o Che City of Providence

STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS

L CHAPTER 1829

l

No. 155 AN ORDINANCE CREATING A DEPARTMENT OF PLANNING
AND URBAN DEVELOPMENT

Approved February 25, 1967
Be it ordamed by the City of Providence:

P SEC., 1. Creation of Department. Pursuant to the provisions of Chapter 10k
N

of thé Public Laws of Rhode Island, 1963, there is hereby created and established
a Department of Planning and Urban Development in the City having jurisdiction

over all matters relative to all those changes which singly or collectively lead
to improvement in (a) the type, distribution, intensity and treatment of land and

building use; (b) the design, construction and operation of circulation facilities;

and (c) the organization and effectiveness of economic activities and social systems.

SEC. 2. Appointment of Director. The Director of the Department of Planning

¢/J\ and Urban Development shall be appointed by the Mayor, subject to the approval of
~ .
the City Council, and shall hold office at the pleasure of the Mayor. The Director
may delegate any of his powers or duties under the provisions of this ordinance to

any employee of the Department.

SEC. 3. Rules and Regulations. The Director is hereby empowered to make

dﬁd to adopt such written rules and regulations as may be necessary to carry out
the provisions of this ordinance, to interpret and to secure the intent thereof,
but no such rules or regulations shall be in conflict with the provisions of this

ordinance or shall have the effect of waiving any provisions of this ordinance.

SEC. 4. Deputies, Assistants and Employees of the Department. The Director

may appoint such deputies, assistants and employees under his supervision and

control as the City Council may deem necessary and for whose compensation.
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appropriation has been made. The City Council shall prescribe their powers and
duties, fees and compensation and establish their classification. He shall have
the power to appoint teﬁpomry employees, to establish their powers and duties

and set their compensation.

SEC. 5. Powers and Duties of Director. The Director shall have charge of

and be required to direct and supeﬁise all planning, mséa.rch, project develop-
ment, community services, relocation, fiscal affairs and legal services pertain-
ing to urban development and in addition shall supervise the enforcement of

Chapter 1040 of the Ordinances of 1956, as amended, entitled "Minimm-Standards

Housing Ordinance."

SEC. 6. Contracts. The Department of Planning and Urban Development is
hereby authorized and empWexed to enter into agreements, covenants and co_ntra.cts
with the United States of Amexrica, the Stai:e of Rhode Island and Providence
Plantations, the Providence Redevelopment Agency, ﬁie City Plan Commission or

any other public or private corporation, firm or individual for purposes of

. carrying out the provisions of this ordinance and for securing maximum financial

assistance.

SEC. 7. Reports of Director. The Director shall annually submit a repbrt

to the Mayor and the City Council regarding the activities of the Department of

Planning and Urban Development.

SEC. 8. Conflict with Other Ordinances. In any case where the provisions

of this ordinance or of any regulation adopted pursuant thereto is found to be
in confliet with the provisions of any ordinance, resolution, rule, regulation
or code of the City of Providence, the .prcvisions of this ordinance shall apply.
All powers and duties heretofore vested in any other department or commission‘

of the City of Providence pertaining to planning and urban development including,
but not by way of limitation, those vested under the Minimum-Standards Housing
Ordinance, so-called, inconsistent with those powers and duties herein granted
are hereby divested and hereby vested in the Director of the Department of Plan-
ning and Urban Development. Nothing herein contained shall be construed to

abolish, effect or in any way alter or éha.nge any of the powers heretofor
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granted to the Providence Redevelopment Agency, the City Plan Commission or
the Houéing Board of Review and the terms of office of the members of the

Housing Board of Review and the City Plan Commission shall be in no way affected.

SEC. 9. This ordinance shall take effect upon its passage and all ordinances

or resolutions or parts thereof which are inconsistent herewith are hereby repealed.
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THE CITY OF PROVIDENCE ﬂz

' STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS

Nvo: 156 an

ING THE

CHAPTER: 1830

ORDINANCE AMENDING CHAPIER 1789, "ESTABLISH-
CLASSES OF POSITIONS, THE MAXIMUM NUMBER OF

EMPLOYEES AND THE NUMBER OF EMPLOYEES IN CERTAIN CLASS~
ES IN THE CITYDEPARIMENIS", AS APPROVED SEPTEMBER 26,
1966, BY DELETING SECTION 49 DEPARTMENT OF PUBLIC WORKS-
FAMILY AND BUSINESS RELOCATION SERVICE, SECTION 62 CITY
PLAN COMMISSION, SECTION 63 PROVIDENCE REDEVELOPMENT
AGENCY AND SECTION 65 MINIMUM HOUSING STANDARDS DIVISION,
THERE IS HEREBY ADDED SECTION 65-A DEPARTMENT OF PLANN-

ING AND

URBAN DEVELOPMENT.

APPROVED: February 25, 1967

BE IT ORDAINED BY THE CITY OF PROVIDENCE:

SECTION 1,

Delete:

SECTION 49:

SECTION 62:
SECTION 63:
SECTION 65:

Add:
SECTION 65-A:

Chapter 1789 of the Ordinances of the City of
Providence is hereby amended to read as follows:

Department of PUBLIC WORKS~-FAMILY AND BUSINESS
RELOCATION SERVICE.,

CITY PLAN COMMISSION
PROVIDENCE REDEVELOPMENT AGENCY

MINIMUM HOUSING STANDARDS DIVISION

-DEPARTMENT of PLANNING AND URBAN DEVELOPMENT

The number of employees in the Department of
Planning and Urban Development shall not exceed
one hundred fifty (150)." There shall be no
more than:

1
1

1
1
1

NVt R DR

[}
UL Nt e

Director of Planning a&nd Urban Development
Assistant to Director, (Department of Planning
and Urban Development)

Publi¢ Information Officer

Chief, of Project Development

Supervisor of Business Relocation and Property
Management

Business Relocation Officer

Management Officer

Management Aide (Department of Planning and
Urban Development)

Supervisor of Real Estate

Land Disposition Officer

Real Estate Officer

Real Estate Aide

Supervisor of Engineering (Department of
Planning and Urban Development)

Associate Engineer III
Engineering Aide (Department of Planning
and Urban Development)

Chief, Division of Planning
Supervisor (Long Range Planning)
Supervisor (Current Planning)
Supervisoxr (Project Planning)
Supervisor (Graphics)

Supervisor (Traffic Planning)
Senioxr Plannar

Associate Planner

Aesistant Plannex
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Senior Draftsman (Department of Planning
and Urban Development)

Draftsman (Department of Planning and
Urban Development)

Traffic Planner

Chief, Division of Research

Senior Research Assistant

Research Assistant

Libratrian

Chief, Fiscal Affairs

Fiscal Officer

Accountant II

Chief, Division of Code Enforcement

Renewal Inspector I

Renewal Inspector II

Renewal Inspector III

Chief, Division of Economic Development

Supervisor of Port Development

Supervisor of Office and Service Industry

Supervisor of Industrial and Wholesale
Development

Chief, Division of Community Services

Supervisor of Family Relocation

Case Work Supervisor (Department of Planning
and Urban Development)

Social Case Worker (Department of Planning
and Urban Development)

Intergroup Specialist

Supervisor of Rehabilitation Services

Rehabilitation Specialist

Program Specialist

Finan¢ial Specialist

Chief, Division of Legal Services

Assistant Chief, Division of Legal Services

Project Counsel .

Clerk Stenographer I

Clerk Stenographer II

Clerk Stenographer III

Clerk Typist I

Clerk Typist II

Chairman, Board of Review (Minimum Housing
Standards)

Member, Board of Review (Minimum Housing Standtds)

Supervisor of "Enforcement

This Ordinance shall take effect upon its
passage,
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THE CITY OF PROVIDENCE

STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS

CHAPTER: =831

.Vj

NO. 157 AN ORDINANCE AMENDING CHAPTER 760, SECTION 1, "ESTAB-
LISHING THE CLASSIFICATION PLAN FOR THE CITY OF PROVIDENCE",
AS APPROVED AUGUST 7, 1953, RELATIVE TO DEPARTMENT OF PUBLIC

WORKS-FAMILY AND BUSINESS RELOCATION SERVICE, CITY PLAN

COMMISSION, PROVIDENCE REDEVELOPMENT AGENCY, MINIMUM HOUSING

STANDARDS DIVISION and DEPARTMENT OF PLANNING AND URBAN

DEVELOPMENT,

Approved: rebruary 25, 1967

BE IT ORDAINED BY THE CITY OF PROVIDENCE:

SECTION 1.

The Classification Plan as incorporated and
adopted in Section 1 of the Ordinance Chapter 760, entitled: "An

Ordinance Establishing a Classification Plan for the City of Prov-

jdence", as amended, is hereby further amended in the following

respects:

DELETE:

CLASSIFICATION

CODE

Family and Business Relocation Adminjistrator (689)

Assistant Administrator of Relocation

Intergroup Specialist

Housing Inspector I

Housing Inspector II

Case Work Supervisor

Deputy Planning Director

Principal Planner

Senjor Planner

Associate Planner

Assistant Planner

Planning Aide

Deputy Director (Redevelopment Agency)

Special Administrative Assistant
(Redevelopment Agency)

Assistant to Executive Director
(Redevelopment Agency)

Senior Engineer (Redevelopment Agency)
Project Director (Redevelopment Agency)
Chief of Redevelopment Project Planning

Senior Redevelopment Project Planner
(Redevelopment Agency)

Associate Redevelopment Project Planner
(Redevelopment Agency)

Redevelopment Project Planner
(Redevelopment Agency)

Research Officer (Redevelopment Agency)
Assistant Research Officer
(Redevelopment Agency)

Real Estate Aide (Redevelopment Agency)
Draftsman (Redevelopment Agency)
Research Aide (Redevelopment Agency)
Management Agent (Redevelopment Agency)
Management Aide (Redevelopment Agency)

(770)
(771)
(419)
(418)
(772)
(733)
(761)
(762)
(763)
(764)
(765)
(107)

(138)

(169)
(531)

(713)
(715)

(716)

(717)

(718)
(714)
(719)

(720)
(721)
(722)
(723)
(724)



O

ADD

DELETE -~ cont'd

CLASSIFICATION

Industrial Representative
(Redevelopment Agency)

Business Relocation Officer
(Redevelopment Agency)

Assistant Business Relocation Officer
(Redevelopment Agency)

Real Estate Officer
Chijief of Renewal Services
(Redevelopment Agency)

Assistant Real Estate Officer
(Redevelopment Agency)

Chief Industrial Representative
(Redevelopment Agency)

Business Officer Manager
(Redevelopment Agency)

Land Disposition Officer
(Redevelopment Agency)

Urban Renewal Counsel
(Redevelopment Agency)

Rehabilitation Specialist
(Redevelopment Agency)

Rehabilitation Officer
(Redevelopment Agency)

Director of Division of Minimum Housing
Standards

Dapnty Dirowtor, Division of Minimum Housing
Standards

Housing Inspector III

Assistant Chief, Division of Legal Services

Assistant Planner

Assistant to Director (Department of Planning
and Urban Development)

Associate Planner

Business Relocation Officer

Case Work Supervisor (Department of Planning
and Urban Development)

Chief, Division of Code Enforcement

Chief, Division of Communjty Services

Chief, Division of Economic Development

Chief, Division of Legal Services

Chief, Division of Planning

Chief, Division of Research

Chief, Fiscal Affairs

Chief of Project Development

Draftsman (Department of Planning and Urban
Development )

Page -2-

CODE
(726)

(727)

(728)

(730)
(735)

(731)

(732)

(757)

(758)

(759)

(723)

(734)

(425)
(426)

(424)

(834)
(840)
(825)

(841)
(863)
(873)

(830)
(831)
(832)
(833)
(835)
(836)
(826)
(837)

(844)
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ADD -~ cont'd

CLASSIFICATION CODE
Engineering Aide (Department of Planning and
Urban Development) (856)
Financial Specialist (828)
Fiscal Officer (827)
Intergroup Specialist (865)
Land Disposition Officer (862)
Librarian (866)
Management Aide (Department of Planning and
Urban Development) (860)
Management Officer (859)
Program Specialist (869)
Project Counsel (867)
Public Information Officer (868)
Real Estate Aide (858)
Real Estate Officer (857)
Rehabjlitation Specialist (8%4)
Renewal Inspector I (870)
Renewal Inspector II (871)
Renewal Inspector III (872)
Research Assistant (854)
Senior Draftsman (Department of Planning and
Urban Development) (843)
Senior Planner (839)
Senior Research Assistant (853)
Social Case Worker (Department of Planning and (874)
Urban Development)
Supervisor (Long Range Planning) (875)
Supervisor (Current Planning) (876)
Supervisor (Project Planning) (877)
Supervisor (Graphics) (878)
Supervisor (Traffic Planning) (879)
Supervisor of Business Relocation and Property
Management (845)

Supervisor of Engineering (Department of Planning (846)
and Urban Development)

Supervisor of Enforcement (881)
Supervisor of Family Relocation (847)
Supervisor of Industrial and Wholesale Development (848)
Supervisor of Office and Service Industry (849)
Supervisor of Port Development (850)
Supervisor of Real Estate (851)
Supervisor of Rehabilitation Services (852)
Traffic Planner (842)

SECTION 2. This Ordinance shall take effect upon its passage.
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ASSISTANT CHIEF, DIVISION OF LEGAL SERVICES

CLASS TITLE: Assistant Chief, Division of Legal Services

DISTINGUISHING FEATURES OF WORK: The Assistant Chief, Division
of Legal Services is responsible for the investigation
and research of federal and state legislation in regard
its effect on Providence'!s urban development programs;
and to advise the Department in regard to all legal
matters concerning urban development,

ILLUSTRATIVE EXAMPLES OF WORK: To act as liaison between the
Department and all Federal Agencies in regard to specific
requirements of these agencies and to advise the Depart-~
ment of these requirements; to be familiar with pending
and proposed national legislation affecting the Depart-
ment's programs and to advise the Department of the effect
of the proposed legislation in regard the Departmentf?s
aim and interest; to act as liaison with the United
States Senate and House Finance Subcommittee on Housing
in reviewing and researching the proposed legislation and
to draft amendments to present and proposed legislation
in keeping with the Department?®s best interests; prepare
and review all legal instruments from acquisition thru
disposition of property acquired by the Department; prepare
legislation, ordinances and resolutions for presentation
before appropriated legislative bodies; advise Department
membexs, officers or employees in regard to urban develop~
ment; and represent the Department in conferences with
other governmental bodies, corporations or individuals in
regard this Department?!s urban development program; to
assist and consult with the Department staff during the
planning and execution of development projects in all
legal matters outside direct litigation,

DBSIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Thorough knowl-~
edge of the- urban development provisions of the Housing
Act of 1949, as amended; of municipal, state and federal
laws in the field of urban development, A knowledge of
governmental structure and operation and the legal ques-
tions involved in urban development, The ability to
develop and maintain satisfactory relationships with
individuals, governmental and civic groups,

QUALIFICATIONS REQUIRED FOR APPOINTMENT: Assistant Chief,
Division of Legal Services shall be an attorney-at-law
in good standing in the State of Rhode Island prior to
appointment,

SPECIAL REQUIREMENT: Member of the State Bar,

1/67
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ASSISTANT PLANNER

CLASS TITLE: Assistant Planner

CLASS DEFINITION: Professional planning work assisting in the
technical work of city planning and urban development,

DIST INGUISHING FEATURES OF WORK: Work involves the execution of
work programs under general supervision allowing latitude for
independent judgment and action, Conducts studies as
required by work program of department,

ILLUSTRATIVE EXAMPLES OF WORK: Participates in technical
studies and analysis in such problem areas as population,
schools and recreation, the housing market, financing urban
development projects, analysis of municipal costs as relating
to planning and urban development, and assists in the develop-
ment of recommendations for planning and uxban development,

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Considerable knowe
ledge of the principles and practices of city planning,
architecture, civil engineering, design ox considerable
knowledge of economics and sociology, ability to plan
procedures for complex $tatistical problems and to present
statistical information, Knowledge of legal procedure in’
drafting and obtaining passage of statutes and ordinances,

QUALIFICATIONS REQUIRED FOR APPOINTMENT : Graduation from a
recognized college or university with degree in city planning
or related field; or two years of professional experience of
an eminently satisfactory nature in a planning office,
demonstrating that the applicant has the ability to perform

the duties of this position,

1/67
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ASSISTANT TO DIRECTOR

(Department of Planning and Urban Development)

CLASS TITLE: Assistant to Director

CLASS DEFINITION: This is professional and technical work
in the development and coordination of programs within
the Executive Division,

NATURE OF WORK: Under the direction of the Director, performs
staff functions relating to information, programming and
control,

Customary Tasks  Reviews continuing inventory and analysis
of project information. Assists in the development and
maintenance of an information system to alert the Director
to other local, State and Federal activities directly
affecting urban development and planning. Investigate
methods of project control and assists in the development
of project schedules and staff requirements, Composes and
edits technical and nonetechnical repoxrts for the Ex-
ecutive Division, Prepares special reports, Performs
related work as required,

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Extetisive khowiledge
of one or more fields related to urban development
and/or social science, Ability to organize and analyze
data related to project programming and operations, Abile~
ity to compose and edit technical and nonetechnical reports,

QUALIF ICATIONS REQUIRED FOR APPOINTMENT: Extensive experience
in an urban renewal or planning agency, Formal educational
training may be substituted for a portion of such experience,

1/67
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ASSOCIATE PLANNER

CLASS TITLE: Associate Planner

CLASS DEFINITION: Administrative and technical work of a pro-

fessional nature in assisting in supervising the conduct
of city planning and urban development programs in all
their various phases.

DISTINGUISHING FEATURES OF WORK: Work involves responsibility for

administering the policies of a superior, for assigning and
reviewing work as technical advisor on problems within the
scope of his responsibility and for plamning and coordina-
ting the various activities of the city planning and urban
development programs. Work assignments are received from
a superior and are usually general in nature and afford
latitude for the exercise of independent judgment in plan-
ning work details and making work assignments. Work is
reviewed in its broader aspects for compliance with the
standards and policies of the department.

ILLUSTRATIVE EXAMPLES OF WORK: Farticipates in the planning of

studies and analysis of data in the development of plans,
of renewal areas and projects or city planning. Assists

in the compilation or graphic presentation of physical,
social and economic data used in the analysis of redevelop-
ment of plenning problems. Assists in the development of
project plans. Assists in the analysis and interpretations
of the data affecting location and design of detailed pro-
jects. Compiles comprehensive reports. Performs related
work as required.

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Extensive Knowledge

of the principles and practices of research, architecture
or civil engineering, or economics and sociology, with
special reference to city planning. Ability to do complex -
technical research and analysis, compile comprehensive reports
and make recommendations for the practicable application
of findings. Ability to establish and maintain effective
working relationships with city officials.

QUALTFICATIONS REQUIRED FOR APPOINIMENT: Graduation fram a recogn-

1/67

ized college or university with degree in city planning or
related field; or three (3) years of professional experience
of an eminently satisfactory nature in planning ~®fice, dem~
onstrating that the applicant has the ability to perform
the duties of this position.
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BUSINESS RELOCATION OFFICER

CLASS TITLE: Business Relocation Officer

CLASS DEFINITION: This is professional administrative work in
providing relocation services to businesses and other non-
residential establishments dislocated by urban development
or other public improvement operations.

NATURE OF WORK: Under the direction of the Supervisor of
Business Relocation and Property Management, provides
general and technical assistance to non-residential re-
locatees and performs all related administrative duties.

CUSTOMARY TASKS: Prepares and administers survey of non-~
residential establishments to be displaced by any public
action, Visits each site occupant to solicit information
relative to relocation needs to complete the office records.
Sends out official notices and other information as re-
quired to site occupants. Obtains current listings of
vacancies in the Providence commercial and industrial market
area from the Chief, Division of Economic Development,
Before site occupant moves, makes personal visit to inven-
tory all equipment and stock. Processes claims and majintains
records, Revisits each former occupant to assure new
location meets his relocations requirements. Performs re-
lated duties as required.,

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Thorough knowledge of
the methods and provisions relating to land disposition under
applicable Federal, State and Municipal regulations. Know-
ledge of local business activity and locational requirements.
Ability to make accurate appraisal of business stocks and
equipment and to develop estimates of moving expenses. Sup-
erior ability to talk with and to assist business men in
making satisfactory relocation moves.

QUALTFICATIONS REQUIRED FOR APPOINTMENT: Considerable experjience
in business relocation activities or related operations of an
urban development agency or extensive experience in general
business activity. Formal educational training may be sub-~
stituted for a portion of such experience,

1/67
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CASE WORK SUPERVISOR

(DEPARTMENT OF PLANNING AND URBAN DEVELOPMENT)

, CtAéS TITLB' Case work Superv1sor
CLASS 'DEFINITION: C e

GENERAL STATEMDNT OF DUTIES° To be respon51b1e for the
administration of a district office and the supexvision

of a professional staff of social caseworkers and clerical
assistants engaged in the performance of public assistance
and relocation services; and to do related work as required,

 SUPERVISION RECEIVED: Works under the general supervision
of . a Senior Supervisor ‘from whom general and specific assig-
ments and instructions are received with latitude for the
exercise of initiative and independent action; through
regularly scheduled conferences, work is reviewed for con-
formance with established principles, policies and procedures
and for compliance w1th a551gnments and 1nstruct10ns.

SUPERVISION EXERCISED: Plans,-organlzes, assigns and directs
the work of a professional staff of social case workers and
clerical assistants; work is reviewed for conformance with
establishéd principles, policies and procedures; supervises
various phases of staff development program for 1nd1v1dua1
zand,group improvement.' : -

e

ILLUSTRATIVE EXAMPLES OF WORK PBRFORMED- To be responsible
for the administration of a district office and the super-
vision of a professional staff of social case workers and
clerical assistants engaged in the performance of public
assistance and relocation services, To be responsible for
the granting and administering-of public assistance services,
such as old age assistance, aid to dependent children, aid
‘to the blind, aid to the disabled and general public assist~
ance to peopleée in need, To be responsible for a staff devel=-
opment program in which individual and group conferences are
held to: develop increased knowledge, abilities and skills
for more effective daily practice, To be responsible for
the organizing, planning and assignment of all work activ-
ities of a district office within established agency policy
and procedure, based on the general requirements of the
law under which the agency functions, By case reviews and
block reading of case records, to be responsible for the
continuing review of the practices and procedures involved
in the determination and redetermination of eligibility
and need, in order that such practices and procedures may
be consistent with those established by the agency, To
study the social and economic needs within the district
and to participate in purposeful community planning to
meet these needs, To be respon51b1e for the interpreta-
tion of public assistance service to the community and to
cooperate and consult with other public and private agencies
engaged in social work activities within the community,
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To partlclpate in area meetings and conferences of case
work supervisors to discuss common problems and objectives,
conformance with policy and procedure and to report any
effects agency pol1cy may have on applicants, recipients
and the community in general, To be responsible for the
“collectlon of statistical data for the preparation of spe=-
cific reports and projects, To do related work as requlred.

REQUIRED QUALIFICATIONS FOR_APPOINTMENT:.

W~KN0WLEDGES, SKILLS AND CAPACITIES: A thorough knowledge of
social case work pr1nc1p1es, practices and’ techniques with
specialized knowledge in public assistance; a thorough knowl-
.edge of individual emotional and behavior patterns, as well
as social and economic factors that contribute to personal
maladgustment and dependency; a thorough knowledge of the
provisions of the federal and state laws relating to the
public assistance and urban renewal program; a thorough
knowledge of community resources and how to utilize them
'effectlvely, the ability to organize, plan, assign, supervise
and review the work of a professional and: clerlcal staff;
the ability to instruct and train employeées 'in the applica-
tion of professional casework principles, practices and
techniques; the ability to establish and maintain effective
working relationships with pub11c assistance. recipients,
other public and private agencies, superiors and associates,
the community and the public; and related capacities and
ab111t1es.

' EDUCATION AND EXPERIENCE:

Education:. Such as may have;been gained through: gradua-
tion from a college of recognized standing: and

Experience: Such as may have been gained through: employ-
ment as a full time social case worker involving respon~
sibility for the application of accepted'social case work
principles, practices and techn1ques in a publlc or private
social case work agencye

Ox, any combination of educatlon and experience that shall
be substantially equivalent to the above education and
experlence. :
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CHIEF, DIVISION OF CODE ENFORCEMENT

CLASS TITLE: Chief, Divisi6n of Code Enforcement

CLASS DEFINITION: Highly responsible professional and supervisorxy
work in the enforcement of the housing code and the conduct
of housing quality surveys,

DISTINGUISHING FEATURES OF WORK: Work involves responsibility
for ascertaining that all existing housing conforms with
the minimum standards housing ordinance, Supervision is
exercised over a staff of inspectors, assistants, clerks and
stenographers,

ILLUSTRATIVE EXAMPLES OF WORK: Enforces the provisions of the
housing. ©ode, Explains and interprets the code to ownerxs,
tenants, contractorxs, real estate brokers, architects and
other interested persons, Conducts ineservikewtraining
program forxr staff and plans assigns and supervises staff
work and report preparation, Makes reports to other ine
spectional services as to violations of zoning, building,
fire.and health regulations that housing inspectors have
uncovered, Reports violations to Boaxrd of Review, issues
compliance ordexs, prepares annual reports, Cooperates
fully with other city officials whose operating programs
are cooxdinated with the city!s uxban renewal program,

@,

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES! %%ho¥ough knowledge
of codes and ordinances governing the construction, location
and design of dwellings, Ability to establish effective worke
ing relationship with other city officials, Considerable
administrative ability and public relations skill, Ability to
plan, and assign work, train and supervise inspectors and
keep complete and @acewmréiter record files, Ability to enforce
rules and regulations tactfully, persuasively, impartially
and firmly,

QUALIFICAT IONS REQUIRED FOR APPOINTMENT: Geadtuation from a
recognized college or university with degree in public health,
N engineering architecture, public administration or other
N degree with substantial expexience in housing and allied .. -i
fields,
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CHIEF, DIVISION OF COMMUNITY SERVICES

CIASS TITLE: Chief, Division of Community Services

CLASS DEFINITION: This is administrative and professional work
in the fields of family relocation and rehabilitation service.

NATURE OF WORK: Under the direction of the Director, he is the
principal officer of the division, with responsibility for
the family relocation and rehabilitation activities of the de-
partment.

Customary duties: Directs the staff working under the Super-
visor of Family Relocation to ensure that all families dis-
placed.by departmental activities have satisfactory relocation
housing available to them and that the relocation is made with
the leist possible hardship to the families involved. Directs
the staff working under the Supervisor of Rehabilitation Service
to ensure that all existing rehabilitation assistance programs
are made available to families within areas selected by the
department for rehabilitation.

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Knowledge of urban
development regulations related to family relocation. Know-
ledge of #ocial case work techniques required to relieve
problems besetting client families. Familiarity with various
public and private assistance programs that can help these
families. Awareness of special difficultles of minority
group families and elderly persons who are displaced. Ability
to build and maintain good working relationship between the
division and all its clients, including relocated families and
residents within rehabilitation areas. Knowledge of urban
development programs and other public and private programs
related to rehabilitation. Ability to direct a sound promo-
tional and educational program capable of stimulating an ef-
fective, sustained rehabilitation effort adapted to all in-
come levels and qualities of housing.

QUALIFICATIONS REQUIRED FOR AFPPOINTMENT: Graduetion from recogn-
ized college or university, or considerable experience in
the fields of family relocation services or rehabilitation
services, including experience in a supervisory capacity.

1/67
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CHIEF, DIVISION OF ECONOMIC DEVELOPMENT

CLASS TITLE: Chief, Division of Economic Development

CLASS DEFINITION: This is administrative and professional

work in the field of economic development,

NATURE OF WORK: Under the direction of the Director, he is

the principal officer of the Division, c¢oordinating its
operations with other departmental activities,

Customary duties: Participates in defining the community’s
economic goals, in conducting the community?s economic
base analysis, and in determining non-residential areas
in the general plan, Reports on project relevance to local
economic development for all proposed projectse In the
preparation of the final project report, he provides the
planning division with a detailed study concerning the
effect of the project on businesses in the City. During
the project execution period, assists in the disposition
of land proposed for non-residential use. Prepares

a non-residential rehabilitation program and maintains
up-dated files on vacant non~residential structures

and unoccupied sites availables to businesses,

Responsible for general promotion of local economic
developments,

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Knowledge

of economic principles and, in particular, their

practical application in the field of community
development, Familiarity with local industrial and
commercial climate, Skill in the techniques of marketing
1and to industrial and commercial clients, Ability to
develop and maintain relationships of trust and respect
with local businesses, Knowledge of operating procedures
and particular problems of various kinds of local
businesses, Ability to communicate and promote the various
econonic developments,

QUALIFICATIONS REQUIRED FOR APPOINTMENT: Graduation from a

recognized college or university, with concentration in
economics or a related field, Also, a minimum of four
years of experience in economic development planning
and execution, with at least two years in a supervisory
capacity,

1/67
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833

CHIEF, DIVISION OF LEGAL SERVICES

CLASS TITLE: Chief, Division of Legal Services

CLASS DEFINITION: This is professional work as chief legal
advisor and attorney for the department.

NATURE OF WORK: Under the administrative direction of the Director,
acts as the responsible legal representative and counsel
in its business relations and in litigation, and with respect
to all legal matters concerning urban development.

Customary Tasks: Investigates or assists in investigating
suits or claims against the departmemt and prosecutes or
defends, as the case may be, all suits, actions or causes
to which the department may be a party. Prepares, reviews,
presents, and files in the proper offices all documents
necessary for the aequisition of land by eminent domain
proceedings. Processes through the courts and title com-
panies condemnation settlements. Negotiates and advises
on the settlement of claims arising out of condemnation.
Prepares and reviews contracts, leases, deeds, bonds and
other legal instruments relative to the acquisition, man-
agement, improvement and disposition of land acquired by the
department. Prepares or reviews other legal documentation
or papers involved in the business affairs of the depart-
ment and other governmental and private entities. Advises
department members, officers, and employees with respect to
legal problems arising in connection with their duties.
Represents the department in conferemces with other govern-
mental agencies and with corporations and individuals.
Prepares legislation, ordinances, regulations and re-
solutions for presentation before the State Legislature,
City Council and the Department where the interest of the
department are involved. Performs legal research and pre-
pares legal reports and recommendations for the department
and/or its staff.

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Thorough knowledge of
common and municipal law, State laws, local ordinances and
established precedents and sources of legal reference.
Thorough knowledge of, facility for, and court presentation
experience in judicial procedures. Skill and ability in
analyzing, appraising and organizing facts, evidence and
precedents concerned in cases and legal problems. Ability
to develop and maintain satisfactory relationships with
individuals and civic groups.

QUALIFICATIONS REQUIRED FOR APPOINTMENT: The (hief shall be an
attorney-at-law in good standing and shall have practiced in
the State of Rhode Island prior to appointment.

SPECIAL REQUIREMENT: Menber of the Rhode Island Bar.

1/67
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. CHIEF, DIVISION OF PLANNING '

CﬁASS TITLE: Chief, Division of Planning"

CLASS DEFINITION. Dlrectlon of respon51b1e administrative

.,and. technical plannlng and urban development work of
iprofe551ona1 nature in assisting the Executive Direc-
~torx. in the conduct of planning and urban development

program of the Division of Planning in all its phases,
and related work as required. '

DISTINGUISHING FEATURES OF WORK: Under supervision of the

Director, develops, recommends and administers ac-
cepted policies and schedules of the Division of
Planning in planning and urban development programs
and projects. Exercises independent judgement in
interpreting general work requirements for the
Division and reviews planning progress and work in
its broader aspects for compliance with standards
and policies of the Department and applicable Federal,
State and municipal legislation. Represents the
Division at conference when required to discuss and
explain the Department's urban development and plan-
ning objectives. Supervises the work of the several
Sections of the Division of Planning.

ILLUSTRATIVE EXAMPLES OF WORK: Organizes and develops the

planning and urban development program. Executes
administrative or technical tasks of a complex nature.
Makes work assignments and supervises the technical

staff in the compilation and interpretation of physical,

social and economic data used in the analysis of
planning and urban development problems and in the
design of a solution to these problems. Acts as Chief
technical advisor to the staff on all planning and
urban development studies; coordinates the various
phases of staff activities; and advises in the evalu-
ation of data affecting location and design of
projects. When required, repxesents the Executive
Director at conferences to discuss and explain plan-
ning and urban development.

i

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Thorough

1/67

knowledge of the elements and techniques involved in
planning and urban development, involving capital
improvements, redevelopment and urban development
programs, and general ability to plan, assign and
supervise the work of a technical staff, to effect
and to transmit conclusions; and to meet and confer
with technical groups on general planning and urban
development matters. Ability to establish and
maintain effective working relationships with City,
State and Federal officials.
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QUALIFICATIONS REQUIRED FOR APPOINTMENT: Graduation from

a recognized College or University with degree in

. City ‘Planning or related field supplemented by five
_years' experience in a responsible position in the
field of city planning, at least two years of which
'shall ‘have been in a responsible supervisory capacity;

_ a Master's Degree:in planning or related field may be
substituted for ‘two years of required’'experience.
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CHIEF, DIVISION OF RESEARCH

CLASS TITLE: Chief, Division of Research

CLASS DEFINITION: This is professional and administrative

work in the field of research.

NATURE OF WORK: The Chief of the Research Division is

responsible for the efficient provision of research
services to all Department divisions, as well as to
other city departments and public and private agen-
cies on matters related to urban planning and
economic development.

Customary tasks: Supervises all members of the

division in the preparation of analyses and statisti-
cal studies, establishing basic criteria and work
priorities for the division staff. With the Depart-
ment Director and othexr division chiefs, schedules
project planning priorities. With his assistant in
charge of the Capital Improvement Program and with the
directors of other departments, in cooperation with
the Mayor and the Director of Finance, prepares the
Capital Improvement Program. Responsible for deter-
mining the planning elements necessary for establish-
ment of priorities by the planning division. Respon-
sible for presenting to the director Overall Economic
Development Plans needed to qualify the city for
financial assistance under the Economic Development
Act, in conformity with state and federal eligibility
requirements.

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Knowledge of

all Department programs, and the programs of other
public and private departments and agencies that

might require services from the Research Division.
Knowledge of basic principles of urban planning, muni-
cipal finance and economic development, as well as

the ability to apply these principles to the local
renewal program. Ability to prepare clear, concise
analyses and research reports. Ability to effectively
supervise the work of the research division and main-
tain good working relationships with the various other
division chiefs.

QUALIFICATIONS REQUIRED FOR APPOINTMENT: A bachelor's degree

1/67

in economics, or advanced educational training in
research techniques, or a minimum of five years in
research or development planning, with at least two
years in a supervisory capacity.
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CHIEF, FISCAL AFFAIRS

CLASS TITLE: Chief, Fiscal Affairs

CLASS DEFINITION: Highly responsible professional accounting
work assisting the Director in departmental financial
administration and related work as required.

DISTINGUISHING FEATURES OF WORK: Work involves planning the
work of clerical and other employees of the Fiscal Division
engaged in preparing and maintaining records of the de-
partment. Maintains complete familiarity with the depart-
ment's accounting system, auditing, budget preparation,
analysis and preparation of financial statements. Main-
tains all books of original and secondary entry, and all
City and Federal project accounting records, payrolls,
and departmental personnel records. Aids in the pre-
paration of financial statement and budgets required by
City and Federal offices and departments. Schedules,
prepares, and processes financial transactions. Prepares
requisitions for the procurement of all office supplies,
materials and equipment. Prepares special reports and
statements as directed. Supervises the work of sub-
ordinates. Performs related work as required by the
Director.

ILLUSTRATIVE EXAMPLES OF WORK: He will supervise the re-
cording of personnel time and detailed receipt and
expenditures of all funds. He will provide assistance
to the various Division Heads under the Directoxr's con-
trol.

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Thoxough know-
ledge of the theory, principles and practices of account-
ing. Thorough knowledge of standard auditing procedures
and practices. Ability to analyze accounts and prepare
accurate and complete statements and reports of findings.
Ability to plan, assign and supervise the work of sub-
ordinates. Ability to analyze and evaulate accounting
problems and to develop pertinent accounting and related
data. Ability to prepare difficult and complex financial
and administrative reports.

QUALIFICATIONS REQUIRED FOR APPOINTMENT: Graduation from a
college or university ©X business college with major
course work in accounting and business administration.
Experience in accounting or auditing work.

1/67
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CHIEF OF PROJECT DEVELOPMENT

CLASS TITLE: Chief of Project Development.

CLASS DEFINITION: This is a very responsible administrative

and professional position, with special concentration
in the fields of real estate, engineering, business
relocation and property managemnent.

NATURE OF WORK: Responsible for directing all Departmental

activities involving real estate, including land
disposition; engineering; business relocation and

property management.
Customary duties: Supervises all real estate activities

of the Department, including land disposition, pro-
perty appraisals and negotiations with property owners.
Supervises all of the Department's engineering acti-
vities, including site preparation for redevelopment.
Supervises efforts to successfully relocate businesses
displaced by clearance projects conducted by the
Department, or by any other public action. Supervises
the management of properties acquired by the Department
for clearance projects.

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Comprehensive

knowledge of all Departmental programs and other city
programs requiring the service of the Project Develop~-
ment Division. Basic administrative ability to ensure
proper supervision of division activities. Knowledge
of procedures applicable in the fields of activity for
which the division is responsible.

QUALIFICATIONS REQUIRED FOR APPOINTMENT: Graduation from a

1/67

College or University with considerable experience as
a supervisor of project development activities for a
large governmental organization, preferably an urban
renewal authority, or for a private development
organization.
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DRAFTSMAN
(DESPARTMENT OF PLANNING AND URBAN DEVELOPMENT )
CLASS TITLE: Draftsman

CLASS DEFINITION: Planning work at the basic level performed
in connection with city planning and urban development
programs,

DISTINGUISHING FEATURES OF WORK: Work involves the application
of elementary professional engineering knowledges and skills
to moderately difficult and limited phases of the city plane
ning program, Duties are pexrformed undex the general direce
tion of a supervisor who may give instructions and guidance
while the work is in process, and who checks the work upon
conmpletion for adequacy and corrections, Some latitude is
allowed for the éxercise of independent judgment in plane
ing work details,

ILLUSTRATIVE EXAMPLES OF WORK: Assists in the preparation and
conduct of surveys for purpose of collecting and compiling
relevant data, Assists in the preparation of graphic
and written presentations of solutions developed for

(:) planning problems, Assists in the preparation of base :. .
maps and line drawings of graphs, charts and other descrip-
tive materials of reports and displays for public exhibition,
Under close direction delineates designs and assists in
the study and plans of several  Pphases of city planning and
urban development including es g, land use and evaluation,
building conditions, parks,streets and highways and housing,

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Working knowledge
of the fundamental principles and practices of drafting,
Ability to delineate designs and to prepare base maps, line
drawings, graphs, charts models and other descriptive matera. -
ial,

QUALTIFICATIONS REQUIRED FOR APPOINTMENT: Graduation from a
recognized high school or equivalency certificate as

@ issued by University Extension Service, Considerable
N~ ability and some experience in mechanical drawing and
drafting, ‘
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ENGINEERING AIDE
(DEPARTMENT OF PLANNING AND URBAN DEVELOPMENT)

CLASS TITLE: Engineering Aide

CLASS DEFINITION: This is elementary skilled engineering work
performed in this office or field in connection with the

investigation, planning, development and maintenance of
engineering projects,

NATURE OF WORK: Under the direction of the Supervisor or
Asst, Supervisor of Engineering and the supervision of a
superior, assists in the conduct of engineering activities
in urban renewal project areas,

Customary Tasks: Assists in the making of preliminary
location and relocation surveys, defining lines and grades,
determining profiles, etc,, for sewer, drain, street, bridge
and water supply construction, Serves as inspector on a
variety of construction projects to ascertain compliance
with plans and to enforce municipal ordinances and terms

of contracts, Performs office clerical work such as time
and cost computations, inventory control, or general maine

~ tance of engineering records, Performs related work
(;/ as required,

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Thorough knowledge
of the mathematics of land surveying, Working knowledge
of fundamental theories and practices of civil engineéring
and of construction materials, methods and procedures,
Skill in the use of engineering field and office instruments,
Ability to transcribe field notes and draw accurate plans,
Ability to exercise routine supervision over the work of
contractors and others and to enforce adherence to plans
and specifications,

QUALIFICATIONS REQUIRED FOR APPOINTMENT: Graduation from a
standard high school or trade school with courses in

mathematics and drafting; or experience providing equivalent
training,

1/67
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FINANCIAL SPECIALIST 828
CLASS TITLE: Financial Specialist

CLASS DEFINITION: This is semi-professional work in real
estate and personal finance as related to rehabilita-
tion,

\ NATURE OF WORK: Under the direction of the Supervisor of
Rehabilitation Service, provides general guidance and
advice to property owners directed toward the selution
of financial problems,

Customary Tasks: Established continuing liaison with
and develops support of lending institutions for reha-
bilitation work, Advises individual property owners
concerning available financing, Expedites the process-~
ing of loan applications, Prepares reports and performs
other related tasks as required,

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Knowledge of
Federal and commercial mortgage financing tools and
procedures, Knowledge of the objectives and procedures
of the local urban renewal program, Ability to meet
and counsel with the general public and citizen groups,

O

QUALIFICATIONS REQUIRED FOR APPOINTMENT: Considerable expe-=-
rience in real estate finance, preferably with a commers
cial firm or governmental agency specializing in finan-

cing the purchase or rehabilitation of properties, Formal

educational training may be substituted for a portion of
such experience,

O
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FISCAL OFFICER "

CLASS TITLE: Fiscal Officer

CLASS DEFINITION: Highly responsible professional accounting
work assisting the Chief, Fiscal Affairs in departmental
administration. Acts in the capacity of Chief, Fiscal Af-
fairs in his absence. Performs related work as required.

DISTINGUISHING FEATURES OF WORK: Work involves responsibility
for planning, assigning and supervising the work of clerical
and other employees engaged in the activities of the Fiscal
Division. Performs all duties of the Chief, Fiscal Affairs in
his absence. Duties are outlined and work is reviewed for ac-
complishment.

ILIUSTRATIVE EXAMPLES OF WORK: Plans and assigns work, instructs
and supervises a staff engaged in maintaining the general
ledgers, recording detailed expenditures of all funds and
controlling the monies received by the department.

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Thorough knowledge
of the theory, principles and practices of accounting with
special reference to municipal accounting. Thorough knowl-
edge of standard auditing procedures and practices. Ability to
analyze accounts and prepare accurate and complete statements
and reports of findings. Ability to plan, assign and super-
vise the work of subordinates. Ability to analyze and eval-
uate accounting problems and to develop pertinent accounting
and related data.

QUALIFICATIONS REQUIRED FOR APPOINTMENT: Graduation from a college
or university or business college with major course work in
accounting or business administration. Experience in account-
ing or auditing work, including experience in municipal account-
ing preferred.

1/67
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INTERGROUP SPECIALIST

CLASS TITLE: Intergroup Specialist

CLASS DEFINITION:

GENERAL STATEMENT OF DUTIES: To assist the Supervisor of
Family Relocation in developing and coordinating all phases
of inter-group activities as related to the Urban Develop-
ment program, To promote better understanding in the
community of the complex problems involved in relocation,

DISTINGUISHING FEATURES OF WORK: Under the direction of the

supervisor, is responsible for the development of sound,
well-rounded programs to meet various requirements,
Promote better understanding of the aims and obJectlves
of the program, Work assignments will be general in
nature, Flexibility must be employed in accompllshzng
these goals, Ability to exercise good judgment in work-
ing relationship with city department heads, civic, re-
ligious groups, and the general public,

ILLUSTRATIVE EXAMPLES OF WORK: Participate in various dis-

cussion séminars and conferences pertaining to intergroup
relations, Assume responsibility as liaison between
municipal organization and non-white groups in the com-
munity, Advise the Supervisor in matters pertaining to
methods and procedures involving the Relocation Program,

DESIRABLE KNOWLEDGES, SKILLS, AND ABILITIES: Must have a good

working knowledge of Urban Development and public improve-
ment programs involving relocation, Ability to organize
various civic and community groups toward a better under-
standing of the program, Should be able to compile
comprehensive date necessary to establish ways and means

of activity in meeting the various problems within the
program,

QUALIFICATIONS REQUIRED: Must be a graduate of a recognized
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collebe or university with courses in sociology or polit-
ical science or equivalent, Extensive experience in work-
ing with community groups with particular knowledge in

meeting varied and complex social achievements may be sub-
stituted for formal education,
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LAND DISPOSITION OFFICER

“CLASS TITLE: Land Disposition Officer

CLASS DEFINITION: This is responsible administrative work in

the disposition of real estate in urban renewal project area.

NATURE OF WORK: Under the direction of the Supervisor of Real

Estate, performs administrative and control functions in
the disposition of project land.

Customaxy Tasks: Prepares citeria for selection of a sponsor

by pre-qualification methods. Develops programs of dis-
position for all parcels. Reviews submissions of pros-
pective sponsors for compliance with Federal and Department
regulations and stipulations. In coopersiion with the Project
Counsel, prepares all documents and records necessary for
disposition procedures. Coordinates the disposition of land
to other public bodies. Follows through the development by
sponsors to assure the completion of the developers plans
approved by the Department. Futhers City's interest in the
transfer of real estate to insure that the protective cmtrols
and terms of disposikion conveyance are enforced throughout
the life of the Redevelopment Plams. Performs related work as
required.

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Thorough knowledge of

the methods and provisions relating to land disposition under
applicable Federal, State and Municipal regulations. Knowledge
of procedures and controls for financing under THA, quasi-public
State agencies and cummercial banks. Ability to interpret and
use marketability reports, appraisals, special market analysis
and related materials.

QUALIFICATIONS REQUIRED FOR APPOINTMENT: Considerable experience

1/67

in real estate activities in an urban development agency, an
extensive experience with a land development company or real-
tors. Formal educational training may be substituted for a
portion of such experience.



/
C

O

866
LIBRARIAN

CLASS TITLE: Librarian
CLASS DEFINITION: This is supervisory technical and clerical work

in the field of research and library science,

NATURE OF WORK: Under the direction of the division chief and senior

research assistant, responsible for properly compiling library
materials and informing all divisions within the Department about
the availability of these materials.

Customary Dutjes: Maintains a library of the department's tech-

nical studies and reports, as well as significant documents from
other agencies. Supervises collation of field survey data, re-
views data packages and prepares preliminary research reports on
this data, as directed. Prepares reports concerning planning
problems, Maintains library of graphic and exhibit materials,
including photographs and slides. Provides information for use in
special reports or speeches, as directed.

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Sufficient knowledge

QUAL
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of department programs and other, related programs to properly
catalogue materials within the departmentts library. Skill at
organizing library materials to keep them readily accessible to
the staff and other interested persons. Ability to prepare clear,
concise reports on matters within the librariants scope of re-
sponsibility.

IFICATIONS REQUIRED FOR APPOINTMENT: Bachelor's degree in educa-
tion or related field, or high school with secretarial school
training. With a Bachelor's degree, a minimum of two years of
research experience is required; with high school and secretarial
school training, a minimum of three (3) years research experience
is required. Five (5) years of successful experience in an appro-
priate field may be substituted for the formal educational re-
quirements.,
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MANAGEMENT AIDE

(Department of Planning and Urban Development)

CLASS TITLE: Management Aide

CLASS DEFINITION: This is supervisory work in the
management of property acquired by the Department,

NATURE OF WORK: Under the direction and the supervision
of the Management Officer, assists in management and
demolition operations in urban renewal projects
undertaken by the Department,
Customary Tasks: Assists the Management Officer in
the preparation of data and schedules for the drawing
up of bid documents and contracts for demolition,
rodent control and other management activities,
Assists in the establishment of recommended dwelling
and business rentals, collection of rents, rental
accounting and the scheduling of notices to vacate
and notices of eviction, Cooperates with the Business
Relocation Officer in matters related to the business
relocation program, Assists in the control, surveillance
and programming of demolition and rodent control:activities,
maintenance of property and the coordination of utility dise
connections, Performs related activities as required,
DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Knowledge of
federal requirements governing propetty, managenent
procedures in urban renewal projects, Knowledge of
contractual relationships, Ability to prepare and
maintain work progress reports, Ability to work in
the field and to develop and maintain satisfactory
relationships with contractors, site occupants and
other city departmental employees,

QUALIFECATIONS REQUIRED FOR APPOINTMENT : Experience in
supervieing onesite activities of large~scale clearance
and/or land development projects, preferably in urban
development, Formal educational training may be
substituted for a portion of such experience,
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MANAGEMENT OFFICER

CLASS TITLE: Management Officer

CLASS DEFINITION: This is professional administrative and
supervisory work in the Management of property acquired
by the Department,

NATURE OF WORK: Undexr the direction of the Supervisor of
Business Relocaton and Property Management supervises all
management operations in urban renewal projects,

Customary Tasks; Recommends dwelling and business rentals
and carries out rent collections, Preparés schedules of
notices to vacate and notices of eviction, Exercises
responsibility for coordinating maintenance and rodent
control activities with demolition and site preparation
activities of the Engineering Division, Assists in
preparing and drawing up contracts for specific Management
activities when required, and in the preparation of data
necessary to secure insurance, Maintains on site supervision
of contractors, maintenance of property, utility discone
nections and other related activities, Supervises
maintenance of office records and prepares periodic peportsf
Performs related duties as required, including demolition
inspection services,

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Knowledge of
redevelopment procedures and requirements under applicable
Federal, State and Municipal legislation, Knowledge of
contractural relationships, Ability to work on site and
to develop satisfactory relationships with contractors,
site occupants and other city departmental employees,

QUALIFICATIONS REQUIRED FOR APPOINTMENT: Considerable
experience in supervising redevelopment in urban renewal
projects or other large public improvement projects,

Formal educational training may be substituted for a portion
of such experience,

1/67
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PROGRAM SPECIALIST

CLASS TITLE: Program Specialist

CLASS DEFINITION: This is public relations of a semi-profes-
sional level directly related to neighborhood rehabilita-
tion and conservation efforts.

NATURE OF WORK: Under the direction of the Supervisor of
Rehabilitation Service, aids in the creation and mainte-
nance of block or section organizations to work for re-
habilitation and/or conservation objectives.

Customary Tasks: Provides assistance to consexvation area
residents by providing the impetus for block or section
organizations and by bringing the program to the level of
personalized knowledge and attention. Acts as liaison
between property owners and tenants, block orx section
organizations and the figency's technical staff and other
public ox private agencies as may be necessary, to achieve
the objectives for the conserxvation of the area.

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: General knowledge
of the local urban development program. Knowledge and
experience with citizens organization groups. Ability to
evaluwate social problems and make proper referrals to social
agencies. Ability to converse with neighborhood residents
and others at their level of understanding.

QUALIFICATIONS REQUIRED FOR APPOINTMENT: Considerable profes-
sional experience in social work or closely related field
with a special aptitude for community organization work;
or extensive experience in community organization at a
lay level. Formal educational training may be substituted
for a portion of such experience.
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PROJECT COUNSEL

CLASS TITLE: PROJECT COUNSEL

CLASS DEFINITION: This is professional lagal work as attorney
for the Department,

NATURE OF WORK: Under Department policy and the direction
of Chief, Legal Affairs, acts as recsponsible legal re=’
presentatative and counsel of the Department and staff,

Customary Tasks: Investigates suits or claims against the
Department and dnes trial work in defending such suits,
Institutes and itries civil suits in the courts oa behalf

of the Department, Pzrforms condemnztion procedures

and performs legal work connected with the acquisition,
management, disposition, constructicn and demolition of
Department property, Prepares or reviesws the legal
documentation, contracts, resolutions, and other formal
papers involved in the business affairs of the Department
and other governmental and private entities, Advises
Department members, officers and employees with respect

to legal problems arising in connection with their duties,
Represents the Department in conferences and otherxr
governmental agencies, and with corporations and individuals,
Drafts legislation for the City Council where the interests
of the Department are involved, Prosecutes cases of non
compliance by contractors, tenants, redevelopers and others
with the terms of their respective agreements and
responsibilities, Performs legal research and prepaxres
legal reports and recommendations for the Department, and/or
its Executive Division,

DESIRABLE KNOWLEDGE, SKILLS AND ABILITIES: Thorough knowledge
of common and muncipal law, State laws, local ordinances,
established precendents and sources of legal reference,
Thorough knowledge of, facility for, and some c¢ourt
presentation experience in judicial procedures, Consider=
able skill and ability in analyZing,appraising and organize
ing facts, evidence and precedents concerned in cases and
legal problems,

QUALIFICATIONS REQUIRED FOR APPOINTMENT: Experience in the
Rhode Island courts in the general practice of law, include

ing trial work, and graduation from an accredited college
of law,

SPECIAL REQUIREMENT: Member of the Rhode Is8land Bar,
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PUBLIC INFORMATION OFFICER

CLASS TITLE: Public Information Officer

CLASS DEFINITION: This is professional and technical work in

the field of public relations.,

NATURE OF WORK: Under the direction of the Director, develops

and transmits promotional and explanatory material related
to the various programs of the Department.

Customary Tasks: Keeps the minutes of all regular and special
Departmental meetings, Prepares releases to news media on
Department activities. Prepares slide programs and exhibits
of renewal activities for presentation to community groups

on request. Prepares and arranges for the publication of

the Annual Report. Prepares basic materials for and

conducts guided tours of project areas for school groups

and other interested organizations. Responds to requests

for interviews by persons seeking specific information
related to the local urban development program. Attends
selected meetings of 6ther community groups and organizations
to familiarize himself with and report on community goals

and objectives. Prepares letters, histories and special
reports for the Director. When directed, represents the
executive staff at conferences to discuss and explain

urban development activities.

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIBS: Knowledge of

reporting techniques and working requirements of news media.
Knowledge of the elements and techniques of urban development
programming. Ability to meet and confer with technical
groups and with the general public on redevelopment matters,
Ability to establish and maintain effective working
relationships with City officials and the general public.
Ability to plan, write and edit promotional and informational
materials,

QUALIFICATIONS REQUIRED FOR APPOINTMENT: Considerable experience

as a public information or public relations officer for a
large governmental organization, preferably an urban
development agency, or fox a commercial firm or institution.
Formal educational training may be substituted for a

portion of such experience.
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REAL ESTATE AIDE

CLASS TITLE: Real Estate Aide

CLASS DEFINITION: This is general office work in connection
with real estate activities of the Department.

NATURE OF WORK: Under the direction of the supervisor of
Real Estate, performs various tasks in the acquisition
and/or disposition of real property.

Customary Tasks: Collects and prepares data needed for the
planning and execution of land acquisition and/or disposition.
Assists in arranging for appraisal, negotiation and title
services required for land acquisition and/or disposition
activities. Assists in the review of submissions of
prospective sponsors for compliance with Federal and
Department stipulations. Assists in the preparation of
documents and records necessary for disposition procedures.
Performs related work as required.

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: General knowledge
of real estate and appraisal practices. Knowledge of
Federal regualtions and practices governing land acquisition
and disposition. Ability to maintain accurate records.

QUALIFICATIONS REQUIRED FOR APPOINIMENT: Ewperience in real
estate activities preferably with an urban development
agency; or experience in the maintenance of office and
property records.

1/67
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REAL ESTATE OFFICER

CLASS TITLE: Real Estate Officer

CLASS DEFINITION: This responsible administrative work in the
acquisition of real estate in urban renewal and demolition
project areas.

NATURE OF WORK: Under the direction of the Supervisor of
Real Estate, conducts all land acquisition activities of the
Department,

CUSTOMARY TASKS: 1In ccoperation with the Project Counsel,
executes Department functions in the acquisition of real
property. Prepares all real estate data needed for the
planning and execution of land acquisition activities in
urban renewal projects., Arranges for appraisal, negotia-
tion and title services required for land acquisition pro-
ceedings. Supervises and directs work of appraisers and
negotiators to assure compliance with State and Federal Law.
Reviews and approves appraisal reports and reoommends pro-
perty settlement figures. Arranges and attends title
closings. Performs related work as required.

O

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Thorough knowledge of
real estate practices, approval practices and Federal apprais-
al and procedures governing land acquisition and title ser-
vices. Working knowledge of real estate law. Skill jin the
conduct of negotiations.

QUALTFICATIONS REQUIRED FOR APPOINTMENT: Considerable experience
in real estate activities in an urban development agency, or

, extensive experience with a land development company or real-

— tor. Formal educational trajining may be substituted for a por

) portion of such experience.,
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REHABILITATION SPECIALIST

CLASS TITLE: Rehabilitation Specialist

CLASS DEFINITION: This is professional technical work in the
rehabilitation of residential and commercial real property.

NATURE OF WORK: Under the supervision of the Supervisor of
Rehabilitation Service, arranges for and provides general
and technical assistance in the rehabilitation, remodeling
or other modification of existing buildings and structures
and related land areas.

Customary Tasks: Provides general architectural and engineer-
ing design and supervisory services for the improvement of
properties, and estimates of costs for recommended improve-
ments. Provides guidance in contractual and organizational
matters for rehabilitation activities. Provides architec-
tural sketches of real properties to assist in the visuali-
zation of the effects of rehabilitation work. Designs

and draws up specifications for structures to be used as
demonstration homes. Works with outside public and private
agencies engaged in rehabilitation activities. Assists

in the compilation of materials for public presentation.
Performs related work as required.

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Knowledge of City
and State codes and ordinances relative to new construction,
rehabilitation and site improvements. Knowledge of build-
ing construction and modification methods and cost estima-
ting. Ability to work with the general public and with
private community organizations.

QUALIFICATIONS REQUIRED FOR APPOINTMENT: Experience ranging
from limited to extensive in the field of rehabilitation
under public or private auspices, building construction
and/or management, architectural design services or related
fields is required for the various levels within the range
of assignable responsibilities in this position. Formal
educational training may be substituted for a portion of
such experience.

1/67
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RENEWAL INSPECTOR I

CLASS TITLE: Renewal Inspector I

CLASS DEFINITION: Conducts field inspections and makes re-
ports relative to the determination of housing quality
within assigned areas and violations of the minimum
standards housing ordinance,

DISTINGUISHING FEATURES OF WORK: Work involves the responsi-
bility for making field inspections of dwellings and sub-
mitting reports for the purpose of preventing the formation
and spread of blight through the enforcement of the mini-
mum standards housing ordinance and other pertinent laws
and ordinances., Instructions are received concerning
general departmental policies and procedures, but indiv-
idual is expected to carry out responsibilities independ-
ently, Work is supervised by a superior,

Y

L ILLUSTRATIVE EXAMPLES OR WORK: Personally inspects dwellings
to determine their fitness for human habitation by exam-
ination of their structural safety, sanitary facilities,
means of egress, lighting, ventilation, electrical equip-
ment heating equipment and refrigeration equipment, In-
spections also include examination of dwellings for over-
crowding and maintenance of structures and equipment,
Fills out inspection record forms, prepares notices of
violations, re-inspects substandard dwellings, by per-
suasion and tact gains compliance of landlords and tenants
prepares other detailed records and reports, and performs
related work as required,

DESIRABLE KNOWLEDGE, SKILLS AND ABILITIES: Should have famil-
iarity with housing code, Ability to draw floor plan
sketches and locate exits, windows, sanitary facilities,

(:} etc, Must have keenness of perceptions, ability to deal
with people, good manners and appearance, and good health,

QUALIFICATIONS REQUIRED FOR APPOINTMENT: High school gradu-

ation and preferably experience in public health, housing,
structural engineering, architecture or related work,
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RENEWAL INSPECTOR II
CLASS TITLE: Renewal Inspector II

CLASS DEFINITION: Responsible inspectional work undertaking
housing surveys and field inspection of dwellings to determine
housing quality within neighborhoods and violations of the .
Minimum Housing Standards Ordinance.

DISTINGUISHING FEATURES OF WORK: Work involves inspection of dewllings
within assigned areas, the purpose of which is, through housing
code enforcement and/or American Public Health Association
procedures, to prevent the formation and spread of blight.
Inspections will determine whether dwellings are structurally
safe, have adequate sanitary facilities, means of egress,
heating and refrigeration equipment, lightihg, ventilation
and electrical facilities, floor space per occupant and
are maintained in a safe and sanitary manner. Inspectors
will issue when necessary notices of housing code violation
to owners and/or tenants to correct defects, follow through
by re-inspections to obtain compliance and, when necessary,
testify at the approprigte time and place in the prosecution
of vibdlaters. General supervision is received from a superior.
May be assigned supervisory duties in training of Housing
Inspectors I.

ILLUSTRATIVE EXAMPLES OF WORK: Personally inspects dwellings to
determine their fitness for human habitation, fills out inspecs . .
tion record forms and/or American Public Health Association
schedules. Where required prepares notices of violation,
re-inspects dwellings to determine degree of compliance, by
Persuasion and tact gains cooperation of landlords and tenants,’
brepares other detailed and careful records and performs re-
lated work as required.

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Male, 25-55 years of
age. Should have familiarity with housing code, and/or
American Public Health Association methods of housing analysis.
Ability to draw floor plan sketched and locate exits, windows,
sanitary facilities, etc. Ability to deal tactfully, per-
suasively and firmly with people, recognizing their indiv-
idual problems. Ability to advise owner and tenants on means
of complying with code, with clear and simple explantory
language, orally and in writing. Must have kneenness of
perception, ability to deal with people, good manners and
good health and appearance.

QUALTFICATIONS REQUIRED FOR APPOINTMENT: Graduation from a rec-
ognized college or university with mejor courses in public
health, civil engineering, architecture, or related field.
Considerable responsible experience in public health, housing,
structural engineering, architecture, or related work. High
school graduation plus considerable responsible experience in
the above fields may be substituted for educational requirements.
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RENEWAL INSPECTOR III

CLASS TITLE: Renewal Inspector III

CLASS DEFINITION: Responsible inspectional work undertaking

DIST

housing surveys and field inspection of dwellings to
determine housing quality within neighborhoéods and violations
of the minimum standards housing ordinance,

INGUISHING FEATURES OF WORK: Work involves inspection of
dwellings within assigned areas, the purpose of which is,
through housing code enforcement, to prevent the formation
and spread of blight, Inspections will determine whether
dwellings are structurally safe, have adequate sanitary
facilities, means of egress, heating and refrigeration
equipment, lighting, ventilation and electrical facilities,
floor space per occupant and are maintained in a safe and
sanitary manner, Inspectors will issue necessary notices of
violation to owners and/or tenants to correct defects, follow
through by reeminspections to obtain compliance and, when
necessary, testify at the appropriate time and place in

the prosecution of violators, General supervision is rew
ceived from a superior,

ILLUSTRATIVE EXAMPLES OF WORK: Personally inspects dwellings to

DESI

determine their fitness for human habitation, fills out
inspection record forms, prepares notices of violation,
reinspects dwellings to determine degree of compliiance, by
persuasion and tact gains cooperation of landlords and
tenants, prepares other detailed and careful records and
performs related work as required,

RABLE KNOWLEDGES, SKILLS AND ABILITIES: Should have
familiarity with housing code, Ability to draw floor plan
sketches and locate exits, windows, sanitary facilities,
etc, Ability to deal tactfully, persuasively and firmly
with people, recognizing their individual problems,
Ability to advise owner and tenants on means of complying
with code, with clear and simple explanatory language,
orally and in writing, Must have keeness of perception,
ability to deal with people, good manners and good health
and appearance,

QUALIF ICATIONS REQUIRED FOR APPOINTMENT: Graduation from a

1/67

recognized college or university with major courses in
public health, civil engineering, architecture, or related
field, Considerable responsible experience in public health,
housing, structural engineering, architecture, or xelated
work, Two years experience in an administrative or
supervisory capacity in housing code enforecement work,

High school graduation plus considerable responsible exs
perience in the above fields may be substituted for
educational requirements,
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RESEARCH ASSISTANT

CLASS TITLE: Research Assistant

CLASS DEFINITION: This is professional and technical work in
the field of research,

NATURE OF WORK: Under the direction of the Djvision Chief and
the senjor research assistant, contributes to the prepara-
tion of evaluation reports concerning Department programs
and analyses of programs of other city departments and
agencies, on matters concerning municipal finance and state
and/or federal eligibility requirements for various finan-
cial assistance programs,

CUSTOMARY DUTIES: Drafts special research reports and per-
forms special research tasks, as directed.

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Adequate knowledge
of the Department?s programs and other municipal programs that
might require the services of the research division, Ability
to prepare clear, concise reports on technical matters re-
lated to urban planning and economic development,

QUALTFICATIONS REQUIRED FOR APPOINTMENT: Bachelor's degree in
business adminjistration or economics or in some other educa-
tional field related to research; or a minimum of three (3)
years experience in research activities closely related to
those of the Department.

1/67
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SENIOR DRAFTSMAN

(DEPARTMENT OF PLANNING AND URBAN DEVELOFMENT )

~LASS TITLE: Senior Draftsman

CLASS DEFINITION: Drafting and rendering performed in connection

with city planning and urban development programs.

DISTINGUISHING FEATURES OF WORK: Application of professional

engineering and architectural knowledges and skills to all
graphics phases of the city planning program. Duties are
performed under the general direction of the Supervisor of
Graphics. Considerable latitude is allowed for independent
judgment in planning and supervising work details.

ILIUSTRATIVE EXAMPLES OF WORK: Assists the Supervisor of

Graphics in the preparation and conduct of surveys for the
purpose of collecting and compiling relevant data. Assists

the Supervisor of Graphics in the preparation of graphic and
written presentations of solutions developed for planning
problems. Acts for the Supervisor of Graphics in his ab-
sence. Supervises the preparation of base maps and line draw-
ings of graphs, charts and other descriptive materials for
reports and displays for public exhibition. Under general
direction delineates designs and assists in the study and plans
of several phases of city planning and urban development, in-
cluding e.g. land use and evaluation, building conditions, parks,
streets and highways, and housing.

DESIRABLE KNOWLEDGES AND SKILIS: Superior knowledge of the princ-

iples and practices of drafting and rendering. Ability to
delineate designs and supervise the preparation of simple and
complex graphics.

QUALIFICATIONS REQUIRED FOR APPOINTMENT: Graduation from a péc-

1/67

ognized college or university with degree in planning or
related field, preferably Architecture or Landscape Archi-
tecture, or three years' experience in a responsible posi-
tion in the field of city planning including one year's
experience in a supervisory capacity.
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SENIOR PLANNER

i N oy 4

CLASS TITLE: Senior Planner ,..

CLASS DEFINITION° Responsible administrative and technical
“‘planning and urban development work of professional nature
in assisting the Planning Superv:sor in* the conduct of
the departmental program in all its phases, and related
work as required, .

DISTINGUISHING FEATURES OF WORK: Under supervision of the
Chief, Division of Planning and the Planning Supervisor
the Senior Planner is charged with responsibility for
administering the policies of the Department; for assign-
ing and reviewing work within the scope of his respon-
sibility, Work assignments are received from a superior
and are usually general in nature and afford a wide
latitude for the exercise of independent judgment in
planning work details and making work assignments, Work
is reviewed in its broader aspects for compliance with
the standards and policies .of the Department,

ILLUSTRATIVE EXAMPLES OF WORK: Under the general supexvision
of the Planning Supervisor parxticipates in the organiza-
tion and development of the planning and urban development
program, Execntes technical tasks of a complex nature,
Assists in the compilation and interpreation of physical,
social and economic data used in the analysis of planning
and urban development problems and in the design of the
solution to these problems, Assists in the evaluation of
data affecting location and design of projects. When
required, represents the Planning Supervisor at confer-
ences to discuss and explain Divisional activities.

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Detailed knowl-
edge of the elements and techniques involved in city
planning, involving ¢apital improvements and urban
development programs, and general administrative ability
to plan, assign and supervise the work of a technical
staff and to effect and transmit conclusions; and to
meet and confer with technical groups on jeneral plann-
ing and urban development matters, Knowledge of regular
procedures in drafting and ability to compile compre-~
hensive reports and make recommendations for the prac-
ticable applic&tion of findings, Ability to establish
and maintain effective working relationships with city
officials and the public,

QUALIFICATIONS REQUIRED FOR APPOINTMENT: Graduation from a
recognized college or university with degree in city
planning or related field, supplemented by two years?
experience in a responsible position in the field of
city planning; a Master!s Degree in planning or related



839 (con't)

field may be substituted for two years of requlred
experlence, or four years of professional’  experience

of an eninently.. satlsfactomy nature in a planning

offlce, demonstratlng that the appllcant has the abzllty
to perform the duties of thls pos1tion.- .

T
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SENIOR RESEARCH ASSISTANT

CLASS TITLE: Senior Research Assistant

CLASS DEFINITION: This is professional and administrative

work in the field of research.

NATURE OF WORK: 1In addition to providing general assistance

to the Division Chief, has the basic responsibility for
program evaluation and development. Working closely with
all assistants in the division, writes program evaluations
and analyzes programs submitted by other divisions or city
departments on matters concerning municipal finance and
state and/or federal eligibility requirements for various
financial assistance programs.

Customary duties: Assists in the Administration of the
Division, including the work performance of all Division
employees. Prepares special research reports and pexforms
special research tasks, as directed. Reviews and approves
all research reports before they are drafted in final form.
Reviews reports from consultants, as directed, and serves

as Department liaison with economic and marketing consult-
ants.

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Complete knowl-

edge of the Department's programs and of city problems

that require research services. Ability to communicate
effectively through oral and written presentations at

the top management level. Ability to maintain good wor king
relationships with the Department's consultants.

QUALIFICATIONS REQUIRED FOR APPOINTMENT: Bachelor's degree

1/67

in business administration or economics oxr in some other
educational field related to research or a minimum of
four years experience in research activities closely
related to those of the Department, including one year
in a supervisory position.
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SOCIAL CASE WORKER

(DEPARTMENT OF PLANNING AND URBAN DEVELOPMENT)

CLASS TITLE: Social Case Worker

CLASS DEFINITION: General duty social case work involving

investigation of eligibility for public assistance; and
related work as required,

DISTINGUISHING FEATURES OF WORK: Work involves general duty

social case work investigating applicants for and recip-
ients of public assistance to determine eligibility for
relief, medical care, relocation services, hospitaliza-
tion, or necessity for continuation of such forms of pub-
lic assistance, Employees of this class determine needs
in accordance with well defined budget standards, Case
work reports and decisions as to disposition of cases and
nature of cases and nature of assistance to be granted
are reviewed by a superior, while actual investigations
and interviews are conducted independently, subject only
to general departmental policies and regulations,

ILLUSTRATIVE EXAMPLES OF WORK: Determines eligibility and

extent of need for relief, hospitalization, medical care
or entrance to certain institutions through social case
work investigations of applicants for, or recipients of
relief, including investigations of financial resources,
employment history and availability for work for all
family member, and related data, Interprets functions
of Welfare Department to clients and determines amount
and nature of assistance to be granted, Makes rehabil-~
itation plans including referral to known employment
possibilities, to a vocational counselor, or other agen-
cies, Maintains complete histories on all assigned cases,
Attends and participates in staff conferences, Makes
reports as required,

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Some knowledge

of the methods of making social case work investigations,
Ability and willingness to learn professional case work
methods and techniques, A knowledge of public and private
community and state resources and agencies which might

be helpful in handling specific cases, Ability to estab~
lish and maintain satisfactory relationships with welfare
applicants and recipients,

QUALIFICATIONS REQUIRED FOR APPOINTMENT: Graduation from a

recognized college or university, or at least one year
of experience as a full time social case worker in a
public or private social case work agency.
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SUPERVISOR .
(LONG RANGE PLANNING)

CLAéS TITLE: - Superv;sor (Long Range Plannlng)

CLASS DEFINITION' Respcn31b1e adm1nlstrat1ve and technical
. planning and urban development work of professional nature
" in assisting the Chief, Division of Planning in the conduct
'of the planning and urban development program in all its
phases,. and related work as requireds

DISTINGUISHING FEATURES OF WORK: Under supervision of the
Division Chief, the Planning Supervisor is charged with
responsibility for administering the policies of the
Department; for assigning and reviewing work as chief
technical advisor on problems within the scope of his
responsibility; and for planning and coordinating the
various staff activities of the Section, May act for
the Division Chief during his absence, Work assign-
ments are received from a superior and are usually
general in nature and afford a wide latitude for the
exercise of independent judgment in planning work details
and making work assignments, Work is reviewed in its
broader aspects for compliance with the standards and
policies of the Department,

ILLUSTRATIVE EXAMPLES OR WORK: Supervises and participates
in the orgamization and development of the planning and
urban development program, Executes administrative or
technical tasks of a complex nature, Makes work assign-
ments and supervises one or more Sections of a technical’
staff in the compilation and intexpretation of physical,
social and economic data used in the analysis of planning
and urban development problems and in the design of a
solution to these problems, Acts as technical advisor
to the staff on all planning and urban development studies;
coordinates the various phases of staff activities; assists
the Division Chief in the development of detailed project
planning; and coordinates Section activities with related
activities, Assists in the evaluation of data affecting
location and design of projects. When required, represents
the Division Chief at conferences to discuss and explain
planning and urban development,

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Detailed knowl-
edge of the elements and techniques involved in plannhing
and urban development involving capital improvements,
redevelopment and urban development programs, and general
planning ability to plan, assign and supervise the work
of a technical staff and effect and transmit conclusionsg
and to meet and confer with technical groups on general
planning and urban development matters, Knowledge of
regular procedures in drafting and ability to compile
comprehensive reports and make recommendations for the
practicable application of findingss Ability to establish



875 (cont!d)

and maintain effective working relationships with city
officials and the public,

QUALIFICATIONS REQUIRED FOR APPOINTMENT: Graduation from a
recognized college or university with degree in city
planning, ‘or related field, supplemented by three (3)
years?! experience in a respon31b1e p051t10n in the field
of city planning, :A Master?'s Degree in planning or related
field may be substituted for one (1) year of required
experlence- or five (5) years' experience in a responsible-
position in the field of city planning includlng two. years
experlence in a superv1sory capacityo - . L
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SUPERVISOR

(CURRENT PLANNING)

CLASS TITLE: Supervisor (Current Planning)

CLASS DEFINITION- _Responsible admlnlstratlve and technical
plannlng and’ arban ‘development work of professional natuxe
in assisting the Chief, Division of Planning in the con-
duct of thé planning and urban development program in all
its phases, and related work as requlred.

DISTINGUISHING.FEATURES OF WORK:" Under supervision of the
Division Chief, the Planning Supervisor is charged with
respons1b111ty for admznlsterlng the policies of the
Depaxtment; for a351gn1ng and rev1ew1ng work as chief
technical’ advisor on problems within the’ stope of his
respon51b111ty, and for planning and coordlnatlng the
various staff activities of the Section, May act for
the Division Chief during his absence.’ Work assignments
are received from a superior and are usually general in
nature and afford a wide latitude for the exercise of
independent judgment in planning work details and making
work assignments, Work is reviewed in its broader aspects
for compliance with the standards and policies of the
Department,

ILLUSTRATIVE EXAMPLES OF WORK: Supervises and participates
in the organization and development of the planning and
urban development program, Executes administrative or
technical tasks of a complex nature. Makes work assign-
ments and supervises one or more Sections of a technical
'staff in the compilation and interpretation of physical,
social and economic data used in the analysis of plan-
ning and urban development problems and in the design of
a solution to these problems, Acts as technical advisor
to the staff on all planning and urban development stud-
ies; coordinates the various phases of staff activities;
assists the Division Chief in the development of detail-
ed project planning; and coordinates Section activities
with related activities, Assists in the evaluation of
data affecting location and design of projects, When
required, represents the Division Chief at conferences to
discuss and explain planning and vrban development,

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Detailed knowl-"
edge of the elements and techniques involved in planhing
and urban development involving capital improvements, re-
development and urban development programs, and general
planning ability to plan, assign and supervise the work
of a technical staff and effect and transmit conciusions;
and to meet and confer with tezhnical groups on general
planning and urban development matters, Knowledge of
regular procedures in drafting and ability to compile
comprehensive reports and make recommendations for the
practicable
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application of findings, Ability to establish and maine-
tain effective working relationships with city officials
and the public,

QUALIFICATIONS REQUIRED FOR APPOINTMENT: Graduation from a
recognized college or university with degree in city
planning, or related field, supplemented by three years!?
experien¢e in a responsible position in the field of city
planning, a Master's Degree in planning or related field
may be substituted for one year of required experiencej
or five years! experience in a responsible position in
the field of city planning including two years experience

- in a supervisory capacity. - :
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SUPERVISOR 1~
(PROJECT PLANNING) -

. CLASS TITLE: Supervisor (Project Planniné)"

CLASS DEFINITION: Responsible administrative and technical
planning and urban development work of professional
nature in assisting the Chief, Division of Planning in
the conduct of the planning and urban development program
in all its phases, and related work as required,

DISTINGUISHING FEATURES OF WORK: Under supervision of the
Division Chief, the Planning Supervisor is charged with
responsibility for administering the policies of the
Department; for assigning and reviewing work as chief
technical advisor on problems within the scope of his
responsibility; and for planning and coordinating the
various staff activities of the Section, May act for
the Division Chief during his absence. Work assignments
are received from a superior and are usually general in
nature and afford a wide latitude for the exercise of
independent judgment in planning work details and making
work assignments. Work is reviewed in its broader aspects
for compliance with the standards and policies of the
Department,

ILLUSTRATIVE EXAMPLES OF WORK: Supervises and participates
in the organization and development of the planning and
urban development program, Executes administrative or
technical tasks of a complex nature., Makes work assign-
ments and supervises one or more Sections of a technical
staff in the compilation and interpretation of physical,
social and economic data used in the analysis of planning
and urban development problems and in the design of a
solution to these problems, Acts as technical advisor
to the staff on all planning and urban development studiesg
coordinates the various phases of staff activities; assists
the Division Chief in the development of detailed project
planning; and coordinates Section activities with related
activities, Assists in the evaluation of data affecting
location and design of projects, When required, represents
the Division Chief at conferences to discuss and explain
planning and urban development,

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIEQ; " Detailed knowl~-
edge of the elements and techniques ‘Thvolved in planning
and urban development, involving capital improvements,
redevelopment and urban development programs, and general
planning ability to plan, assign and supervise the work .
of a technical staff and effect and transmit conclusions;
and to meet and confer with technical groups on general
planning and urban development matters, Knowledge of
regular procedures in drafting and ability to compile
comprehensive reports and make recommendations for the
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practicable application of findings, Ability to establish
and maintain effective working relationships with city
officials and the public,

QUALIFICATIONS REQUIRED FOR APPOINTMENT: Graduation from a
. recognized college or university with degree in city
plannlng, or related field, supplemented by three years!?
experienc¢e in a respon51b1e p051tion in the field of city
plannlng, a Master's Degree in planning or related field
may be substituted: for one year of required experlence,
or five years!?! " experlence in-a responsible position. in
the field of city planning 1nc1udlng two years experlence
in a superv1sory capacity.



 CLASS
©  .~.planning and urban development work of professional
-nature in assisting the Chief, Division of Planning in

878

SUPERVISOR
(GRAPHICS) .

CLASS TITLE: . Supervisor (Graphiés)

DEFINITION: Respdnsible‘administfativé and technical

the conduct.of the planning and urban development pro~
gram in all its phases, and related work as required.

DISTINGUISHING FEATURES OF WORK: Under supervision of the

‘Division Chief, the Planning Supervisor is charged with

responsibility for administering the policies of the

Department; for assigning and reviewing work as chief

technical advisor on problems within the scope of his
responsibility; and for planning and coordinating

the various staff activities of the Section. May act
for the Division Chief during his absence. Work assign-
ments are received from a superior and are usually
general in nature and afford a wide latitude for the
exercise of independent judgement in planning work
details and making work assignments. Work is reviewed
in its broader aspects for compliance with the standaxds
and policies of the Department. :

ILLUSTRATIVE EXAMPLES OF WORK: Supervises and participates

in the organization and development of the planning and
urban development program. Executes administrative or
technical tasks of a complex nature. Makes work assign-
ments and supervises one or more Sections of a technical
staff in the compilation and interpretation of physical,
social and economic data used in the analysis of plan-
ning and urban development problems and in the design
of a solution to these problems. Acts as technical
advisor to the staff on all planning and urban develop-
ment studies; coordinates the various phases of staff
activities; assists the Division Chief in the develop-
ment of detailed project planning; and coordinates
Section activities with related activities. Assists in
the evaluation of data affecting location and design of
projects. When required, represents the Division Chief
at conferences to discuss and explain planning and
urban development. :

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Detailed know-

ledge of the elements and techniques involved in plan~
ning and urban development, involving capital improve-
ments, redevelopment and urban development programs,
and general planning ability to plan, assign and
supervise the work of a technical staff and effect and
transmit conclusions; and to meet and confer with
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technical groups on. general planning and urban develop=-
ment matters. Knowledge of regular procedures in
drafting and ability to compile comprehensive reports

and make recommendations for the practicable application
of findings. Ability to establish and maintain effective
working relationships with city officials and the public.

ICATIONS REQUIRED: FOR APPOINTMENT: Graduation from a
recognized college or university with degree in city
planning, or related field, supplemented by three years'
experience in a responsible position in the field of
city planning, a Master's Degree in planning or related
field may be substituted for one year of required ex-
perience; or five years' experience in a responsible
position in the field of city planning including two

" yedrs experience in a supervisory capacity.

1/67
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SUPERVISOR

(TRAFFIC PLANNING)

CLASS-tI:LE: Superviso:'(Traffic Planﬁihg)

CLASS DEFINITION: Responsible administrative and technical

4

planning and urban development work of professional
nature in assisting the Chlef *pivision of ‘Planning in
the conduct of the planning and urban development program
in all. its phases, and related work as’ requlred.

DISTINGUISHING FBAIURES OF WORK: Under superv1s1on of the

Division Chief, the.Planning Supervisor is charged with
responsibility for administering the policies of the
Department- for assigning and reviewing work as chief
technical advisor on problems within the scope of his
respon51b111ty, and for planning and coordinating the
various staff activities of the Section. May act for
the Division Chief during his absence. Work assign-
ments are received from a superior and are usually
general in nature and afford a wide latitude for the
exercise of independent judgement in plannlng work
details and making work assignments. Work is reviewed
in its broader aspects for compliance with the stand-
axds and policies of the Department.

ILLUSTRATIVE EXAMPLES OF WORK: Supervises and participates

in the organization and development of the planning and
urban development program. Executes administrative or
technical tasks of a complex nature. Makes work assign-
ments and supervises one or more Sections of a technical
staff in the compllatlon and 1nterpretat10n of physical,
social and economic data used in the analysis of plan-
ning and urban development problems and in the design

of a solution to these problems. Acts as technical
advisor to the staff on all planning and urban develop-
ment studies; coordinates the various phases of staff
activities; assists the Division Chief in the develop-
ment of detailed project planning; and coordinates
Section activities with related activities. Assists

in the evaluation of data affecting location and design
of projects. When required, represents the Division
Chief at conferences to discuss and explain planning

and urban development.

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Detailed know-

ledge of the elements and techniques involved in plan-
ning and urban development, involving capital improve-
ments, redevelopment and urban development programs,
and general planning ability to plan, assign and
supervise the work of a technical staff and effect and
transmit conclusions; and to meet and confer with
technical groups on general planning and urban develop-
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ment matters. Knowledge of regular procedures in
drafting and ability to compile comprehensive reports
and make recommendations for the practicable applica-
tion of findings. Ability to establish and maintain
effective working relatlonshlps w1th city officials
and the publlc.

QUALIFICATIONS RBQUIRED FOR APPOINTMENT: Graduation from a
recognlzed college or university with degree in city
plannlng, or related field, supplemented by three years'
experience in a responsxble p051t10n in the field of
city planning, a Master's Degree in plannlng or related
field may be substituted for one year of required ex-
perience; or five years' experlence in a responsible
position in the field of city plannlng including two
years experxence in a supervxsory capaczty.

1/67
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SUPERVISOR OF BUSINESS RELOCATION

AND PROPERTY MANAGEMENT

CLASS TITLE: Supervisor of Business Relocation and Property
Management

CLASS DEFINITION: This is administrative, professional and
technical work in the fields of business relocation
and property managenent.

NATURE OF WORK: Under the direction of the Chief of Project
Development, supervises the administration of the
Department's business relocation program and the
management of property acquired by the Department.

Customary duties: Supervises the preparation of surveys
of business firms to be displaced by Departmental action
and the dissemination of information concerning available
space to the displaced businesses. Assumes personal
direction of exceptionally difficult business relocation
cases. Supervises the preparation of occasional evalu-
ations of the business relocation program in order to
improve it. Supervises studies of the business relo-
cation impact of proposed remewal projects. Supervises
the drafting of bid documents for demolition and

various other management activities; the collection of
rents and the scheduling of notices to vacate and
notices of eviction; and the administration of demoli~
tion, rodent control and other management activities.

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Knowledge of
renewal procedures and contractual relationships.
Knowledge of businessman's problems in a displacement
situation. Familiarity with various federal and other
assistance programs available to displaced businesses.
Ability to explain these programs to businessmen and
assist businesses in taking advantage of the programs.
Ability to prepare progress reporting systems and graphic
material related to project development. Ability to
develop and maintain good working relationships with
contractors, site occupants and other c¢city departments.

QUALIFICATIONS REQUIRED FOR APPOINTMENT: Graduation from a
recognized college or university or considerable
experience in the supervision of business relocation
and property management.

1/67
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SUPERVISOR OF ENGINEERING
(DEPT OF PLANNING and URBAN DEVELOPMENT)

CLASS TITLE: Supervisor of Engineering

CLASS DEFINITION: This is professional administrative and tech-
nical work in the conduct of all engineering activities under-
taken by the Department,

NATURE OF WORK: The Supervisor of Engineering is responsible
to the Chief, Project Development for all the work of the
section,

CUSTOMARY TASKS: Conducts preliminary investigations and
surveys in connection with project planning and redevelop-
ment., Plans and supervises the design and preparation of
engineering plans, specifications and contracts for public
improvements in renewal projects. Conducts engineering
inspection and testing. Plans and prepares contracts for,
supervises and inspects demolition activities. Reports
to the Chief on the plans and activities of other bodies
engaged in the construction of public works as they relate
to project work. Supervises the recording of engineering
data, plans, maps and other technical data. Prepares re-
ports as required and supplies information relative to
engineering problems and activities of the Department.

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Thorough knowledge of
the principles and practices of civil engineering with special
reference to municipal engineering and construction, Thorough
knowledge of applicable Federal, State and municipal legisla~
tion related to engineering activities. Ability to administer,
and to plan and direct the work of an engineering staff en-
gaged in the investigation and design of a wide variety of
public improvements., Ability to supervise field activities
and construction and to maintain cooperative relationships
with city and state officials.

QUALIFICATIONS REQUIRED FOR APPOINTMENT: Extensive experjence of
an eminently satisfactory nature in professional and adminis-
strative capacity in civil engineering, preferably in an urban
development agency; graduation from an accredited college or
university and certificationas a professional engineer,

1/67
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SUPERVISOR OF ENFORCEMENT

CLASS TITLE: Supervisor of Enforcement

CLASS DEFINITION: Responsible professional and supervisory

work in the condnct of surveys and field inspection of
dwellings to determine housing quality and violations
of the minimum standards housing ordinance,

DISTINGUISHING FEATURES OF WORK: Responsible for execution

of surveys and field inspection of dwellings and report-
ing findings and violations to a superior, Wide opportu-
nity is offered for professional skill and individual
initiative under the guidance and supervision of a superi-
or, Supervision is exercised over a staff of housing
inspectors,

ILLUSTRATIVE EXAMPLES OF WORK: Organizes, plans, and directs

the execution of surveys and inspection.of dwellings in
areas specified by a superior, Reviews findings of inspec-
tions and submits reports of all code violations and
housing conditions to superior, Assists in conduct of
in~service~-training program for inspecting staff, Inter-
prets the housing ordinance to owners, tenants, contractors,
real estate brokers, architects, and other interested
persons, Notifies owners, tenants or other responsible
persons of corrections to be made, Supervises general
office procedures and maintenance of records of all opera-
tion,

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Thorough knowle-

edge of the codes and ordinances governing the construction,
location, design and occupancy of dwellings, and ability

to interpret these to interested persons, Ability to-
establish effective working relationships with owners,
tenants, contractors, and other responsible persons,

Ability to lay out and review the work of others and

keep complete and accurate records, Ability to train

and supervise inspecting staff,

QUALIFICATIONS REQUIRED FOR APPOINTMENT: Graduation from a

1/67

recognized college or university with major courses in
public health, civil engineering, architecture, or other
degree with experience in public health, housing struce
tural engineering, architecture, or related work, Five
years experience in a supervisoxry capacity and in a
minimum housing standards progran,
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SUPERVISOR OF FAMILY RELOCATION

CLASS TITLE: Supervisor of Family Relocation

CLASS DEFINITION: Responsible supervisory work connected with the
relocating of families and businesses displaced as a result of
any public works or redevelopment project undertaken in the city.

DISTINGUISHING FEATURES OF WORK: Work involves responsibility for
ascertaining lists of vacant rentals which can be made available
to families and businesses displaced as a result of condemnation
or direct purchase for public works or redevelopment projects
undertaken in the city., Supervision is exercised over a staff of
social case workers, special assistants, clerks, stenographers or
other employees as mey be required from time to time.

ILLUSTRATIVE EXAMPLES OF WORK: Conducts interviews either in person
or through social case workers or other agsistants designated by
him with families or businessmen who may be displaced by any public
works or redevelopment project and refers them to new locations.

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Considerable administra-
tive ability and public relations skill. Ability to plan and
assign work so that dead lines can be met in relocating families
and businesses effectively so that undue delay is not encountered
in awarding demoljtion and construction projects.,

QUALIFICATIONS REQUIRED FOR APPOINTMENT: Graduation from a recognized

college or university or several years of administrative experience
preferably in housing or allied fields.

1/67
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SUFERVISOR OF INDUSTRIAL AND WHOLESALE DEVELOPMENT

CLASS TITLE: Supervisor of Industrial and Wholesale Development

CLASS DEFINITION: This is administrative and professional work in
thes field of economic development.

NATURE OF WORK: Responsible to the €hief, Division of Economic
Development, and assists the chief in developing and carrying out
a program of industrial and wholesale development.

Customary duties: Drafts reports and performs various duties
related to industrial and wholesale development.

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Knowledge of local
industrial climate. Familiarity with locations, particularly
those within renewal projects, that offer opportunitiés for
development by manufacturing and wholesaling companies. Knowledge
of operating procedures and needs of these types of industry.

Ability to promote the city as & good location for growth by these
industries.,

QUALIFICATIONS REQUIRED FOR APPOINTMENT: Graduation from a
recognized college or university, or considerable experience
related to economic development.

1/67
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SUPERVISOR OF GFFICE AND SERVICE INDUSTRY “*

CLASS TITLE: Supervisor of Office anmd Service Prdustry

CLASS DEFINITION: This is administrative and professional
work in the field of economic development,

NATURE OF WORK: Responsible to the Chief, Division of Econonic
Development, and assists the chief in developing and carry-
ing out a program for office and service space industry,

Customary duties: Drafts reports and performs various
duties related to the growth of office and service space
industry within the city,

DESIRABLE KNOWLEDGES, SKILLS AND ARILITIES: Knowledge of
existing local industrial climate, Knowledge of local
renewal projects that present opportunities for participa=-
tion by office and service space industry. Knowledge of
locations outside renewal projects that present good dev-
elopment opportunities for office and service space industry.
Knowledge of operating procedures and needs of this type
of industry, Ability to promote the city as a good location
for growth by these industries,

QUALIFICATIONS REQUIRED FOR AFPPOINTMENT: Graduation from a

recognized college or university, or considerable experience
related to economic development,

1/67
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SUPERVISOR OF PORT DEVELOEMENT

CLASS TITLE: Supervisor of Port Development

CLASS DEFINITION: This is administrative and professional work
in the field of economic development.

NATURE OF WORK: Responsible to the Chief, Division of Economic
Development, and assists the Chief in developing and carrying
out a program of port development.

Customary duties: Drafts reports and performs various duties
in the field of port development, as directed.

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Knowledge of the
municipal port: its current status, trends in its usage , its
advantages and disadvantages. Knowledge of the operating
procedures and needs of businesses now using the port and potential
users. Ability to promote greater use of the port by communicating

its advantages to businesses and developing programs for increasing

the port's attractiveness to customers. Ability to work with local
civic and business organizations, such as the Greater Providence
Chamber of Commerce, in futhering port, development.

QUALIFICATIONS REQUIRED FOR APPOINIMENT: Graduation from a

recognized college or university, or considerable experience in
economic development work.

1/67
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SUPERVISOR OF REAL ESTATE

CLASS TITLE: Supervisor of Real Estate

CLASS DEFINITION: This is professional administrative work in
the conduct of real estate activities.

NATURE OF WORK: The Supervisor of Real Estate is responsible
to the Chief, Project Development, for all the work of the
section,

CUSTOMARY TASKS: In cooperation with the Legal Division,
directs and supervises operations in the acquisition of

real property. Directs the preparation of contracts for
appraisals and title examinations and documents related to
condemnation proceedings. Conducts negotiations for the
purchase, leasing, or disposition of real property owned
or to be owned by the Agency. Exercises general super-
vision of industrial and commercial promotion ectivities.
Coordinates all real estate functions intermally and with
the Federal, State and City governments, and with the
general public.

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Extensive knowledge
of basic objectives, policies and procedures involving real
estate under applicable federal, state and municipal legis-
lation in the field of urban development. Thorough knowledge
of real estate practices, real estate law, appraisal practices, .
real estate marketing, and land development, Skill in the
conduct of negotiations,

QUALIFICATIONS REQUIRED FOR APPOINTMENT: Extensive experience of
an eminently satisfactory nature in a professional real es-
tate and administrative capacity, preferably in urban devel-
opment, or related field of comparable complexity. Formal
educational training may be substituted for a portion of such
experience,

1/67
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SUPERVISOR OF REHABILITATION SERVICES

CLASS TITLE: Supervisor of Rehabilitation Serxvices

CLASS DEFINITION: This is professional administrative work

in the conduct of all rehabilitation activities
undertaken by the Department.

NATURE OF WORK: The Supervisor of Rehabilitation is respon-

sible to the Chief, Division of Community Sexvices for
all activities of the section.

Customary Tasks: Develops, recommends and administers
accepted policies and schedules of the Rehabilitation
service in the coordination and execution of a broad
general and technical assistance program designed to
effect the rehabilitation, conservation and restoration
of residential and commercial structures and associated
land areas in urban development projects. Exercises
independent judgement in intexpreting general progress
and work for compliance with standards and policies of
the Department and applicable local and Federal Legis-
lation. Coordinates other on-site activities within
rehabilitation projects such as relocation, property
management, site improvement, enforcement of all City
codes and ordinances. Aids in the establishment and
operation of project and city-wide groups to assist

in rehabilitation work. Represents the Chief at con-
ferences when required to discuss and explain local
urban renewal rehabilitation objectives. Acts as
iiaison officer with Federal agencies, banks, and other
public and private agencies.

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Extensive know-

ledge of the basic objectives, policies and rehabili-
tation and code enforcement procedures under applicable
Federal, State and municipal legislation. General
knowledge of city planning, building construction and
finance. Ability to establish and administer an effec-
tive rehabilitation program. A demonstrated ability

to establish and maintain effective working relation-
ships with public and private groups.

QUALIFICATIONS REQUIRED FOR APPOINTMENT: Extensive experience

1/67

of an eminently satisfactory nature in a professional
administrative capacity preferably in urban development
or related field of comparable complexity. Formal edu-
cational training may be substituted for a portion of
such experience.
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TRAFFIC PLANNER

CLASS TITLE: Traffic Plannerx

CLASS DEFINITION: Responsible traffic engineering woxrk at the
.professional level involving supervision of others.

DISTINGUISHING FEATURES OF WORK: Develops and applies technical
procedure in survey and analysis of factual data. Prepares
engineering designs for channelization, intersectional
facilities, traffic signal installations, parking meter lay-
outs and other traffic engineering installations.

ILLUSTRATIVE EXAMPLSS OF WORK: Designs construction plans for
channelization of intersections, intersectional redesign,
traffic layouts for curb parking, parking arrangements for
off-street parking facilities, traffic signs and pavement
marking plans. Plans, supervises and analyzes traffic surveys
and studies and individually prepares reports relating to
traffic volumes, vehicle classification, parking demands,
origin and destination, gravity models and one-way streets.
Investigates and makes recommendations concerning stop control,
parking, loading zones and one~way streets. Prepares plans for
through streets, one-way streets and parking areas. Computes
traffic signal phasing and offsets to regulate traffic
volume and to provide progressive speeds through traffic
signal systems.

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Thorough knowledge
of the principles and techniques of traffic engineering. o
Ability to assemble and analyze factual traffic engineering
data. Ability to establish and maintain cooperative relation-

N ships with municipal officials and the public.

QUALIFICATIONS REQUIRED FOR APPOINTMENT: Graduation from a
recognized college or university with major courses in civil
engineering and graduation from a recognized traffic en-
gineering school, or considerable experience in traffic
engineering.

1/67
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THE CXITY OF PROVIDENCE
STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS

CHAPTER: 1832%

No: 358 AN ORDINANCE AMENDING CHAPTER 1791, "ESTABLISHING A

COMPENSATION PLAN FOR THE CITY OF PROVIDENCE", AS APPROVED
SEPTEMBER 26, 1966, RELATIVE TO POSITIONS IN THE DEPARTMENT

OF PUBLIC WORKS-FAMILY and BUSINESS RELOCATION SERVICE,
CITY PLAN COMMISSION, PROVIDENCE REDEVELOPMENT AGENCY,
MINIMUM HOUSING STANDARDS DIVISION AND DEPARTMENT OF

PLANNING AND URBAN DEVELOPMENT,

Approved: February 25, 1967
BE IT ORDAINED BY THE CITY OF PROVIDENCE:

SECTION 1.

Section 1 of Chapter 1791 of the Ordimances of

the City of Providence, approved September 26, 1966, is hereby

amended in the following manner:

VN DELETE:

~ Family and Business Relocation Administrator 10,660,00
Assistant Administrator of Relocation 8,060,00
Intergroup Specialist 7,020,00

Social Case Worker

(Prevailing State Wage)

Housing Inspector I 5,585.32
Housing Inspector II 6,056.96
Housing Inspector III 7,140.64
‘Case Work Supervisor (Prevailing State Wage)
Deputy Planning Director ; 11,492,00
Principal Planner 9,807.20
10,561,20
~ Senjor Planner 8,136.44
<. 8,677.24
Associate Planner 6,822,40
7,412.08
Assistant Planner 5,876.00
6,633.12
Planning Aide 5,151.64
5,826,60
Deputy Director (R.A.) _ 11,492.00
Special Administrative Assistant- (R;A,) 6,100.64
Assistant to Executive Director (R.A,) 9,256.00
Senior Engipeer (R.A,) 10,129.60
Project pirector (R,A.) 10,144.16
Research Officer (R.A.) 9,256.00
Chief of Redevelopment Project Planning (R.A.) 9,256.00
Senior Redevelopment Project Planner (R.A,) 8,136.44
8,677.24
Associate Redevelopment Project Planner (R.A,) 6,822.40
7,412,08
Redevelopment Project Planner (R.A.) 5,770.96

7,005.96
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Assistant Research Officer

Real Estate Aide (R.A.)

Draftsman (R.A.)

Research Aide (R.A.)

Management Agent (R.A.)

Management Aide (R.A.)

Industrial Representative (R.A.)

Business Relocation Officer (R.A.)

Assistant Business Relocation Officer (R.A.)

Real Estate Officer (R.A.)
Chief of Renewal Services (R.A.)

Assistant Real Estate Officer (R.A.)

Chief Industrial Representative (R.A.)
Business Office Manager (R.A.)

Land Disposition Officer (R.A.)

Urban Renewal Counsel (R.A.)
Rehabjilitation Specialist (R.A.)

Rehabilitation Officer (R.A.)
Director of Minimum Housing Standards

Division

Deputy Director (Minimum Housing)

ADD:

Assistant to Director (Dept of Planning and
Urban Development)

Public Information Officer
Chief of Project Development

Supervisor of Business Relocation and
Property Management

Business Relocation Officer

Management Officer

Management Aide (Dept of Planning and Urban
Development)

Page ~2-

7,560.80

5,770.96
7,005.96

4’998.24
5,626.40

6,822.40
7,412.08

6,822.40
7,412.08

6,822.40
7,412,08

6,822.40
7,412,08

9,256,00

6,822.40
7,412.,08
9,256.00
9,256.00
6,822,.40
7,412.08
9,256.00
7,870.72
9,256.00
9,256.00

75559.76
8,959.60

9,256.00
10,259.60

12,220,00
9,100.00

9,256.00
10,259.,60

8,500.00
13’ 232096

9,807.20
10,561.20

9,256.00
10,259.60

8,136.44
8,677.24

6,822.40
7,412.08
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ADD -~ conttd

Supervisor of Real Estate

Land Disposition Officer

Real Estate Officer

Real Estate Aide

Supervisor of Engineering (Department of
Planning and Urban Development)

Engineering Aide (Department of Plarning and
Urban Development

Chief, Division of Planning

Supervisor (Long Range Planning)

Supervisor (Current Planning)

Supervisor (Project Planning)

Supervisor (Graphics)

Supervisor (Traffic Planning)

Senior Planner

Associate Planner

Assistant Planner

Senjor Draftsman (Department of Planning and

Urban Development)

Draftsman (Department of Planning and Urban
Development)

Traffic Planner

Chief, Division of Research

Senior Research Assistant

Research Assistant

Librarian

Page ~3-

9,807.20
10,561.20

9,256.00
10, 259.60

9,256.00
10,259.60

55770.96

10,129.60

5,278.00

13,232.96

10,144.16
11,492.00

10,144.16
11,492.00

10,144.16
11,492.00

9,807.20
10,561.20

9,807.20
10, 561.20

8,136.44
8,677.24

6,822.40
7,412.00

5,876.00
6’ 633 le

5,981,56
6,717.37

5,151.64
5,826.60

7,952.28
8,627.32

10,144.16
11,492.,00

9,807.20
10,561.20

6,822.40
7,412,08

5,080.40
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Supervisor of Enforcement

Chief, Fiscal Affairs

Fiscal Officer

Chief, Division of Code Enforcement
Renewal Inspector I

Renewal Inspector II

Renewal Inspector III

Chief, Division of Economjc Development
Supervisor of Port Development

Supervisor of Office and Service Industry

Supervisor of Industrial and Wholesale
Development

Chief, Division of Community Services

Supervisor of Family Relocation

Case Work Supervisor (Dept of Planning and
(Prevailing State

Urban Development)

Social Case Worker (Dept of Planning and
Urban Development)

Intergroup Specialist

Supervisor of Rehabilitation Services
Rehabilitation Specialist

Program Specialist

Financial Specialist

Chief, Division of Legal Services

Assistant Chief, Division of Legal Services

Project Counsel

SECTION 2. This Ordinance shall take effect

Page -4-

9,256.00
10,259.60

9,807.20
10,561.20

8,136.44
8,677.24

12,220.00

5,585.32
6,056.96
7,140064

10,144.16
11,492.00

9,256.00
10,259.60

9,256.00
10,259.60
9,256.00
10,259.60

10,144.16
11,492.00

8,136.44
8,677.24

(Prevailing State

7,020.00

9,256.00
10,259.60

75559.76
8,959.60

7:559.76

8’959060.

75559.76
8,959.60

12,220.00
9,500.00

7,559.76
8,677.24

Wage)

Wage)

upon its passage.
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No,

BE IT

THE CITY OF PROVIDENCE

STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS

cuapter 1833

159 AN ORDINANCE AMENDING CHAPTER 1792,
"ESTABLISHING THE SALARIES AND COMPENSATION TO BE PAID
TO THE SEVERAL CITY OFFICIALS AND EMPLOYEES HERE IN
NAMED," AS APPROVED SEPTEMBER 26, 1966,

APPROVED February 25, 1967

ORDAINED BY THE CITY OF PROVIDENCE:

SECTION I, Section 1 of Chapter 1792 of the Ordinances
of the City of Providence, approved September 26, 1966,
is hereby amended to read as follows:

Delete:
Planning Director
(City Plan Commission) $13,232,96 yr,
Executive Director
(Redevelopment Agency) 13,232,96 yr,
Chief Counsel
(Redevelopment Agency) 11,492,00 yr,
Attorney 1
(Redevelopment Agency) 7,560,80 =~
8,122,40 yr.
Chairman, Board of Review
(Minimum Housing Standards
D1v131on) $60,00 Per Meeting
(not to exceed) 1,200,00 yr,
Member, Board Of Review
(Minimum Housing Standards
Division) $50,00 Per Meeting
(not to exceed) 1,000.00 yr,
Add:

Director of Department of
Planning and Urban Development 15,000,00 yr,
Chairman, Board of Review
(Minimum Housing Standards)
$60,00 Per Meeting
(not to exceed) 1,200,00 yr,

Member, Board of Review
(Minimum Housing Standards)
$50.00 Per Meeting

- (not to exceed) 1,000,00 yrx,

GECTICN 2, This Ordinance shall take effect upon its

IN

COUNCIL %=

passage,

APPROVED IN CITY
FEB 2 5 67 Q COUNCIL

CiTY

PO ‘ b o “o--o.-oo-o FEB 1 6 1967
FEB 2~ 1967 / s,un/"; ”M: . MAYOR R FINALNIIQDE,:'DING
FIRST READING e A reogl) J

EAD AND PASSED _ . | P T T e st EBE”' N
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“ Che @ity of YProvidence

STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS

CHAPTER <*&34

No. :ﬁ@@ AN ORDINANCE AMENDING THE APPROPRIATION ORDINANCE,

CHAPTER 1788, BY TRANSFERRING FROM, AS OF THE EFFECTIVE DATE
OF THIS ORDINANCE, ALL CURRENT UNENCUMBERED BALANCES OF APPRO-
PRIATIONS MADE TO SEVERAL ACCOUNTS BY SAID CHAPTER 1788, TO A
NEW ACCOUNT ENTITLED, "DEPARTMENT OF PLANNING AND URBAN DEVEw
LOPMENT*, #1-87=09,

Approved February 25, 1967
Be it ordained by the City of Providence:

SECTION 1. Chapter 1788 of the Ordinances of the City of Provie
dence as approved September 26, 1966, and entitled: "An Ordinance
Making Appropriation of $47,405,335.25 For the Suppoxt of the City
Government For te Fiscal Year ending September 30, 1967", as amended,
is hereby fuxther amended, -by authorizing and directing the City Con-
troller and the City Treasurer to transfer from, as of the effective
date of this ordinance, all unencumbered major item balances of, those
appropriations made to the following division and departments by
Chaptexr 1788, which have been allotted:

"PUBLIC WORKS ~ FAMILY & BUSINESS RELOCATION'"
“CITY PLAN COMMISSION'"

"PROVIDENCE REDEVELOPMENT AGENCYY

"MINIMUM HOUSING STANDARDS DIVISION"

to the corresponding major items of allotted appropriations in a new
account entitled: "DEPARTMENT OF PLANNING AND URBAN DEVELOPMENT"™,
#1-87-09,

SECTION 2., Chapter 1788 as described in Section 1 hereof,is
further amended by authorizing and directing the City Controller and
the City Treasurer to transfer from, as of the effective date of this
ordinance, all unallotted major item balances of those appropriations
made by Chapter 1788 to those divisions and departments enumerated in
Section 1 hereof,to the major items of unallotted appropriations of a
new account entitled, YDEPARTMENT OF PLANNING AND URBAN DEVELOPMENT*'",
#1=87-09,

SECTION 3. This ordinance shall take effect upon its passage

and all ordinances or reswnlutions or parts thereof which are incon-
sistent herewith are hereby repealed,

IN CITY  APPROVED IN CITY
COUNCIL ( rm2s COUNCIL

- § N/ 7 ) FEB 1 61967
T2 S d [t Y, B8
EAD AND PASSED, " ¥« - oef -'MAYOR/ :

#
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THE CITY OF PROVIDENCE
STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS

CHAPTER: 1835

No: 161 AN ORDINANCE AMENDING CHAPTER 1792, WESTABLISHING

THE SALARTES AND COMPENSATION TO BE PAID TO THE SEVERAL CITY
OFFICIALS AND EMPLOYEES HEREIN NAMED®, AS APPROVED SEPT-
EMBER 26, 1966, RELATIVE TO MAYOR'S OFFICE.

Approved: February 25, 1967
BE IT ORDAINED BY THE CITY OF PROVIDENCE:
SECTION 1, Section 1 of Chapter 1792 of the Ordinances of

the City of Providence, approved September 26, 1966, as amended,

is hereby further amended to read as follows:

From Io
Change: ’
Mayorts Administrative '
Assigtant $11,342:24 yr $13,232,96 yr

!

SECTION 2, This Ordinance shall take effect upon its passage.,

IN CITY IN CITY
COUNTIL - COUNCIL

FEB 2-1967 ;
FIRST READING FEB 16 1967 )
AD AND PASEED

EAD AND PASSED FINAL READING
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