The (‘Iﬁg of Jirovidence

STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS

(:I{f&IYI]EE{ 140G

No. 25 AN ORDINANCE AMENDING CHAPTER 760, SECTION 1,

"ESTABLISHING THE CLASSIFICATION PLAN FOR THE CITY OF
PROVIDENCE*, APPROVED AUGUST 7, 1953,

Approved  January 19, 1962
Be it ordained by the City of Providence:

SECTION 1. The Classification Plan as incorporated and
adopted in Section 1 of the Ordinance Chapter 760, entitled: "An Ordinance

Establishing a Classification Plan for the City of Providence"”, as

amended, is hereby further amended in the following respects:

Add: 1 Deputy Director of Civilian Defense (780)

1 Operations and Planning Officer (782)
(Civilian Defense)

1 Training and Public Information Officer (784)
(Civilian Defense)

SECTION 2. This Ordinance shall take effect upon its

Passage.
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780
DEPUTY DIRECTOR OF CIVILIAN DEFENSE

CLASS TITLE: Deputy Director of Civilian Defense
CLASS DEFINITION:

GENERAL STATEMENT OF DUTIES: To perform responsible adminis-
trative and supervisory work in assisting the Director of
‘Civilian Defense in planning, organizing and directing the
civilian defense organization for the City of Providence; to
relieve the Director of a variety of administrative details
in the day-to-day operatlons of the agency; and to do related
work as requlred

SUPERVISION RECEIVED: Works under the general administrative
direction of the Director of Civilian Defense from whom final
determinations of matters of policy are received; consults
with the Director on interpretations of law, rules and regula-
tions and on administrative problems,

SUPERVISION EXERCISED: Coordinates agency functions and
activities and reviews the work of agenecy . program heads for
compliance with law, rules, regulations, poliecies and instruc-
tions, : '

ILLUSTRATIVE EXAMPLES OF WORK PERFORMED:

To perform responsible adminigstrative and supervisory work in
assisting the Directer of Civilian Defanse in planning, organ-
‘izing and directing the civilian defense organization.for the
City of Providence to relieve the Direetor eof a variety of
administrative details in the day-to-day operations of the
agency.

To maintain liaison and eonduet eonferences with local civilian
defense agencies and civiliaa defonse organization of thé
state,

To serve as Dlrector of Civilian Defense in the absence or dls-
ability of the Director of Civilian Defense,

To assist in the planning of periodic tests and exercises
designed to insure operational readiness for all phases of the
civilian defense program.

To establish procedures to insure compliance with the opera-
tions of the Federal Disaster Relief Program.

To make periodic and special reports of activities and accomp-
lishments,

To do related work as required.



DEPUTY DIRECTOR OF CIVILIAN DEFENSE (Continued) T 780
REQUIRED QUALIFICATIONS FOR APPOINTMENT:

KNOWLEDGES, SKILLS AND CAPACITIES: A thorough knowledge of -
the City of Providence, federal and state laws and regulations
‘relative to organizing and maintaining a civilian defense
organization; a working knowledge of the technical; tactical
and ‘educational techniques involved in planning and developing
an ‘effective utilization of-a program of civilian defense;
a working knowledge of objectives of federal, state and City
of ‘Providence civilian defense programs; the ability to
establish and maintain effective working relationships with
civic groups, governmental officials and the general public;
‘the '‘ability to prepare reports containing-findings, conclusions
. and recommendations;  the ability to prepare speeches and to
address both large and ‘small groups; and related capacities
and abilities, .- SR o et

EDUCATION AND EXPERIENCE:?
EDUCATION: ‘Such as mey have been gained through: graduation
from a college of recognized standing with specialization in
political science, public administration or business adminis-
tration; and
EXPERIENCE: Such as may have been gained through: employment

- which involved  the 'planning, development and execution .of. :
large-scale. programs Such as disaster -relief, military adminis-

t eratlon, pub11c safety, or work in allied emergency services.
OR, -any combination of educatlon*and experience that shall be
substantlally equivalent to the above educatlon and experience.

RESIDENT REQUIREMENT: '~ - - ¥ '« '~

Appointee shall be a resident of Providence,

1/62



e B
OPERATIONS AND PLANNING OPFICER (CIVILIAN DEFENSE) 782

CLASS TITLE‘ . Operations-and: Plann;ng*Off;cer (C1v11;an Defepse}

| PRI L
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CLASS DEFINITION: . . . - S e tesin Wg;‘gﬁﬂﬁ
GENERAL STATEMENT OF DUTIESJ To 3381st the Divector of CLYll—
ian Defense in developlng and malntalnlng a. city-wxde 01V11-
ian defense operations plan; to assist.in- organlzlng c1v11;an
defense resources and forces and in coordlnatlng all elements
of the operatxons plan; and to do related work as required.

SUPERVISION RECEIVED: Works under the general dlrectlon of
the Director of C1v111an Defense with w1de latitude for the
exercise of 1qdependent Judgment work is rev1ewsd through
conferences and reports for results obta1ned and conformance
to established policies, objectives, rules -and pegulatlons.

SUPERVISION EXERCISED: Plans and reviews the work of City
of Providence civilian defense. personnel' confers with and
advises them on difficult problems.

ILLUSTRATIVE EXAMPLES OF WORK PERFORMED:

Te assist the Director of Civilian Defense in developing and :
maintaining a olty-w1de civilian defense operations plan; to
assist in organizing exv111an defense resources and forces
and in coordinating all elements of the operations plan.

b .
To develop standard . operatlng procedures for all aspects of
the operational plan and for all control centers,

To assist in the planning and conducting of civilian defense. . ...

tests and exercises,
S R IR L S PR _ L
To establish liaison with private and volunteer agencies,

To assist in interpreting federal government policies and pro-
cedures to City of Providence officials.

To prepare reports of progress of civilian defense activities
for the Director and for the Office of Civil and Defense
Mobilization,

To make factual and statistical studies and prepare reports
containing findings analyses and recommendations,

To do related work as required,



782
OPERATIONS AND PLAHNING OFFICER (CIVILIAH DEFENSE) (Cont’d)

''''''

KNOWLEDGES, SKILLS AND -CAPAGITIES# ‘A‘thorough hndﬁiédge of
‘the principles; methods, and techniques applied in. the: develop-
ment and maintenance of a city-wide civilian defense operations
plan. A ‘thorough knowledge of the functlons, resoureqs. and
capabilities of . Yhe, various degartments of. the- City of . .Provi-
dence., A thorough -knpwledge vof the objectlves of the fgderal,
state and local clv%lxanpdefenSe ‘prégrams; a worklng knowledge
of the prlnciples,,practlees and technlques of non—mllltary
defense; a working knowledge: ‘of » the ‘iise’ 6f the facilities and
systems required in control operatlons, the ablllty to make
studies and qreggre reportsfcontainlng flndxngs, conclus1ons
and . recommendaplopsﬂ the. ability tid speak effecplvely before
‘4largé\and smail _groups;.and.. pelated capacxt;es and abilities.
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EDUCATION ANQ.EXPERIENCE' : ;w=4}<1€u-<r*‘»’%~‘;w e

EDUCATION. Such as may have been galned tﬁrough.,‘graduation
from a college of recognlzed standing with specxallzatlon in
political science, public.administration or business adminis-
tration; and . . _ S S
‘EXPERIENCE' Such. as. may have been ga;ned through' ,emplayment
in a responsible supervisony position 1nvolv1ng program devel-
‘opment flor large-scale operations in: prlvate 1ndustry, state
cor local government, or military organlzat1on. ;

OR' Any comb;natlon of educatlon and experlence that shall
be substantlally equivalent.: to the‘above educatxon and,exper—
ience,- : Do

. v

RESIDENT RECUIREMENT
" [ b . . : : T
Aprointee shall be a resident of Providence.
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784
TRAINING AND PUBLIC INFORMATION OFFICER
(CIVILIAN DEFENSE)

CLASS TITLE: Training and Public Information Officer
(Civilian Defense)

CLASS DEFINITION: : .
GENERAL STATEMENT OF DUTIES' To agsist the Director
of Civilian Defense by planning and administering the
civilian defense training program and to provide the
public with knowledge of the objectives, operations and
plans of the civilian defense agency; and to do related
work as required. ' .

SUPERVISION RECEIVED: Works under the general direction
of the Director of Civilian Defense with wide latitude
for the exercise of independent judgment; work is re-

- viewed through conferences and reports for results ob-
tained and conformance to establlshed policles, object~
ives, rules and. regulatlons,"

SUYPERVISION EXERCISED: Plans and reviews the work of
City of Prov1dence civilian defense personnel' confers
with and advises them on dlfflcult,problems,.

ILLUSTRATIVE EXAMPLES OF WORK PERFORMED: To assist ‘the Direct-
or of Civilian Defense by planning and adm1n13ter1ng the
civilian defense training program and to provide the
public with knowledge of the objectives, operations and
plans of the civilian defense agency. To develop and
implement techniques and procedures for evaulating train-

. ing, including control-center and field exercises. To
select instructional material and organize and supervise
training seminars for Providence civilian defense pers-
onnel, To maintain liaison with the O0ffice of Civil and
Defense Mobilization relative to training techniques and
activities. To assist in the planning and conducting 6f
civilian defense tests and exerclses. To develop poli-
cies, procedures and regulatlons pertalnlng to civilian
defense public relations activities in the Providence
office. To prepare or edit information releases of manu-
scripts to be placed with mass media. To conduct educa-
tional campaigns involving all means of public communica-

~tions, To plan and direct studies .and research to meas-
ure public attitudes and knowledge of civilian defense,
To do related work as required,



(conttd) 784
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REQUIRED QUALIFICATIONS FOR APPOINTMENT: -

1/62

KNOWLEDGES, SKILLS AND CAPACITIES: A thorough knowledge
of the organization and administration of training pro-
_grams; a thorough knowledge of the regulations, poli-

" cies, objectives and services of civilian defensé; a

r

working knowledge of teaching methods and techniques;
a working knowledge of the methods and techniques in-
volved in collectlng and analyzxng factual data and
‘disseminating it through the media of print,radlo and
television; the ability to analyze ‘training reeds and
to evaiu&ﬁe training effectiveniess; the ability to

'’ write'effective public information materials in the the

area of civilian defense; the ability to interpret reg-
ulations, policies, standards and procedures in a man-
ner understandable by the general public; the ability

. to:prepare clear, sound, .accurate ‘and informative re-

MR

ports; and related capaclt;es and abilities,

EDUCATION AND. EXPERI@NCE._' ,

Education: Such as may have been galned through -grad-
uation from a college of recognlzed standlng, includ-
ing or supplemented by courses 1n educat1on or psychol-
‘ogy; and

Exggrlence' Such as may have been galned through' emp-

. loyment in a positlon which 1nvolved the application of

teachlng methods and technlques lq vocatlonal, adult or

secondary education. S L
Or, any comblnatlon of educatxon and experlence that

:_ shall be suhstantlally equlvalent to the above education
, and experlence.' :

RESibEHT.ﬁECUIkEMENf:,.e e

App01ntee shall be a re31dent of Prov1dence.

4.1.



Ghe @ity of Hrovidence

STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS

CHAPTER 1447

No. <& AN ORDINANCE AMENDING CHAPTER 1426, "ESTABLISHING

A COMPENSATION PLAN FOR THE CITY OF PROVIDENCE®", AS
APPROVED SEPTEMBER 21, 1961.

Approved Yanuary 19, 1962
Be it ordained by the City of Providence:
SECTION 1. Section 1 of Chapter 1426 of the Ordinances

of the City of Providence, approved September 21, 1961 is hereby

amended as follows:

ADD: DEPUTY DIRECTOR of CIVILIAN DEFENSE $ 7,000 yr.

OPERATIONS and PLANNING OFFICER '
(CIVILIAN DEFENSE) 6,500 yr.

TRAINING and PUBLIC INFORMATION OFFICER
(CIVILIAN DEFENSE) 6,000 yr.

SECTION 2. This Ordinance shall take effect upon its

passage.
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Che @ity of YProuvidenre

STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS

CHAPTER 14%3

No. 27 AN ORDINANCE AMENDING SECTIONS 64 and 76 of

CHAPTER 1425, "ESTABLISHING THE CLASSES OF POSITIONS,

THE MAXIMUM NUMBER OF EMPLOYEES AND THE NUMBER OF
EMPLOYEES IN CERTAIN CLASSES IN THE CITY DEPARTMENTS®,
AS APPROVED SEPTEMBER 21, 1961.

Approved January 19, 1962
Be it ordained by the City of Providence:

SECTION 1., Chapter 1425 of the Ordinances of the City of

Providence, approved September 21, 1961 is hereby amended to read as

follows:
SECTION 64: DEPARTMENT of PUBLIC WELFARE
GENERAL PUBLIC ASSISTANCE
ADMINISTRATION
Delete: 2 Clerk Stenographer I
Add: 2 Clerk Typist II
SECTION 76: CIVILIAN DEFENSE COUNCIL
That part which has heretofore read: "The number
of employees in the Civilian Defense Council shall
not exceed five (5)"; shall hereafter read: "The
number of employees in the Civilian Defenscec Council
shall not exceed nine (9)",
Add: 1 Deputy Director of Civilian Defense
1 Operations and Planning Officer
(Civilian Defense)
1 Training and Public Information Officer
(Civilian Defense)
1 Clerk-Typist II
SECTION 2, This Ordinance shall take effect upon its
passage. e s
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@hé. Tity of Providence

STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS

CHAPTER 1449

No. 8 AN ORDINANCE  4winG SECTION 5i, OF CHAPTER 1425,
WESTABLISHING THE CLASSES OF POSITIONS, THE MAXIMUM NUMBER
OF EMPLOYEES AND THE NUMBER OF H{PLOYEES IN CERTAIN CLASSES
IN THE CITY DEPARTMENTS", AS APPROVED SEPTEMBER 21, 1961.

Approved January 19, 1962
Be it ordained by the City of Providence:

SECTION 1. Chapter 1425 of the Ordinances of the City of Providence,

approved September 21, 1961, as amended, is hereby further amended to read as follows:

SECTICN 54: DEPARTMENT of PUBLIC WORKS
PUBLIC SERVICE DIVISICN
FAMILY & BUSINESS RELOCATION
SERVICE SECTICN

That part which has heretofore read: "The number of

employees in the DEPARTWENT of PUBLIC WCkiS~PUBLIC SEAVICE
DIVISION-FAMLLY & BUSINEZSS RELOCATICN SErVICE SECTICN shall
not exceed eighteen (18)"; shall hereafter read: "The number
of employees in the DEPARTMENT of PUBLIC WORKS-PUBLIC SEHVICE
DIVISION-FAMILY & BUSINESS RELCCATICN SERVICE SECTION shall
not exceed nineteen (19)".

Add: 1 Clerk Typist I

SECTION 2. This Ordinance shall take effect upon its passage.
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THE CITY OF PROVIDENCE

STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS

RESOLUTION OF THE CITY COUNCIL
29

No.

Approved  January 19, 1962

Resolved,

ThCIf the sum of Seventy Five Thousand ($75,000)
Dollars is hereby ordered transferred by the Commissioners of Sinking
Fund from the Water Depreciation and Extension Fund to a special
account in the Capital Fund of the City of Providence to be known
as "VALVE INSERTION ACCOUNT®.
Said sum or so much thereof as may be necessary shall be
expended and any balance remaining in said fund at the completion of

said work shall revert to the Water Depreciation and Extension Fund.

IN CITY COUNCIL APPROVED
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THE CITY OF PROVIDENCE

STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS

RESOLUTION OF THE CITY COUNCIL

No.

Approved  January 19, 1962

Resolved,

That  1ue commissioner of Public safety
be and he is authorized to approve payment of compensation to
such members of the Police Department as he may designate for
extra traffic duty performed by them during the 1961 Christmas
season, the payments to be on such terms and conditions as may

be approved by the Finance Director.

IN CITY COUNCIL
JAN 1819
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