsible persons. Ability to lay out and review the work of others
and keep complete and accurate records. Ability to train amd supervise inspect-
ing staff.

QUALIFICATIONS REQUIRED FOR APPOINTMENT: Graduation from a recognized college
or university with major courses in public health, civil engineering, architec-

ture, or other degree with expegience in public health, housing, structural
engineering, architecture, or related work,

USUAL LINE OF PROMOTION: to Director of the Division of Minimum Housing Standards

10-56



418

HOUSING INBPECTOR II

CLASS TITLE: Housing Inspector IT

" CLASS DEFINITION: Responsible inSpecfional work undertaking housing surveys and
field inspection of dwellings to determine housing quality within neighbor-
hoods and violations of the minimum standards housing ordinance.

DISTINGUISHING FEATURES OF WORK: Work inwlves inspection of dwellings within
assigned areas, the purpose of which is, through houging code enforcement,
to prevent the formation and spread of blight. Insepctions will determine
whether dwellings are structurally safe, have adequate sanitary facilities,
means of egress, heating and refrigeration equipment, lighting, ventilation
and electrical facilities, floor spaece per occupant and are maintained in
a safe and sanitary manner, Inspectors will issue necessary notices of
violation to owners and/or tenants to correct defects, follow through by
re~inspections to obtain compliance and, when necessary, testify at the
appropriate time and place in the prosecution of violators, General super-
vision is received from a superior.

TLIUSTRATIVE EXAMPLES OF WORK : Personally inspects dwellings to determine their
fitness for human habitation, fills out inspection record forms, prepares
notices of vielation, re-inspects dwellings to determine degree of compli-
ance, by persuasion and tact gains cooperation of landlords and tenants,
prepares other detailed and careful records ard performs related work as
required.

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Male, 25~55 years of age. Should
have familiarity with h-using code. Ability to draw flror plan sketches
and locate exits, windows, sanitary facilities, etc. Ability to deal tact—
fully, persuasively and firmly with people, recognizing their individual
problems. Ability to advise owner and tenants on means of complying with
code, with clear and simple explanatory language, orally and in writing,
Must have keenness of perception, ability to deal with people, good manners
and good health ard appearance,

QUALIFICATIONS REQUIRED FOR APPOINTMENT: Graduation from a recognized college
or university with major courses in public health, civil engineering, archi-
tecture, or related field, Considerable responsible experience in public
health, housing, structural engineering, architecture, or related work.

High School graduation plus considerable responsible experience in the above
fields may be substituted for educational requirements.

10-56
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HOUSING INSPECTOR I

CLASS TITLE: Housing Inspector I

CLASS DEFINITION: Conducts field inspections and makes reports relative to the
determination of housing quality within assigned areas and violations of
the minimum standards housing ordinance,

DI STINGUISHING FEATURES OF WORK: Work involves the responsibility for making
field inspections of dwellings and submitting reports for the purpose of
preventing the formation and spread of blight through the enforcement of
the minimum standards housing ordinance and other pertinent laws and
ordinances, Instructions are received concerning general departmental
policies and procedures, but individual is expected to carry out respon-
sibilities independently. Work is supervised by a superior.

ILLUSTRATIVE EXAMPLES OF WORK: Personally inspects dwellings to determine
their fitness for human habitation by examination of their structural
safety, sanitary facilities, means of egress, lighting, ventilation, elec~
trical equipment, heating equipment and refrigeration equipment, Inspec-
tions also include examination of dwellings for overcrowding and maintenance
of structures and equipment, Fills out inspection record forms, prepares
notices of violations, re-inspects substandard dwellings, by persuasion and
tact gains compliance of landlords and tenants, prepares other detailed
records and reports, and performs related work as required,

DESIRABLE KNOWLEDGES, KILLS AND ABILITIES: Should have familiarity with
housing code, Ability to draw floor plan sketches and locate exits, windows,
sanitary facilities, etc, Must have keenness of perception, ability to
deal with people, good manners and appearance, and good health,

QUALIFICATIONS REQUIRED FOR APPOINTMENT: High school graduation and preferably
experience in public health, housing, structural engineering, architecturs
or related work,

USUAL LINE OF PROMOTION: To Hnusing Inspector II

10-56



730

REAL ESTATE OFFICER

CLASS TITLE: Real Estate Officer

CLASS DEFINITION: Responsible professional and supervisory work
in the acquisition, management and disposition of real estate,

DISTINGUISHING FEATURES OF WORK: Responsible, under the general
direction of the Executive Director, for exercising and supervising
the agency's ownership functions over real property,

ILLUSTRATIVE EXAMPLES OF WORK: arranges the appraisal, purchase,
condemnation, management, title examination, and the sale or
rental of real property owned or to be owned by the Agency.
Prepares and reviews plans for an reports of the exercise of
these functions. Conducts negotiations, with assistance of
attorneys, for acquisition and disposition of properties.
Cooperates with project planners and relocation service staff
in their activities. Performs related work as required,

DESIRABLE KNOWLEDGES, SKILLS and ABILITIES: Thorough knowledge of
real estate practices. Familiarity with real estate law,
appraisal practice, land development, real estate marketing and
finance, and property management,

QUALIFICATIONS REQUIRED FOR APPOINTMENT; Graduation from a recognized

college or university. Considerabile experience in real estate or
related work,

10/56
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CHIEF OF RENEWAL SERVICES
(Redevelopment Agency)

TITIE: Chief of Renewal Services (Redevelopment Agency)

DEFINITION: Responsible professional and supervisory work in the
conduct of planning, programming and execution of redevelopment
and renewal projects and programs involving the rehabilitation of
dwellings and other structures and improvements,

DISTINGUISHING FEATURES OF WORK: Responsible for administering the

policies of a superior involving specific and detailed planning,
programming and supervision of the execution of rehabilitiation

of dwellings as part of an urban renewal project or program.
Administers the program of technical assistance to property

owners with respect to improvements of their properties., Wide
opportunity is offered for professional skill and individual
initiative with only limitedsupervision of a superior. Supervision
is exercised over a small staff.

TLLUSTRATIVE EXAMPIES OF WORK: Organizes, plans, and directs the conduct

and execution of rehabilitation of dwellings within an urban re-
newal project including the development of standards; organizes
financial and technical assistance to property owners; maintains
active local interest and participation in projects; organizes
local committess and volunteer workers; assists in acquainting
public with municipal housing policy and objectives as well as
local plans and programs; and ccoperates with other municipal

and private agents working on renewal projects. Maintains liasion
with all public and private agencies and institutions concerned
with housing improvement. Performs and directs research concerning
methods, techniques and administrative problems involved in the
rehabilitation process,

DESIRABLE KNOWLEDGES, SKILLS, AND ABILITIES: Must have thorough knowledge

of urban renewal objectives and processes as well as general know-
ledge of city planning, real estate, building construction, and
public relations principles and techniques. Ability to establish
effective working relationships with city agencies and officials,
private groups. amd individual pricate citizens.

QUALIFICATIONS REQUIRED FOR APPOINTMENT: Graduation from a recognized

10/56

college or university with major courses in public administration,
political science, city planning, sociology, economics, civil
engineering, architecturs,or reclated field, Graduation from a
post-graduate program from a recognised college or university

with major course in the above fields or land economics, real

estate econimics or related field. Extensive responsible experience
in one or more of the above fields including experience in an
administrative capacity. Two years of responsible experience in
any of the above fields may be substituted for one Year's post=—
gradute educational requirements,
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wES ENTITLED "OFFICERS

Approved September 20, 1956

Be it ordained by the City of Providence:

SECTION 1: Sections 163.1 and 163.3 of Article XV of the 1946
T Revised Ordinances entitled "Officers and Employees Generally", are
hereby amended to read as follows:

"Sec., 163.1. Vacations with pay--Employees entitled to two
weeks annually.

- . "All officers and permanent employees of the city who have been
continuously in the employ of the city for at least one year
shall be entitled to an annual vacation of two calendar weeks
with pay during each succeeding year of their employment, except
that after January 1, 1957, all officers and employees who have
been continuously in the employ of the city for ten years or more,
shall be entitled to three calendar weeks with pay durlng each
succeeding year of their employment."

— "Sec, 163.3. Same-~Not applicable to certain other employees.

"The provisions of Sections 163.1, 163.2, 163.4 and 163.5
shall not apply to employees of the School Department or
employees of the City hired on a contractual basis, and the
provisions of 163.2 and 163.5 shall furthermore not apply to
members of the Police and Fire Departments.™

SEC. 2. This ordinance shall take effect upon its passage and all

ordinances or parts thereof inconsistent herewith are hereby repealed.
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Olibe Qttty of Probidence

STATE OF RHODE lSLAND AND PROVIDENCE PLA‘NTATIO%

, CHAPTER §8 sgl} s
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No. 495 AN ORDINANCE AME xa\RTICLE , c§ THE 1946

REVISED ORDINANCES ENTITLED "OFFICERS AND EMPLOYEES ‘I@FELLY" BY

S !
' ADDING SECTION 165.2. l

Approved  September 20, 1956

' Be it ordained by the City of Providence:

SECTION 1: Article XV of the 1946 Revised Ordinances entitled
"Officers and Employees Generally" is hereby amended by adding thereto

Section 165.2, which reads as follows:

"Sec. 165.2. Holiday Pay for Policemen and Firemen.

"Policemen and firemen, whether on duty or not, shall be

entitled to and shall receive one extra day's pay for

the following holidays; said pay to be computed on a
- basis of one-fifth of a full week's pay, viz.:

New Year'!s Day,
Independence Day,
Labor Day,
Thanksgiving Day, and
Christmas Day."

SEC. 2. This ordinance shall take effect upon its passage and all

ordinances or parts thereof inconsistent herewith are hereby repealed.
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