S The City of Probidence

- ) STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS
‘ -

o CHAPTER 157

!

No. 110 AN ORDINANCE AMENDING CHAPTER 760, SECTION 1,

’ "ESTABLISHING THE CLASSIFICATION PLAN FOR THE CITY OF
: PROVIDENCE", APPROVED AUGUST 7s 1953.

__§

Approved February 5, 1965

Be it ordained by the City of Providence:

SECTION 1. The Classification Plan as incorporated and

adopted in Section 1 of the Ordinance Chapter 760, entitled: "An Ordinance

Establishing a Classification Plan for the City of Providence!, as amended,

+

Jis hereby further amended in the following respects:

.Delete: Highway Office Manager (147)
) - : Assistant Highway Superintendent (664)
Highway Yard Foreman (581)

Add: Highway Yard Supervisor (663)

Highway Field Supervisor (665)

Administrative Assistant (Public Works)(197)

SECTION 2., This ordinance shall take effect upon its passage.
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. | 663
HIGHWAY YARD SUPERVISOR

'CLASS TITLE: Hughway Yard Supervisor

CLASS DEFINITION: Regponsible for the assignment of highway main-
tenance and construction crews performing all types of highway
maintenance and construction work,

DISTINGUISHING FEATURES OF WORK: Work involves the responsibility
for the ascignment of ‘highway maintenance and construction
work to a Labor Foreman experienced in the particular type
of work to be done. Also supervises the work of unskilled
laborers and equipment operators working in the Highway Yard.
General assignments are received from a superior, outlining
the scope of the work. Responsible for the use of independent
judgment in assigning work, giving instructions, and the keep-
ing of records.

ILLUSTRATIVE EXAMPLES OF WORK: Assigns highway maintenance and
construction work to Labor Foreman, gives instructions, and
keeps records of work done. Also, assigns duties to and super-
vigses laborers and equipment operators workiagg in Highway Yard,

NECESSARY KNOWLEDGES, SKILLS AND ABILITIES: Considerable knowledge,
which must have been gained on the job as a Labor Foreman, in
the maintenance and construction of highways. Working know.
ledge of materials, use of equipment, and techniques commonly
used in highway construction. Ability to assign work to crews
and establish harmonious relationships with employees., Ability
to understand and effectively carry out written and oral in-: -
"structions and make reports.

QUALIFICATIONS REQUIRED FOR APPOINTMENTS: Completion of eight
school grades, and preferably additional training at the high
school or trade school level., At least ten years practical
experience as a Labor Foreman in the construction and mainten-
ance of all types of highways.

USUAL LINE OF PROMOTION: From: Labor Foreman General 11

1/65



665
HIGHWAY FIELD SUPERVISOR

CLASS TITLE: Highway Field Supervisor

CLASS DEFINITION: Responsible field supervision of highway work
forces performing all types of highway construction and re-
lated work.

DISTINGUISHING FEATURES OF WORK: Work involves responsibility
for giving technical instruction and guidance in directing
the work of Highway Construction Foremen and Labor Foremen
engaged in the construction of highways and related work.
Responsible for the use of independent judgment in the
solution of field problems; directing field operations;
satisfactory execution of the work; maintenance of required
records; submission of required reports.

ILLUSTRATIVE EXAMPLES OF WORK: Supervises and instructs Con-
struction Foremen and Labor Foremen in the construction

of highways and related work, Co-ordinates field operations.
Works closely with the Yard Supervisor in assignment of
equipment and work crews.

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Considerable know-
ledge which must have been gained on the job, in the con-
struction of highways. Working knowledge of materials,
methods, and techniques commonly used in highway construction.
Ability to plan, direct and supervise the work of crews, so
as to perform the work in an efficient manner and to_ estab-
lish harmonious working relationships with employees.

Ability to understand and effectively carry out written and
oral instructions and to make reports.

QUALIFICATIONS REQUIRED FOR APPOINTMENT: Completion of eight
school grades, and preferably additional training at the
high school or trade school level, At least ten years
practical experience as a Labor Foreman in the construction

of all types of highways.

USUAL LINE OF PROMOTION: From: Labor Foreman
General 11

1/65



197

ADMINISTRATIVE ASSISTANT
(Public Works)

CLASS TITLE: Administrative Assistant (Public Works)

CLASS DEFINITION: Responsible administrative work in the super-
vision of Clerical services of the Public Works Department,

DISTINGUISHING FEATURES OF WORK: Work involves the responsibility
for maintaining complete familiarity with all business man-
agement, accounting, auditing, cost accounting and general
clerical activities within the department, for developing
improved methods and procedures, for promoting the standard-
ization and centralization of accounting and clerical methodss
and, for directing the activities of the office of business
management, Supervision is exercised over all clerical
personnel in Public Works Department., Policies are deteramin-
ed by a superior and carried out under the direct supervision
of the Administrative Assistant (Public Works}. Special
assignments are confidential and financial data, Major
changes in procedure are subject to the approval of a super-
ior but generally work is reviewed for accomplishment only.

ILLUSTRATIVE EXAMPLES OF WORK: Administer and directs the work
of all clerical personnel in Public Works Department. Directs
the maintenance of all accounting and cost accounting records.
Completes payrolls and maintains necessary departmental
records. Processes forms relating to budgeting, accounting,
personnel, job cost and including the preparing and recording .
of requigitions of records and clerical procedures of the
department; makes recommendations which will improve the
system, Maintains a forms control activities for the review,
combination, elimination, standardizstion, improvement and
economical procurement of all forms required by the departe
ment , Plans and participates in surveys of financial and
accounting operations and makes recommendations and super-
vises the installation and maintenance of approved financial
and accounting procedures.

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Thorough knowledge of
the skills, methods and techniques of office management,
Thorough knowledge of budgetary and cost accounting principles
and practices; and payroll and inventory procedures. Ability
to develop, revise and supervise procedural systems, and to
evaluate and design office formg, Ability to organize and
direct a staff engaged in accounting and clerical activities,
Ability to maintein ceoperative relationships with divisiocon

heads and the public. {Ovar)
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QUALIFICATIONS REQUIRED FOR APPOINTMENT: Graduation from a rec-
ognized college or university with major courses in account-
ing or buszness management, respon81ble supervisony,exper~
ience as business ménager, office manager, controller

., . OF_ in @ similar capacity, .in a:large governmental office, or
it ppszness school itraining and a. minimum.of .ten years respon-
sible supervxsory experience as business manager, office
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The City of Probidence

STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS
- IR

CHAPTER 1578

No. 111 AN ORDINANCE AMENDING SECTIONS 30 and 40 of CHAPTER 1645,

"ESTAPLISHING THE CLASSES OF POSITIONS, THE MAXIMUM NUMBER

] OF EMPLOYEES AND THE NUMBER OF EMPLOYEES IN CERTAIN CLASSES
IN THE CITY DEPARTMENTS", AS APPROVED SEPTEMBER 23, 1964,
RELATIVE TO PUBLIC WORKS-BUSINESS MANAGEMENT OFFICE and
HIGHWAY SECTION,

Approved  February 5, 1965

Be it ordained by the Gity of Providence:

SECTION 1. Chapter 1645 of the Ordinances of the City
of Providence, as amended, is hereby further amended to read as follows:

SECTION 30: DEPARTMENT OF PUBLIC WORKS
BUSINESS MANAGEMENT OFFICE

That part which has heretofore read: "The
number of employees in the DEPARTMENT OF

. PUBLIC WORKS-BUSINESS MANAGEMENT OFFICE shall
not exceed eight (8)"; shall hereafter read:
"The number of employees in the DEPARTMENT
OF PUBLIC WORKS-BUSINESS MANAGEMENT OFFICE
shall not exceed nine (9)",

Add: One (1) Administrative Assistant
(Public Works)

SECTION 40: DEPARTMENT OF PUBLIC WORKXS
CONSTRUCTION and MAINTENANCE DIVISION
. HIGHWAY SECTION

Delete: One (1) Highway Office Manager
- One (1) Asst. Highway Superintendent
One (1) Highway Yard Foreman

Cne (1) Labor Foreman General II

Add: One (1) Highway Yard Supervisor

One (1) Highway Field Supervisor

SECTION 2. This ordinance shall take effect upon its

passage.
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Orbe City of Probidence

STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS
- KRN

CHAPTER1673

o No. 142 AN ORDINANCE avEwpINg CHAPTER 1646, "ESTABLISHING

A COMPENSATION PLAN FOR THE CITY OF PROVIDENCE" AS
APPROVED SEPTEMBER 23, 1964.

Approved February 5, 1965
Be it ordained by the City of Providence:
SECTION 1, Section 1 of Chapter 1646 of the Ordinances

of the City of Providence approved September 23, 1964, as amended, is

- hereby further amended in the following manner:

Delete: Highway Office Manager $ 6,496.88 yr.
Asst. Highway Superintendent 6,619.60 yr.

Highway Yard Foreman ’ 2,36 hr,

" Add: Administrative Assistant

. ; (Public Works) $ 8,000,00 yr,
= Highway Field Supervisor 2.88 hr,
Highway Yard Supervisor 2.88 hr,

SECTION 2. This ordinance shall take effect upon its

passage.

IN CITY COUNCIL .
b Vi IN CITY
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The ity of Hrouvidence o

STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS

CHAPTER 1680

No. 113 AN ORDINANCE AMENDING SECTION 29 of CHAPTER 1645,

WESTABLISHING THE CLASSES OF PGSITIONS, THE MAXIMUM
NUMBER OF EMPLOYEES AND THE NUMBER OF EMPLOYEES IN
CERTAIN CLASSES IN THE CITY OF PROVIDENCE®", AS APPROVED

SEPTEMBER 23, 19644 RELATIVE TO DEPARTMENT OF PUBLIC
WORKS-GENERAL ADMINISTRATION,

Approved February 5, 1965
Be it ordained by the City of Providence:
- SECTION 1. Chapter 1645 of the Ordinances of the City of
Providence, as amended, is hereby further amended in the following

respect:

SECTION 29: DEPARTMENT of PUBLIC WORKS
‘ GENERAL ADMINISTRATION

Delete: One (1) Clerk Stenographer IIT
Add: ©One (1) Clerk IV

SECTION 2. This ordinance shall take effect upon its passage.

IN CITY COUNC!L

JAN 2.1°1885.. IN CITY

N Fust Peadmg Read and Passed

Referred to Committee on CQ U N‘C 5 L

CEINANCE . 5.4 96
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The City of Probidence

STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS

CHAPTER 1681

- No.” 114 AN ORDINANCE AMENDING SECTION 8 of CHAPTER 1645,

YESTABLISHING THE CLASSES OF POSITIONS, THE MAXIMUM
NUMBER OF EMPLOYEES AND THE NUMBER OF EMPLOYEES IN CERTAIN
CLASSES IN THE CITY OF PROVIDENCE', AS APPROVED SEPT. 23,
1964, RELATIVE TO DEPARTMENT OF FINANCE DIRECTOR.

Approved February 5, 1965
Be it ordained by the City of Providence:

- SECTION 1, Chapter 1645 of the Ordinances of the City of

Providence, as amended, is hereby further amended in the following respect:

SECTION 8: DEPARTMENT OF FINANCE DIRECTOR

Delete: ©One (1) Clerk III
Add: ©One (1) Clerk Stenographer III

SECTION 2. This ordinance shall take effect upon its passage.
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The City of Probidence 27

STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS
g L oy

CHAPTER 1682

No. 115 AN ORDINANCE  AMENDING THE APPROPRIATION ORDINANCE,

CHAPTER 1644, BY APPROPRIATING THE SUM OF ONE THOUSAND
FIVE HUNDRED ($1,500) DOLLARS TO THE DATA PROCESSING

DIVISION, ITEM 1,

Approved  February 5, 1965

Be it ordained by the City of Providence:

SECTION 1, Chapter 1644 of the Ordinances of the City of
Providence, as approved September 23, 1964, entitled: "An Ordinance
Making Appropriation of $46,159,931.36 for the Support of the City Gov-
ernment for the Fiscal Year Ending September 30, 1965", as amended, is
Hereby further amended by appropriating the sum of One Thousand Five
Hundred ($1,500) Dollars to the DATA PROCESSING DIVISION, ITEM 1.

SECTION 2. The said sum of One Thousand Five Hundred ($1,500)
Dollars as thus added and appropriated shall be obtained by authorizing
and directing the City Controller and the City Treasurer to transfer a
like amount from the Reserve for Extraordinary Expenditures Account to the
Receipt Account,

SECTION 3. The estimated receipts from the Reserve for Extra-
ordinary Expenditures Account are hereby increased by One Thousand Five
Hundred ($1,500) Dollars.

SECTION 4. This ordinance shall take effect upon its passage.
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The City of Providence [

STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS

CHAPTER1683

No. 418 AN ORDINANCE  AMENDING THE APPROPRIATION ORDINANCE s

CHAPTER 1644, BY TRANSFERRING THE SUM OF SEVEN THOUSAND
($7,000) DOLLARS FROM WATER FUND~-PAYMENT TQ SINKING FUND
TO WATER FUND-TRANSMISSION AND DISTRIBUTION, ITEM 3.

Approved  February 5, 1965
Be it ordained by the City of Providence:

SECTION 1. Chapter 1644 of the Ordinances of the City of

Providence, as approved September 23, 1964, entitled: "An Ordinance Making
Appropriation of $46,159,931,36 for the Support of the City Government for
the Fiscal Year Ending September 30, 1965", as amended, is hereby further
amended by transferring the sum of Seven ihousand ($7,000) Dollars from
Water Fund-Payment to Sinking Fund to WATER FUND-TRANSMISSION AND DISTRIBU-

TION, ITEM 3.

SECTION 2. This ordinance shall take effect upon its passage.
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The @ity of Providence s(

STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS

CHAPTER 1684

No. 11'¢ AN ORDINANCE 1IN AMENDMENT OF CHAPTER 2,
SECTION 165.1 OF THE REVISED ORDINANCES PROVIDING
FOR CERTAIN HOLIDAYS AND COMPENSATION FOR WORKING
oN SAID HOLIDAYS.

Approved February 5, 1965
Be it ordained by the City of Providence:
SECTION l. Chapter 2, Section 165.1 of the Revised Ordinances
of the City of Providence, 1946, as amended, is hereby further
amended to read as follows:

"SECTION 165.1., Holidays and Pay for Working Thereon.

All permanent employees of the City of Providence paid
on an hourly or per diem basis shall be entitled to and
shall receive pay as established by ordinance for the
following holidays: New Year's Day, Memorial Day, In-
dependence Day, V-Jd Day, Labor Day, Columbus Day, Elec-
tion Day, Armistice Day, Thanksgiving Day and Christmas
Day; providing that such holiday occurs on a day when
such employee normally renders services, and further
provided, that such employees shall receive such pay
only when they have worked on the last working day be-
fore each holiday and have worked on the next working
day following each holiday. All work performed on such
holiday shall be paid at the rate of 150 per cent of

the employee's regular hourly rate pay for the actual
time worked in addition to the regular pay allowed for
the holiday, but the period of such work shall not be
credited as part of his work week in computing overtime
pay as provided in Section 162.4 of this Chapter. When-
ever such holiday occurs on & day when a permanent
hourly paid employee normally renders services, the holi=-
day shall be considered as part of his work week for the
purposes of computing overtime.

The provisions of this section shall not deprive any De-
partment Head of the right to require City Employees to
work on any legal holiday when such work in the opinion
. of said Department Head is necessary tc the general welf-
“vare and safety." :

SECTION 2. All Ordinances inconsistent herewith are hereby re-
pealed.

SECTION 3. This Ordinance shall take effect upon its passage.
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The »Qlitg nf Hrovidenre | 22

STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS

CHAPTER 1685

AN ORDINANCE 1IN AMENDMENT OF SECTION 3 OF CHAPTER
1667 OF 1964 ~CLARIFYING RIGHTS OF PERMANENTLY DISABLED
EMPLOYEES AND PERSONS RECEIVING ACCIDENT DEATH BENEFITS
TO BIUE CROSS AND FHYSICIAN SERVICE COVERAGE.

Approved  February 5, 1965

Be it ordained by the City of Providence:

SECTION 1. Section 3 of Chapter 1667 of the Ordinances

of the City of Providence, approved December 4, 1964, is hereby

amended as

passage.

follows:

"SECTION 3. Notwithstanding the foregoing the
City shall not provide the coverage herein set
forth if the persons entitled hereunder, their
respective spouses or infant children are re-

ceiving or are entitled to receive the same or
similar coverage without charge therefore from
any other person, association, corporation or

governmental agency."

SECTION 2. This Ordinance shall take effect upon its

iN CITY COUNCIL
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