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'' ~'HE CITY OF PROVIDEiJCE~;
STATE OF I~.HODE IS~AND ~,: PROVI~~I`10E PLANTATiOISS

CHAI'T'.~R : 19 7 2-3 7

i~10: 250 A,~1 ORDTIVANCE Ai~NDING CHAP'TER 760, SECTIOPI 1, "EST!-~3LISHIi1TG
THE CLASSIFICATIO~? PLA1~1 FQR THE CITY OF PROVIDEI~ICE", f~S APPROVED
AUGUST 7, 1953.

Approved : June 23 , 19 7 2

BE IT ORDAL~TED BY THE CITY OF FROVIDENCE :

SECTi0P1 l. The Classificatior~ Plan as incorporated and adopted
in Section 1 of the Ordinance Chapter 760, entitled: "An Orciinance Establish-
3ng a Classi.fication Plan for the City of Providence", as amended, is hereby
further amended in the follow9ng respects:

~~~

Account Collector (~~3)
Associate Engineer IV (526)
Real ~state 1~ide I (g5~)
Real Estate Aide II (557~
~nven~to~y Cot~~rol C3erk ($66

DEIETE :
Architect 521
Assessment Aide 189
Asst Duplicating Equipment Operator (~~9
Asst Superintendent of Incinerator (668
Budget Officer (1$2
Curator (106
Director of Building Tnspsction (736
Public Information Officer (868
Real Estate Aide ($58
Rea3. ~state Officer (£3y7
Senior Planner of Public Lands ($S4
Superintendent of Pulolic Lands (b76
Supervisor of Office & Service Industrg (849

SEC~ION 2. This Ordinance shall take effect and become operative
~ s of July 1, 19'72.
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eccovNr eo~cTOR

CLASS TITLE: Account Collector

CLAS3 DE.~'IlVITION: UJork involves performance of collection duties
relating to unpaid bi.11.s ~i.th daily revievr of work b3r a superior.
Work requires contact with the genersl public and involves ex-
p~.anat3on of established polic3es and regulations. Work is
performed independently but a supervisor is usual~r avail~abls
for $dvice a~,d assistaace ia uausual or d3.fY3cul.t problems.

EXAt~PIE.S OF WORK: :~akes person~al contact with propertg owners having
de3~quent accaunts. Closea sernics stops after property oro+mer
is duly advised and has not pa3d the bill. Suba~3.ts written sw~
marsr of da3.~► work to his superior.

NECESSA~Y SISZLIS and ABILITiFS: Considerabls lanowledge of Water Supp]y
Bo~rd rules arid x~eguia~i:o~a~ and modern co7.2.ection procedures. Ability
to nteet the public aad handle their ca~p~aints courteous]y arul
effectively.

QUALTF'ICATI01~ REQU.II~D FOR APPOINTI~iT: Graduation from a standard
high schoo3.. Possession of a Rhode Island St~~e m~tor v$hi.c]re
operator~s licezsse.
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ASSOCIATE ENGINEEP. IV
{CITY ~ROJBCT PLANINER AND INSPECTOR)

CLASS TITLE: Aseociate Engineer 2V

CLASS_DEFINITION; Reapa~:~;ib].e administretive work in the field of
professional pl~nnin~, desi.gn and engin~ering i.n directin~ and
supervi~ing the various activities of the C3ty and related work
as required.

DISTINGUISHiNG FEATU~tES OF___WORK: The work involves the responsi-
b3lity far pi~nnin~, desigr.in~, assigning and directing engineers
and other employees participating in the preparation of varied
and difficu].t engineering projects. Assignments are usually
outlined in general scope, and work affords a wide opportunity
for the exercise of individual judgement and initiative in
assigning work to others, makin~ technical and engiaeering
decisions, and carryin~ projects to completion. Work is
reviewed far accomplisizment and compliance t~ departmental
standards and policies.

ILLUSTRATIVE EJCAN€PL~S ~F WQRK : Admin :sters and directs ia the
developmen~t a:~~ execu~tion of plannin~ en~ineer~ing designs,
computatiens, drawi.ng,s, speci€ications, qua~l~ity and cost
estimates, inspectiaa and supervision of new ~o~zstruction,
reconstruct~on maintenance and repairs, remo4eling, additions,
alterations and repairs tq all dep~r~ment ci~ty ~rvjects; the
conductin~ of planning, design and engineering inspection and
testing; recording of engineering data, cost research, plans,
maps, and similar technical information in a currently correct
condition. Acts as consultant tp o.t~her City departments,
giving them advice on planning and design on engineering and
technical matters. Preparea such reports as are required by
the department and supplies information and special regorts
a~ requested by the City Council re~ative to planning and
engineering problems and activities of the City.

NECESSARY KNOWLEDGES. SICILLS AND ABILITIES: A thorough knowledge
of the principles and practices and techniques involved in
planning, design and engineering sciences, involving capital
improvements, redevelopment programs, and general planning
and engineering ability to pZan, assi~n and supervise the
work of a technical staff, and subordinate aides to resolve
relatec~ work problems with fellow emp2oyees, to maintain
aooperative working relationship with City Officials and to
meet with and favorably impress the General Publ3c.

(Over)
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(Continued)

QUALIFICATIOIJS_RE~UIREJ FOP~.~APPOINTMENT: Certification as a
re~istered professional engineer licenaed to practi~e in the
State of Rhode Island. A~s►aduate of an eng3neering curriculum
of four (4) years or more as approved by the State Board of
Registration for Professional Engi.neers and Land Surveyors
to~ether with not less than eight {8) additional years of
satisfactory engineering experience; or a apecific record of
a hi~h school education plua at leasst twelve (12) years of a
progressively advanced experience in a reeponsible position
in the field of City pZannin~, includin~; two (2} years
experienc~e in an administrative and supervisory capacity.
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REAi ESTATE AZDE I

CLASS TITLE: Real Estate Aide I

CLASS DEFINITTON: This is general office work in connection
with real e9tate activ3ties of the Department.

NATIk~E OF WORK: Under the direction of the supervisor of Real
Estate, performs variaus taska in the acquisition and/or
dispo9ltion of real propert9.

Customar,~r Tasks: Collects and prepares data needed for the
plann3ng and ~xscut3on of land acquis3tion and/or d3sposition.
Assists in arrangirig for appraisal, ne~otiation and title
services required for land acquiaition and/or disposition
activities. Assists in the review of subanissions of pros-
gsctive sponsors for canpliance with Federal and Department
stipulatiaz±s, A~sists in the prepars~i,on of doc~arnents an3
records ne~~~sar~ ~or dispos3.tion praceduhes. P~~°~°orms re-
lated work as re~v3:~~ed.

TIFSIRABLE €ff1T4~rJLE~ES, S~LLS AI~D ABTI~ITIFS : Gar~er. al knawledge of
real estate and appraisal practices. Kaow7.+:dge af Federal
regulations and practices governin~ ].and acquisition and d3.s-
position. Abili.ty to maintai.n accurate record~.

QUAISFICATIOP?s REQUIRED FpR APPOZNTMEPIT: F~Cperianae in real estate
ectivi.ties preferably with ar~ urban development agency; or ex-
perience 3n the maintenance of office ead property rec~ords.

7/i/7z
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, REAL SSTATE AIDE II

, CLASS TITLE: Reai Est~te Aide II

857

CLASS DEFINITION: This responsfble administrative work
in the acquisition of real estate in urban renewal
and demolitian project areas.

NATURE OF WORK: Under the direction of the Supervisor of
Real Estate, conducts all land acquisition activities
of the Department.

CUSTOP~iAP.Y TASKS: In cooperation with the Project Counsel,
executes Department functione in the acquisition of
real property. Prepares all real estate data needed
for the planning and execution of land acquisition
activities in urban renewa]. projects. Arranges for
appraisal, negotiation and title services required
for land acquisition proceedin~s. Supervises and
directs work of appraisers and negotiators to assure
compliance with State and Federal Law. Reviews and
approves appraisal reports and recommends property
settleraent fi_~;ures. Arranges and attends title
closin~s. Preforms related work as required.

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Thorough
knowledae of real estate practices, approval
practi~es a~d ~ede~~l ~ap~rai8a~. and procedures
governin~ land acquisition and title services.
Workia~ knowled~e of real estate law. Skill in the

. conduct of ne~;otiations.

QUALIFICATTOIdS REQUIRED FO}'. APPOINTMBNT: Coneiderable
• experience in real estate activities in an urban

development a~;ency, or exten~ive experier~ce with a
land development company or realtor. Formal
educationa2 trainin~ may be ~ubstituted for a portion
of such experience.
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INVENTORY CONTROL CLERK

CLASS TITLE; INVENTOF;Y CONTROL CLErK

CLASS DEFINITION: H3ghly responsible administrative work recarding
the inventory and warehousin~ of City property; a~d related
work as require~d.

DISTINGUISHING FEATURES OF WORK: Work involves responsibility for
maintaining an inventory of City property and its storage
as part of the general purchasing process. General
instructions are received £rom a superior but the work
offer,s considerable opportunity for the use of individual
judgement in work plannin~ and execu~~4an.

ILLUSTRATIVE EXAMPLES OF WORK: Plans and maintains a pernnanent
inventory of movable City property. Catalogues supplies
and equipment in departmenta2 warehouses and supervises
its stora~e. Oversees the operatior~s of a central ware-
house receivin~ bulk purchases and distributing supplies
to 3epartments on requisition.

DESIRABLE KNOT~ILEDGES , SICILLS AND ABILITIES : Thorough knowiedge
of mQdern inventory control methods and procedures and skill
in their installation and administration.

QUALIFICATIONS '~EQUIP.ED FOR APPOINTT4ENT. Graduation from a standard
high school and preferably courses in business administra-
tion. Considerable er.perience in the ~arehousing of
supplies, equipment and materials. Extensive business
experience, preferably in wholesale or retail s~tles.


