THE CITY COF PROVIDENCE
STATE of RHODEZ ISLAHND and PROVIDENCE PLANTATIONS

CHAPTER: 1545

HO: S64

AN ORDIHANCE ESTABLISHING A COMPEWSATION PLAN

FOR THE CITY OF PROVIDENCE and REPEALING CHAPTER 1567
APPROVED SEPTEMBER 24, 1963,

Arproved:

September 23, 196l

BE IT CRDAINED BY THE CITY OF PROVIDENCE:

SECTION 1.

The fecllowing Compensation Plan is hereby adopted

as the official Compensation Plan for the Classified service and
shall be applied to positions in that service as hereinafter pro-

Laboratories

vided,
ANNUAL ANNUAL
POSITION AMOUNT POSITION AMOUNT
Lccountant I 4,877.08 Assessment Aide I 5,262.92
5,357.56
Assessnent Aide II 7,280.00
Accountant IX 5,721.56
6,457.36 Asst Administrator
of Relocation 7,800.00
Administrative Aide 5,826.08 '
(Chapin Hospital) 6,562.40 Aset Businoess 6,562,40
‘ Relocation Officer 7,152,08
Administrative Asst. (Redev. Agency)
te Chief Engineer
“later 0,193.60
¢ ) 2193 Asst City Collector 7,610.72
Administrative Asst .
to Commissioner of Asst City Controller 0,222,72
Public Safety 8,434.40
o Asst City Controller
Admin Asst & Deputy (Second) 7,041,32
Registrar of Vital
Statistics 7,300,.80 , . ..
Asst City Solicitor
Admin Aest-Welfare  5,840.64 (First) 8,945.04
6,541.60
Asst City Solicitor
Administrative Officer (Prev, (Second) 7,870,72
(Civilian Defense) (State ilage) ,
Asst City Solicitor
Air Poll & Mech Equipt (Third) 7,300,80
Inspector I 5,325.32 |
"Air Poll & Hech Equipt As?; Citz)Solieitor 6
Inspector II 5,796.96 our »745.96
Air Poll & Mech Equipt Asst City Solicitor
Inspector IIIX 75421,44 (Fifth) 6,240.00
Ar;:z::g;zga; 0c.12 4sst Clinical Director
5,905. (General) 8,499.92M
Architectural . .
Asst D
Draftsman II 7,269.08 55t Director of 7,067.32

7,885.28



POSITION

Asst Director of
Nursing Services

(nt duty

(even duty

Asst Director of

Recreation

Asst Dog Officer

Asst to Executive

Director

(Redev, Agency)

Asst Head Nurse-~'/ards

(nt duty

(even duty

Asst Highway Supt

Asst Instructor of

Hurses

Agst Master lMechanic

(water)

(nt duty

(even duty

Asst, Plaaner

Asst Real Estate

Officer

(Redev. Agency)

Asst Research Officer

Asst Superintendent
of Incinerator

Asst Supt of Parks

Asst Surervisor of

of Nurses

Associate Engineer I1II

(nt duty

(even duty

Associate Engineer

IIX

ANNJAL

AMOUNT

6,425.12
7,038.20
7.22
9.63

55796.96
6,562,40

5,281.12

8,996.00

4; 614048
5,012,28
722
9.63

6,619.60

5,204,16
5,548.92
7.22
9.63

2,51 hr
5,616,00

6,373.12

6,562,40
7,152,08

7,300,80

7,063.68

6,760,00

4,879.68
5,262,92
7422
9.63

7,571.20
8,328, 32

8,598.72
9,355.84

ANNUAL
POSITION AMOUNT
Associate Planner 6,562,40
7,152,08
Associate Redev, 6,562.40
Project Planner 7,152,08
(Redev, :igency)
Attorney-Jater 4,815.20
Attorney-Welfare 4,815.20
Automobile Driver 3,408.08
Automotive Mechanic I 2.13 hr
Automotive Mechanic II 4,738,24
Bacteriologist I 5,095.48
55537.48
Bacteriologist II 5,921,.,76
6,678.88
Baker 3,610.88
Bath House Attendant I 2,687.36
Bath House Attendant II 2,956,20
Bird & Animal Handler 1,99 hr
Bird Curator 4,914.00
5,624,32
Boiler Room Foreman
(Incinerator) 2.08 hr
Bridge Operator 12.60 day
Bridge Supt I 13.38 day
Bridge Supt II 14.05 day
Budget Officer 11,232,00
Bldg Custodian I 3,408,08

Bldg Custodian II

3,985.80



FOSITION

Bldg Custodian IIX

Inspector I

Bldg Inspector II

Inspector III

Bldg Maint Engineer 1
Bldg lMaint Engineer II
Bldg Maint Supervisor

Bldg Tradesworker (Prev.

Business lanager
(Fublic Works)

Business Office llanager
Redevelopment Agency)

Business Reloccation
Officer (Redev. Agency)

Case “Jork Supervisor

~3-

ANNUAL
AMOUXNT

POSITION

4,552.60

5,325.32
55796.96
8,001.76
4,614.48
2.57 hr
6,118,32

Wage)

7,286.24

7,610,72

8,996,00

(Prev.

Chief Inspector of Air
Poll & ilech Equipt
Installations

Chief Inspector of
Electrical Install's

Chief Inspector of
Plumbing, Drainage &
Gas FPiping

Chief Inspector of
Structures & Zoning

Chief of Coastruction
and Maintenance

Chief of Operations &
Maintenance
(Sewage Disposal)

Chief of Redev. Project

ANNUAL
AMOUNT

8,063064

11,186.24

8,063.64

8,063.64

9,869.60

5,919,.68
6,410.56

Planning (Redev. Agency)8,996.00

(State “Tage)

Case Work Supervisor
(Psychiatric)

(Prev,

Chief of Renewal

Services (Redev. igency)8,996.00

(State Wage)

Case ‘Tork Surervisor

(Prev.

(Public Assistance) (State iJage)

Caulker
Cement Finisher
Charweoman

Chenist I

Chemist II

Chief Chemist-'Tater

Chief Civil Engineer

Chief Industrial
Representative
(Redev. Agency)

1,99 hr
2.08 hr

2,375.88

4,971.72
5,660,20

55921.76
5,678.88

6,760.00
75733.44

9,869.60

8,996.00

Chief of Sanitation 9,869,60
City Architect 8,635.64
City Assessor 12,480,00
City Collector 10,458.24
City Controller 11,232,00
City Forester 6,619,.60
Claim Adjuster 5,905.12
Clerk I 2,500,68

3,081,00
Clerk IT 3,081.00

3,673.28
Clerk IIT 3,673.28

4,063.28
Clerk IV 4,313.40

5,033.08



POSITION
Clerk, Police Court

Clerk Stenographer 1

Clerk Stenographer I1

Clerk Stenographer III

Clerk Typist I

Clerk Typist IIX

Clinical Director
General

Clinical Director
Psychiatric

Clinical Instructor
of Nurses

(nt duty
(even duty

Clinical Psychologist

Cook I

Cook II

Cook III

Crane Operator
Curator

Curator of Mammals

-4-

ANNUAL
AMOQUNT

POSITION

7,424.56
2,861.04
3,438.24

3,438.24
3,938.48

3,938.48
4,331.08

2,500,68
3,081,00

3,081,00
3,673.28

13,763,881

13,763,881

5,012.28
55396.,04
7.22
9063

6,298.24
7,691,32
3,220,88

3,610.88

5, 201 . 561’1

2,08 hr
6,378.32

4,914.00
5,624.32

Data Processing Manager 10,458.24

Data Processing
Co-Ordinator

Data Processing Program
Supervisor

Data Processing lMachine
Supervisor

7,030,40

7,030.40

4,914.00
5,460,00

Data Processing
Programmer

Data Processing
Machine Operator

Deputy Chief Engineer
(vater)

Deputy City Clerk-lst

Deputy City Clerk-2nd

Deputy City Treasurer

Deputy Clerk,
Police Court

Deputy Clerk, Probate

Deputy Director,
Div, of Min, Housing

Deputy Director of
Civilian Defense

Deputy Director-
Public VJorks

Deputy Director
(Redev. igency)

Deputy Inspector of
Milk

Deputy Planning
Director

Deputy Recorder of
Deeds

Deputy Supt of Health

Detective 1

ANNUAL
AMOUNT

4,914,00
5,460,00

4,206.28
4,938.96

10,924.16

7,424.56

6,543.68

65745496

6,310.20

4,206,28
4,738.24

8,840.,00

(Prev, State

Wage)

123355020

11,232.00

6,408.48

11,232,00

6,745.96

10,108.80

6,146.40



POSITION

Dietitian I

Dietitian II

Director of Bldg.
Inspection

Director of Division of

Minimum Housing
Standards

Director of Nursing
Service & School of
Nursing

(nt duty

(even duty

Division Engineer-
Engineering Office
(Water)

Division Engineer
(Source of Supply)

Division Engineer
(Trans & Distr)

Dog Officer

Draftsman.

Duplicating Equipment

Operator

Electrical Inspector

Electrical Inspector

Electrical Inspector

Elevator Operator

Engineer's Associate

Engineering Aide I

II

III

-5-

ANNUAL

AMOUNT

4,536.48M
4,989 . 40M

5,216.64M
5,616.52M

11,960,00

11,960,00

7,009.08
7,622.16
7.22
9.63

9,869.60

9,869.60

9,869.60

5,853.12

4,738.24
5,366.40

4,914.00

5,325.32

5:796.96

6,880,64

3,018,60

6,543.68
7, 300,80

3,389.88
3,927.56

'POSITION

Engineering Aide II

Engineering Aide IIX

Equipment Operator I

(Incinerator)

Equipment Operator
(Refuse Coll.)

Equipment Operator

Equipment Operator

Family & Business
Relocation Service
Administrator

Fire Alarm Supt.
Fire
Fire
Fire Captain
Fire Chief
Fire Equipt Supt I
Fire Equipt Supt II

Fire Lieutenant

Fireman

Firat Deputy City
Sealer

I

ANNUAL

4,023.76
4,531,80

4,914.00
55678440

16 .14 day

14.92 day

1.88 hr

II 1.92 hr

19, 400,00

7:772.96

Alarm Technician 5,296,20

Battalion Chief 7,495.80

6,759.48

11,203.92

7,127.64

7,358.52

6,146.40

5,138.12

S, 542.16

4,096.04



POSITION

First Deputy City
Sergeant

First Deputy City
Weigher

Forester (Source of
Supply)

Garage Supt 1

Garage Supt II

Gateman

Head Nurse-Wards

(nt duty
(even duty

Head Nurse-Operating
Room
(nt duty
(even duty

Head Nurse-Qutpatient
Department

(nt duty

(even duty

Highway Construction
Foreman

Highway Office Manager
Highway Yard Foreman
Horticultural
Supervisor

Housekeeper
Housemother

Housing Inspector I

Housing Inspector II

-6~

ANNUAL
AMOUNT

POSITION

4,815.20

3,908.84

5,899.40
6,249.88

6,074.64

6,745.96

12.33 day

4,747.08
5,145.40
7.22
9.63

4,747.08
5,145.40
7.22
9.63

4,747.08
5,145.40
7.22
9.63

2,41 hr

6,496.88
2.36 hr
4,914.00
5,624,32
3,000,92
3,000,92

55,325.32

5,796.96

Housing Inspector III

Hydro~Electric
Station Operator

Industrial Represent-
ative (Redev. Agency)

Inspector of Kosher
Foods

‘Inspector of

Sidewalks

Institution Attendant

Institution Business
Manager

ANNUAL
AMOUNT

6,880.64

2.58 hr

6,562,40
7,152,08

1,938.04

5,529.16

3,000.92

3,283.80

7,286.24

Institution Maintenance

Mechanic

Institution Nurse II
(nt duty

(even duty

Institution Utility
Worker I

Institution Utility
Worker II

Institution Ward
Porter

Instructor of Nature
Study

Instructor of Nurses

(nt duty
{even duty

2,03 hr

4,096.04
7.22
9.63

1.33/1.38/

1444 hr

1.44/1.49/
1.54/1.59 hr

1.33/1.38/
1.44/1.49 hr

4,206.28

5,528.64
5,870.28
7.22
9.63



POSITION
Intergroup Specialist

Key Punch Operator

Key Punch Supervisor

Labor Foreman Gen 1

Labor Foreman Gen II

Labor Foreman Water I

Labor Foreman Water IIX

Laboratory .issistant

Laboratory Technician I

Laboratory Technician II

Laborer (Garb. Coll.)

Laborer (Refuse Coll,)

Laborer I

Laborer IX

Land Disposition Officer

(Redev. Agency)

Laundry Worker I

Laundry Worker II

Laundry Worker III

Maintenance Foreman

-7 -

ANNUAL

AMQUNT

6,760,00
3,283.80
3,875.56

4,914.00
5,460,00

1.97 hr

2.16 hr

1.97 hr

2.41 hr

3,250,52

3,548.48
3,938.48

3,971.24
4,360.72

15.07 day

14.63 day

1.84 hr

1.88 hr

8,996,00

1.33/1,38/
1.44 hr

3,500.64

4,126,20

(Sewage Disposal Works) 2.16 hr

POSITION

Maintenance Man I

Maintenance Man 11

Maintenance Man III

Management Agent
(Redev. Agency)

Management Aide
(Redev, Agency)

Master Mechanic-Water

Matron 1

Matron II

Mechanic I

Mechanic II

Mechanic IXIX

Mechanical Engineer

Medical Record
Librarian

ANNUAL
AMOUNT
3,875.56

45394.00

5,419.96

7,876.44

6,562.40
7,152.08

3,07 hr
2,813,20
3,283.80
1,92 hr
2,08 hr
2,34 hr
9,355.84

4,108.00
4,776.72

Medical Social Worker (Prev,
(state Wage)

Meter Mechanic

leter Reader I

Meter Reader II

HMeter Superintendent

Municipal Dock Supt.

3,673.28
4,268.68

3,610,.88
4,063.28

4,096.04
4,552060

7,017.92

4,331,08



POSITION
Nurses Aide
(Nt or even duty

Occupational Therapist

Occupational Therapy
Aide

Operations & Planning
Officer (Civ. Def.)

Park Foreman General

Parking Meter Maint
Man I

Parking Meter Maint
Man II

Pathologist
Paver

Personal Property
Assessment Aide

Personnel Director

Personnel Technician
Pharmacist I

Pharmacist II

Physical Therapist I
Physical Therapist II

Physician

-8-

ANNUAL
AMOUNT

POSITION

1.41/1.47/

1.52 hr
4.82

3,830.84

2,971.28

(Prev.

(State Wage)

2.41 hr

1.91 hr

4,491.24

10,020,40M

2,08 hr

8,000.00

10’458.24

5,721.56
6,457.36

4,394.00
4,909.32

6,056,96

4,830,28M
5,322,20M

5,522,92M
6,261,84M

4,538.04

Plan Estimator

Planning Aide

Playground Director

Blayground Supervisor

Plumbing Inspector I

Plumbing Inspector II

Plumbing Inspector IIIX

Police

Police

Police

Police

Police

Police

Police

Police

Police

Police

Police

Police

Police

Captain

Chief
Commander

Dog Specialist
Equipg Supt
Lieutenant
Matron

Patrol Driver

Patrolman

Sergeant
Signal Operator
Surgeon, Deputy

Surgeon, First

ANNUAL

AMOUNT

8,063.64

4,891.64
5,566.60

3,471.00

3,798.60

5,325.32

5,796.96

6,880.,64

7,495.80

11,203.92

8,231,08

6,146.40

6,698.12

6,759.48

2,893.28

4,000,88

5,138.12
5,542.16

6,146,40

2,893,28

4,476.16

6,056.96



POSITION

Police Switchboard
Operator

Police Woman

Port Agent

Practical Nurse

(nt or even duty

Principal Clerk (GPA)

Principal Planner

Project Director
(Redev. Agency)

Psychiatric Social
Worker

Psychometrist

Public Health Nurse I

Public Health Nurse II

Public Health
Nursing Director

Public Health
Physician I

Public Health
Physician II

Public Information
Officer

-0-

ANNUAL
AMOUNT

POSITION

3,346.20

5,138.12
5)542016

8,063.64

1.64/1.70/

1.77 hr
4.82

(Prev.

(State Wage)

9, 547-20

10, 301,20

9,884.16

(Prev-

(State Wage)

3,830.84
4,538.04

4,033.12
4,599.92

4,641,00
5,187,00

5,840,64
6,600, 36

4,126,20

6,518.72

8,320.00

ANNUAL
AMQUNT

Pumping Station Engineer 5,514,08

Purchasing Agent I

Purchasing Agent IX

Purchasing igent III

Radio Engineer

Rain Gauge Keeper

4,313.40
5,033.08

7,286.24

10,458.24

63163'56

7.42 per

(instr, per wk)

Real Estate Aide
(Redev. agency)

Real Estate Officer
{Redev. agency)

Real Property
Asgessment Aide

Recreation Center
Director

Recreation Leader

Recreation Program
Supervigor

Recreation Supervisor

Redevelopment Project
Planner (Redev. Agency)

Research Aide
(Redev. iAgency)

Research Officer
(Redev, Agency)

Resident Physician

Roentgenologist
(Consulting)

Sanitarian

§,510,96
6,745.96

8,996.00

8,000.00

5,201,56
5,537.48

2,688.40

4,268.68

3,581.24

5,510.96
6,745.96

6,562.40
7,152008

8,996.00

7,580.56M

6,179.68

5,139.68



POSITION

Sanitarian Aide 1

Sanitarian Aide II

Sanitary Bacteriologist

Screenman

Second Asst Clinical
Director Gerneral

Second Deputy City
Sealer

Second Deputy City
Sergeant

Secretary, Bldg Bd
of Review

Secretary, Zoning Bd
of Review

Senior Engineer
(Redev, Agency)

Senior Planner

Senior Redevelopment
Project Planner

Senior Resident
Physician

Sewage Disposal Works
Foreman

Sewage Disposal Works
Operator

Sewer Basin Man

Sewer Construction
Foreman

~10-

ANNUAL
AMOUNT

2,08 hr

(Prev.

(State Wage)

5,840.64

4,464.72
4,82C,92
722
9.63

1.95 hr

1.92 hr

5,796.96

4,552.60

55,796.96

8,057.02
8,923.20

6,739.72

8,063.64

8,063.64

7,286.24

ANNUAL
APFIQUNT POSITION
4,236.44 Sewer Construction
Worker
4,815,20
Sewer & Drain Inspector 4,268.68
4,000,88
4,738.24 Social Case VWorker
1.88 hr Special Administrative
Assistant (Redev. Agency)
8,227.96M Staff Nurse
(nt duty
(even dut
3,735.68 Y
Stationary Equipment
4,096.04 oOperator
2,220.,92 Stationary Fireman
Steam Engineering
55139.68 Examiner
Stenographic Reporter
9,869.60 (city Council)
7,876.44
8,417.24 Sup& of Bath.Houses &
Comiort Statious
7,876.44 supt of Filtration
8+417.24
Supt of Garbage
Collection
6,457.36M
Supt of Highway
2.16 hr
Supt of Incinerator
1.95 hr  gupt of Plant Maint &
Operation
2.08 hr

2.41 hr

Supt of Public Bldgs.

9,869.60



-11-

POSITION

ANNUAL
POSITION AMOUNT
Supt of Sewage Disposal 8,0063.64

Supt of Sewer Construction
and Maintenance 8,063.64

Supt of Transmission &

Distribution 6,685.12

Supt of Warehouse &
Inventory

6,866.08

Supt of Weights and
Measures

5,643.56

Supervisor of Domestic

Relations 6,760,00

Traffic Engineer III1

Traffic Marker and
Sign Man I

Traffic Signal Maint
Man I

Traffic Signal Maint
Man II

Training & Public
Information Officer
(Civ. Def.)

aNNUAL
AMOUNT

9,162.,40

2.12 hr

2.26 hr

2.48 hr

(Prev,

(State Wage)

L. . Tree Trimmer 2,08 hr
Supervising Public Health
Nurse (Comm, Disease) 5,230.16
35305.24 7y rpine Operator I 2,08 hr
Turbi ‘0 t II 2,12 hr
Supervising Public Health arbine Uperator
Nurse (T.B.) 5,230,16
5,505.24
Urban Renewal Counsel 8,996.00
(Redev. agency)
Supervisor of Nurses 5,071,56
5,469.36 . 0 I
(nt duty 2 22 Utility Inspector 5,624.32
(even duty 0,63
Vermin Control Officer 2,16 hr
Supervisor of
Ward S ta .
Refvrse Collection 2.34 hr r ecrevary g’ggg gg
3 L
"J i »
Supervisor of Volunteer 3,423.16 ater Service Inspector 4,552.60
Services 4,373.20
WVater Shed Manager 7,287.28
Switchboard Operator 12.88 day (Source of Supply-Water) 7,841.60
Watchman 1,36 hr
Traffic Engineer 1 6,832.80
754 4 X-Ray Technician I 3,081,00M
Traffic Engineer II 7,692.88 X-Ray Technician II 3,735.68M
8,367.32 4,126.20M
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ANNUAL ANNUAL
POSITION AMOYUNT POSITION AMOUNT
X-Ray Technician III 4,268,.68M

4:614'48M
Zoning Assistant 4,464.72

The letter “M" after any of the above salaries

indicates that Full Maintenance is provided in addition
to the salary.

FE O3 3k 3 36 b 36 3 3F 3 3 3% 3 3% % ¥ e # % 3%
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SECTION 2, No person holding a position in the class-
ified service on the date of the passage of this ordinance shall be
reduced in compensation by reason of the terms of this ordinance,

SECTION 3. All persons holding or entering a classified
position in the city service on or after October 1, 1964, shall be
paid the rates herein providsad.

SFECTION 4. The minimum rate of pay for any class of
position shall be payable to any person on his first appointment
to the position allocated to the class, provided that, if a person
already in the service is transferred, he may with the recommenda-
tion of the Finance Director and approval of the Mayor, enter the
new position at the same rate of pay as he had previously receiwved.

SECTION 5, Any employee employed in a position allocated
to a class carrying minimum and maximum pay rates may be granted
a pay increase from one step to the next higher step within the
established range, subject to the following:

1, One hundred four dollars a year shall constitute a step.

2, Recommendations for step increases shall be made by depart-
ment heads or the Chairman of Bureaus or Commissions at the time of
submission of annual budget estimates, and at no other time, Such
recommendations shall be made on the basis of the quality of work
and the seniority of individual employees.

3. The Finance Director shall review such proposed step in-
creases for availability of funds and conformity to the provisions
of this Ordinance, and shall recommend approval or disapproval of
the increase to the Mayor,

4. An employee entering the city service shall be eligible
for a step increase on the first day of the succeeding January,
April, July or October next following the completion of twelve
months service by said employee in accordance with the provisions
of sub-sections 1,2,3 and 5 of this section,

5. Any employee who is transferred from a position not carry-
ing a minimum and maximum pay rate to one that carries a minimum
and maximum pay rate shall receive either his present salary or the
minimum salary of the new position, whichever is greater, provided,
however, that a person who has completed at least one year of ser-
vice shall be granted a step increase, but in no case shall the
new salary exceed the maximum salary of his new position.

6. Increased compensation received by an individual as the
result of promotion from a lower to a higher class shall not be
deemed a step increase in the sense of the term as used in this
section and in event of promotion shall automatically receive the
minimum salary for the class to which he has been promoted except
that, if any employee has been continucusly employed for more than
one year and has not received a step increase within one year, he
may receive a salary which is one step higher than the minimum,

If such minimum salary is the same or less than the salary he
received prior to his promotion, he may receive a salary which shall
be one full increment higher than his prior salary, but in no case
to exceed the maximum,



-14-

7. The classes, Police Patrolman, Police Woman, Fireman,
Public Health Nurse I, Public Health Nurse II, Public Health Nurs-
ing Director, Supervising Public Health Nurse, Registered Nurses
employed at Chapin Hospital, Practical Nurses, Social Case Worker,
Psychiatric Social Worker, Case 'ork Supervisor (Psychiatric),
Medical Social Worker, and all clerical employees employed in the
Department of Public Welfare-General Public Assistance Administra-
taion, whose salary is reimbursed to the City of Providence, by
the State of Rhode Island, shall be exempt from the first four
Sub-sections of Section § herein, Clerical employees in the Depart-
ment of Public Welfare-General Public Assistance Administration
shall be paid the prevailing wage as established in the State of
Rhode Island General Public Assistance Merit System Pay Plan,

The entrance rate for Police Patrolman, Police Woman,
and Fireman shall be $5,138.12 per annum, and shall automatically
increase in accordance with the following schedule:

At the expiration of one (1) year of service -
$5,207.60 per annum,

At the expiration of eighteen (18) montha of service -
: $5,400.72 per aanum,

At the expiration of three (3) years of service -
$5,542.16 per annum,

Members of the Policé Department who are regularly
assigned to plain clothes duty as Detectives or members of the
so-called C-Squad shall receive in addition to their basic salary
an additional eight (8%) per centum of their salary during such
assignment,

The entrance rate for Public Health Nurse I shall &e
$4,033.12 per annum, and shall automatically increase in accordance
with the following schedule:

At the expiration of one (1) year of service -
$4,301,44 per annun,

At the expiration of two (2) years of service -
$4,464.72 per annum,

At the expiration of three (3) years of service -
$4,599.92 per annum,

The entrance rate for Public Health Nurse II shall be
$4,641,00 per annum and shall automatically increase in accordance
with the following schedule:

At the expiration of one (1) year of service -
$4,804.80 per annum,

At the expiration of two (2) years of service -
$4,968,60 per annum,

At the expiration of three (3) years of service -
$5,187,00 per annum,

The entrance rate for Practical Nurse shall be $1,64 per
hour and shall be increased six ($0,06) cents per hour after one
(1) year of service and seven ($0,07) cents per hour after two (2)
years of service,
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Practical Nurses and Nurses Aide shall receive, in addition
to pay as established by Section 1 of this ordinance, four dollars
and eighty-two ($4.82) centse extra per week for night duty or evening
duty.

All registered nurses employed in Chapin Hospital shall receive
in addition to pay as estabiished by Section 1 cf this ordinance,
seven dollars and twenty-two ($7.22) ceats extra per week for night
duty and nine dollars and sixty-three($9.63) cents extra for evening
duty.

Practical Nurses, Nurses Aides and Registered Nurses who have
been on night duty or evening duty for at least six (6) continuous
months immediately prior to vacation or sick leave shall receive
night duty or evening duty pay during any vacation or sick leave
period in addition to the salary as established in Section 1.

Employees in the Classification of Supervisor of Nurses shall at
the expiration of one (1) year of service receive one hundred seventy
six dollars and eighty ($176.80) cents above the minimum for the
class to which they are assigned, and at the end of two (2) years of
service an additional two hundred twenty-one ($221.00) dollars.

Employees in the following classifications: Head Nurse-Wards,
Head Nurse-Operating Room and Head Nurse Outpatient shall at the
expiration of one (1) year of service receive one hundred seventy-
six dollars and eighty ($176.80) cents above the minimum for the
class to which they are assigned and at the end of two (2) years of
service, an additional two hundred twenty one dollars and fifty-two
($221.52) cents,

Employees in the classification of Staff Nurse shall at the
expiration of one (1) year of service receive one hundred thirty-five
dollars and twenty ($135.20) cents above the minimum for the class
and at the end of two (2) years of service an additional two hundred
twenty-one ($221,00) dollars.

Employees in the classification of Instructor of Nurse shall
at the expiration of one (1) year of service receive one hundred
thirty-six dollars and seventy-six ($136.76) cents above the minimum
for the class and at the end of two (2) years of service an addition-
al two hundred four dollars and eighty-eight ($204.88) cents.

Employees in the classification of Assistant Instructor of
Nurses shall at the expiration of one (1) year of service receive
one hundred ninety-one dollars and eighty-eight ($191.88) cents above
the minimum for the class and at the end of two (2) years of service
an additional one hundred and fifty-two dollars and eighty-eight
($152.88) cents,

Employees in the classification of Assistant Head Nurse-Wards
shall at the expiration of one (1) year of service receive one
hundred ninety-one dollars and eighty-eight ($191.88) cents above the
minimum for the class and at the end of two (2) years of service and
additional two hundred and five dollars and ninety-two ($205.92)cents,

Employees in the classification of Clinical Instructor of
Nurses shall at the expiration of one (1) year of service receive
one hundred seventy-seven dollars and thirty-two ($177.32 cents
above the minimum for the class and at the end of two (2) years of
service an additional two hundred six dollars and forty-four
(3206,44) cents.
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Employees an the classification of Assistant Supervisor of
lurses shall at the expiration of one (1) year of service receive
one hundred ninety-one dollars and eighty-eight ($191.88) cents
above the minimum for the class and at the end of two (2) years
of service an additional one hundred ninety one dollars and thirty-
six ($191,36) cents,

Employees in the classifications of Director of Nursing Service
and School of Nursing or Assistant Director of Nursing Service
shall at the expiration of one (1) year of service receive two
hundred four dollars and thirty-six ($204.36) cents above the min-
imum for the class, and at the end of each year of service for the
following two (2) years an additional two hundred four dollars and
thirty-six ($204,36) cents.,

Employees in the classification of Public Health Nursing Dir-
ector shall at the expiration of one (1) year of service receive
two hundred thirty-four ($234.00) dollars above the minimum for the
class at the end of two (2) years of service an additional two
hundred thirty three dollars and forty-eight ($233.48) cents and
at the end of three (3) years - service an additional two hundred
ninety two dollars and twenty-four ($292.24) cents,

Employees in the Classification of Supervising Public Health
Nurse shall at the expiration of one (1) year of service receive
one hundred nine dollars and twenty ($109,20) cents above the
minimum for the class, at the end of two (2) years of service an
additional one hundred nine dollars and twenty ($109.20) cents,
and at the end of three (3) years of service an additional fifty-
six dollars and sixty-eight ($56.68) cents,

There maintenance is supplied, it shall, unless otherwise
indicated herein, be deducted from the gross salary. The value
of maintenance shall be considered to be:

$1,25 per week for one (1) meal per day.

$2.50 per week for two (2) meals per day.
$3.75 per week for three (3) meals per day.

$2.25 per week for lodging and laundry allowance, provided
that when lodging facilities are provided for the entire family
of a city employee, rates shall be fixed individually by the de-
partment subject to the approval of the Finance Director,

Maintenance shall apply only to employees of the Chapin
Hospital,

SECTION 6. A given rate of pay as expressed in the com-
pensation plan may be commuted to a weekly, daily or hourly rate
and established by a department head or chairman of a Bureau or
Commission with the approval of the Finance Director, as the rate
of pay for employees of a particular class; provided, however,
that all employees of a given class in a given unit of a department
shall be paid on the same basis, excepting part-time and temporary
employees.

SECTION 7. All employees in the classified service shall
be paid weekly.

SECTION 8. ©No officer or employee of the City shall issue
a check for payment of, or pay any salary or compensation to any
person holding, or claiming to hold a position in the classified
service, unless the Personnel Director shall have first certified
that the persons named on the payroll or account of such compensa-

tion have been appointed and are employed in accordance with this
ordinance, '
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SECTION 9, Chapter 1547 of the Ordinances of 1963 with
all amendments thereto is hereby repealed,

SECTION 10, This Ordinance shall take effect and become
operative as of October 1, 1964,
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THE CITY OF PROVIDENCE
STATE of RHODE ISLAWD and PROVIDENCE PLANTATIONS

cHAPTER: 1647

NO: S65 AN ORDINANCE ESTABLISHING THE SALARIES AND
COMPENSATION TO BE PAID TO THE SEVERAL CITY OFFICIALS
AND EMPLOYEES HEREIN NAMED, AND REPEALING CHAPTER 1568,
APPROVED SEPTEMBER 24, 1963.

Approved:  September 23, 196l

BE IT ORDAINED BY THE CITY OF PROVIDEKCE:

SECTION 1. The salaries and compensation to be paid
o the several city officials and employees herein named and

grovided for shall be at the following rates:

Ldministrative Assistant

(Providence Human Relations Commission) $ 5,039.84 per annum
Attorney I (Redevelopment Agency) -7,300.80)
7,862,40) ® n
C#airman, Board of Canvassers 7,085.52 # "
C]airman, Board of Review 60.00 per mtg.

(Minimum Housing Standards) (not to exceed) 1,200,00 per annum

Chairman, Bldg. Board of Review 1,500,00 v i
Chairman &vSecretary (Bureau of Licenses) 7,420,92 n
Chpirman, Zoning Bd. of Review 1,500,000 n o
Chief Counsel (Redevelopment Agency) 11,232.00 "
Ch*ef Engineer (Water Supply Board) 12,972.96 @ "
City Clerk 10,458,24 1
City Sergeant 7,219,16 n u
Ci%y Solicitor 12,972.96 o W
Citly Treasurer 10,458.24 n “
Cl:tk, Probate Court 7,462.52 it
Confnissioner, Bureau of Licenses 5,736.12 © st
Com#issioner, Public Safety 12,972,96 "
Director of Civilian Defense (Prevailing State Wage)
Dirdctor, Public Welfare 12,072.96 # it
Dir ftor, Public Vorks 12,972.96 # "

Dire%tor of Recreation 11,960,00 "



-2~

Executive Director
(Providence Human Relations Commission)

xecutive Director (Redevelopment Agency)

ield Worker (frov. Human Relations Comm., )
inance Director

Judge, Police Court

Judge, Probate Court

lipyorts Administrative Assistant

M%yor’s Executive Secretary

Mgyor's Personal Secretary

Mayor?!s Stenographer

Mayorfis Typist

Mayor's Chauffeur
Member, Board of Canvassers
liember, Bopard of Review
(Minimum Housing Standards) (not to exceed
Member, Bldg, Board of Review
Member, Bd, of Tax Assessment Review
Member, Zoning Bd. of Review
Planning Director (City Plan)
Recorder of Deeds
School Crossing Guard
Secretary, Board of Tax Assessuent Review
Social Case Worker Trainee
Supt. of Chapin Hospital
Supt., of Eealth Department
Supt. of Parks
Traffic Engineer
Trainees, Police & Fire
Urban Renewal Co-Ordinator
Woman Parking Checker

Z00 Curator

12,972.96

5,719.48

12,972.96

4’815020

11, 440,00

10,458.24

9,360,00

4,375.80)
44723.68)

3,938.48)
44331.08)

3,081.00)
3,673.28)

4,786.,08
7,085.00
50.00
1,000.00
1,000.00
25.00
1,000,00
12,972.96
8,840,00
1.72

7,436.00

4]

"

w

i1

i

5t

-
-

"

"

per
per

[

per

per

it

it

hr

per

$ 8,840,00 per annum

i1

0
1"
58
"
L1}

i

"

1
i

ntg.
annunt

mtg.
annum

"

1}

annum

(Prevailing State Wage)

16,848.00 per annum

12,972.96
11,960.00
11,960.00
72.13
12,972.96
1.82

1.00

4}

i

14

per

per

hr,

per

1]

ot

114

week

annum

annun
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TEMPORARY -~ PART-TIME

Co-Director, Recreation $ 10.21 per session
Physical Instructor 8.42 ¢ "
Referee 3.62 per game
School Janitor (Prevailing School Dept Wage)
Scorekeeper 3.62 per ganme
Supervisof of Activities (Recreation Dept) 68.87 per week
Automobile Driver 1.90 per hour

(Part-Time, Bd. of Canvassers)

Clerk (Part-Time, Bd, of Canvassers) 1.82 per hour

SWIMMING POOLS

Supervisor 96.17 per week
Assistant Pool Manager 76,32 ¢ W
Counter Person 40,59 o "
Engineer 4,325.36 per annum
Hygiene Inspector 54,10 per week
Life Guard (Prevailing State Wage),
Small Pool Manager : 86.10 per week

SECTION 2., All ordinances and parts of ordinances
inconsistent herewith are hereby repealed,
SECTION 3, This Ordinance shall take effect and becone

operative as of October 1, 1964,

IN CITY COUNCIL
L SERZ A IN CITY
st Gk COUNCIL
FINANOE _________________ SEP2 2 1964
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TEE CITY OF PROVIDEHCE
STATE of RHODE ISLAND and PROVIDEUJCE PLANTATIONS

CHAPTER: 4§48

mo: 566 AN ORDINANCE AMENDING CHAPTER 760, SECTION 1
 ESTABLISHING THE CLASSIFICATION PLAN FOR THE.CITY OF
' PROVIDENCE®™, APPROVED AUGUST .7; 1953.

Approved:  September 23, 196k

SECTION 1, The Classification Plan as iacorporacved and
adopted in Section 1 of the Ordinance Chapter 760, entitled: "An
Ordinance Establishing a Classification Plan for the City of Prov-

idence’, as amended, is hereby further amended in the following

respects:
DELETE: Electronic Data Processing Programmer (190)
Data Processing Co-ordinator (196)
! Tabulating Equipment Operator (1964)
Tabulating liachine Supervisor (197)
Assistant Fire Alarm Superintendent (4124)
Chief Housing Inspector ' (417)
Engineering Trainee (525)
Associate Engineer I (532)
Superintendent of Building Maintenance and
' : Operation (593)
/ R
;ﬂADD: Housing Inspector III (QZAX;
’ Deputy Director, Division of Minimum '
/ Housing Standards (426)
ﬂj Engineer's Associate (535)
A Division Engineer-Engineering Office (TJater) (541)
Mechanical Engineer (542)
Curator of Manmmals (692)
Bird and Animal Handler (696)
Data Processing lManager (810)
Data Processing Co-COrdinator (812)
Data Processing Program Supervisor (814)
Data Processing Machine Supervisor (816)
Data Processing Progranmer (818)
Data Processing Machine Operator (820)
Key Punch Sugervisor (822)

SECTION 2. This Ordinance shall take effect and become

operative as of October 1, 1064.
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424

HOUSING INSPECTOR III

‘CLASS TITLE: Housing Inspector III

CLASS DEFINITION: Responsible inspectional work undertaking
housing surveys and fieid inspection of dwosllings to determine
housing quality within neighborhoods and violations of the
minimum standards housing ordinance,

DISTINGUISHING FEATURES OF WORK: -Work involves inspection-of
dwellings within assigned areas, the purpcce of which is,
through housing code-enforcement, to prevent the formation
end spread of blight. Inspections will determine whether
dwaellings are structurally safe, have adequate sanitary
facilities, means of egress, heating and refrigeration
equipment, lighting, ventilation and electrical facilities,
floor space per occupant and are maintained in e safe and -
sanitary manner., Inspectors will issue necessary notices of
violation to ownere and/or tenants to correct defeets, follow
tbroagh by ré-imapentions to Obduin wepiiiuace dndy when . /
necessary, testify ai the apprepriats time and place in
the prosescution of violztors. General supervision is received
from a superior,

ILLUSTRATIVE EXAMPLES OF WORK: Personally inspects dwellings to
determine their fitness for huuan habitation, fills out
inspection record forms, prepares noitices of violatien, re-
inspects dwellings to da2termine degree of compliance, by
persuasion and tact gains cooperatior of landiords and tenants,
prepares other detailed and careful records and performs
related work as required.

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Male, 25-55 years
of age, Should have familiarity with houcing code. Ability
to draw floor plan sketches and locate exits, windows,
sanitary facilities, etc, Ability to deal tactfully,
persuasively and firmly with people, recogmizing their
individual problems. Ability to advise owner and tenants on
means of complying-with code, with cliear and simple ex-
planatory language, oraily and in writing.- Must have keeness
of perception; ability to deal with people, good manners and
good health and appearance,

(over)
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QUALIFICATIONS REQUIRED FOR APPOINTMENT: Graduation from a
recognized college or university with major courses in publie
health, civil engineering, architecture, or reiated field. .
Considerable responsible experience in puo;lc health, housing,

. .structural engineering, architecture; or related work, Four
years experience in an admlnistratlve or supervxscry capacity
in housing code enforcement work. High school graduation
plus considerable responsible experience in the above fields
may be substituted for educational requirements. -
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DEPUTY DIRECTOR, DIVISION OF MINIMUM HOUSING STANDARDS

CLASS TITLE: Deputy Director, Division of Minimum Housing Standards

CLASS DEFINITION: Responsible profesgional and supervisory work
in the conduct of surveys and field inspection of dwellings to
determine housing quality and violations of the minimum standards
housing ordinance,

DISTINGUISHING FEATURES OF WORK: Responsible for execution of
surveys and field inspection of dwellings and reporting findings
and violations to a superior. Wide opportunity is offered for
professional skill and individual initiative under the guidance
and supervigion of a superior, CSfupervision is exercised over a
staff of housing inspectors.

ILLUSTRATIVE EXAMPLES OF WORK: Organizes, plans, and directs the
execution of surveys and insnection of dwellings in areas specified
by a superior, Reviews findings of inspections and submits reports
of all code viclations and housing conditions to superior, Asgsists
in coaduct of in-gservice-training program for inspecting staff,
Interprets the housing ordinance to owners; tenants,; contractors,
real estate brokers, architects, and other intereated persons.
Notifies owners; tenants or cther responsible persons of corrections
to be made, Supervises general office procedures and maintenance
of records of all operations., Assumes the duties of the Director
in his absence,

DESIRAELE KNOWLEDGES, SKILLS AND ABILITIES: Thorough knowledge of
the codes and ordinances governing the censtruction, location,
degign and occupancy of dwellings, and ability to irterpret these
to interested perscns. Ability tvo establish effective working
relationships with owners, tenants, contractors, and other
responsible persons, Ability to lay out and review the work of
others and keep complete and accurate records. Ability to train
and supervise inspecting starf,

QUALIFICATIONS REQUIRED FOR APPOINTMENT: Graduation from a
recognized college or university with major courses in public health,
civil engineering, architecture, or other degrez with experience

in public health, housing structural engineering, architecture, or
related work., Five years experience in a supervisory capacity and
in a minimum housing standards program,

USUAL LINE CF PROMOTION: To Director of the Division of Miaimum
Housing Standards

10/1/64
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ENGIJEER'S ASSOCIATE

CLASS TITLE: Engineer's Associate

CLASS DEFINITION: Engineering work at the sub-professional level
performed in both office and field in connection with the
investigation, development, design, layout, construction and
maintenance of public works and/or water works éngineering
projects and other related work as recuired.

DISTINGUISHING FEATURES OF WORK: Work involves the application of
' engineering knowledge gained through training and/or practical
experience in executing minor assignments of design, layout
and dsvelopment of public works and/or water works projects;
scrves  as principal assistant to a superior; serves as field
inspector on construction projects., Assignments are usually
received from a superior in scme detail, the extent of detail
depending upon the complexity or nature of the assignaent;
but there is usually some latitude and opportunity for the use
of considerable independent judgment in the execution of work
details and in making techniczl decisions, Supervision may be
exercised over the work of Engineering Aides., A technical
check of the incumbent’s work for completemess and detail may
be made by a Professional Engineer,

ILLUSTRATIVE EXAMPLES OF WCRK: Conducts field investigations and
surveys preparatory to the planning of public works and/or
water works engineering projects. Prepares or assists in the
preparation of plans, designs, specifications and eztimates
of quartities and costs for large projects, and makes complete
detail plans and estimates for smaller projects. Serves as
a field inspector on construttion projects etsforcing. adherenee
to contract plans and specifications, quality of workmanship
and otherwise protecting the City's interests. Supervises the
work of Engineering Aides: prepares accurate and complete field
data reports, and makes offices plans and returns for permanent
records,

NECESSARY XNOWLEDGES, SKILLS AND ABILITIES: 4 complete training or
general working knowledge of the basgic principles and practices
of the engineering sciences. A knowledge of the materials,
methods, and techniques applied to public works and/or water
works engineering construction projects and activities. :
Ability to assist in conducting engineering research work and
preparing engineering plans and specifications for constiruction,
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Ability to supervise, inspect, and determine quality of work
of contractors with respect to adherence to contract plans

and specification requirements and to schedule-and supervise
the work of Englneorlng Aldes.

QUALIFICATIONS REQUIRED FOR APPOINTMENT: Graduation from a recog-
nized college or university majoring in the eanginecering
courses; or a specific record of a high ‘'school education o
together with not less than ten (10) years practical engineer-
ing experience of a sufficiently responsible nature to demon-

strate individual ability to perform engineering duties at
the sub-professional level.

" 10/1/64
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541
DIVISION ENGINEER - ENGINEERING OFFICE (WATER)

L
TITLE: Division Engineer - Engineering Office (Water)

DEFINTTION: Responsible administrative work of.a professional
.engineering nature in directing and supevv131ng the activities .
of the Engineering Office of the;Water. Supply Board and other
related. work.as requlred. : .

3

L

DIS”INGUISdING 'FEATURES 0“ WORK:. IWbrk‘invcl9eé the responéibility

for directing the activities. of the ergineering office of the
Water Supply Board includ*ng the preparation of plans, specifi-
cations, estimates, cost data, designs, layouts, surveys, the

., recording and mapping of system-changes and improvements,. and

- compilation of operating data for periodic and special reports.
.Supervision is exercised over a11 subordinate. personnel of the

‘,engineerlng office. Folicies are formulatea by the Chief Eng-

ineer, and gemeral ascignments are received from the Chief Eng-

_ineer or the Deputy Chief Engineer, but uhe incumbent has wide

latitude and direct respons~b11kty for carrying out the work of

.the. offlce.‘ Work is reviewed for accomplishment and comgpliance

with polAcles and assignments.

¢
L

ILLUSTRATIVE EXAMPLES OF WORK: Administers and directs the work of

the Engiancering Office of the Water Supply Board in the making
and preparation of designsg, layouts, plans contract specifica-
tions, cosits, estimates, records, graphs, reports and other
data relating to departmental functions, Prepares and makes
the necessary hydraulic computations in proper sizing of new
services, meters, fire supplies, etc, Studies main extensions,
distribution grids, hydrant spacing and locations, fire flow
demands, arterial connections and projected loads on the entire
system, Assigns inspection personnel to various contractural
projects under construction, reviews all field reports and
directs the preparatiorn and filing of permanent records,
Advises superiore of consumption areas showing potentially
heavy growth for future consideratioan in long-range major im-
provement programs, and coordinates his activities with other
City agencies or departments relative to ater Department part-
icipation in overall planning, development or redevelopment.

NECESSARY KNOWLEDGES, SKILLS AND ABILXTIES: A full and comprehensive

knowledge of the principles and practices of the engineering
profession. A thorough znd complete familiarity with the mat-
erials and techniques of water works censtruction with the
ability to evaluate, select and apply the proper materials and
methods to specific construction problems, The ability to

(over)
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direct and administer the operations of a water works °
engineering office and to guide and advise subordinate
personnel in particular problems encountered, Capable
of preparing operational reports, ability to improve-
engineering office procedures and systerms, to maintain
cooperative relationships with other employees and to
handle matters dcaling in public relationship,

QUALIFICATIONS REQUIRED FOR APPOINTMENT: Certification as a
registered professional engineer licensed to practice in
the State of Rhode Island, Graduation from a recognized
college or urivereity with not less than a four (4) year
courge majoring in the engineering curriculum, and at
least tea (10) yecars experience in enginesring work of a
responsible capacity reflecting an administrative and
engineering ability and background experience adjudged
necegsary to direct and supervise the activities of a
Water Works Engineering Office,

10/1/64
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MECHANICAL ENGINEER

CLASS TITLE: Mechanical Engineer

CLASS DEFINITION: Difficult and advanced engineering work at
the professional level involving extensive responsibility
for specific engineering activities of the City and re-
lated work as required.,

DISTINGUISHING FEATURES OF WORK: Work involves the responsibility
of directing engineers and other employees and personally
participating in the preparation of varied and difficult
mechanical engineering projects. Assignments are usually
outlined in general scope, and work affords a wide oppor-
tunity for the exercise of individual judgment and initia-
tive in assigning work to others, making technical and
engineering decisicns, and carrying projects to completion,
Vlork is generally reviewed only for completeness, accomp-
lishment and adherence to departmental standards and pol~
icies; technical supervision and consultation is avzilable
for unusval and complex details and may be exercised while
work is in progress.

ILLUSTRATIVE EXAMPLES OF WORK: Directs others and participates
in the development and execution of engineering designs,
computations, drawings, specifications, quantity and cost
estimates, inspection and supervision of new construction,
reconstruction, maintenance and repairs, remodeling, addi-
tions, alterations and repairs to power plant and mechani-
cal equipment including boilers, turbines, engines, pumps,’
incinerators and other mechanical equipment in the Incin-
erator, Sewage Treatment Plant, Sewage Pumping Station and
other Public Works installations. Prepares graphical and
tabular analyses cf research and studies relative to pre-
sent and long range power demands, Directs and supervises
the maintenance activities of operating personnel at con-
tinually manned bridge lifts, pumping stations, treatment
plants, etc, Makes and prepares all engineering maps and
records and special reports as required,

NECESSARY KNOWLEDGES, SKILLS AND ABILITIES: A thorough knowledge
of the principles and practices of the engineering sciences
especially in the field of Mechanical Engineering. A com~-
pPlete and applicable knowledge relating to materials,
methods, and techniques used or employed in larpge scale

(over)
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engineering projects. Ability to evaluate through past
experience, and apply modern engineering practices and
advanced techniques to proper fields of operation, to

plan and supervise the work of subordinate aids, to re-
solve related work problems with fellow employees, to

- maintain cooperative working relationship with others and

to meet with and'favorably impress the general public,

QUALIFICATIONS REQUIRED FOR APPOINTMENT: Certification as a

10/64

registered professional engineer licensed to practice in
the State of Rhode Island. A graduate of a mechanical
engineering curriculum' of four (4) years or more as
approved by the State Board of Registration for Profession-
al Engineers and Land Surveyors together with not less
than eight (8) additional years of satisfactory engineer-
ing experience.
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CURATOR OF MAMMALS

CLASS TITLE: Curator of Mammals
_biASS DEFINITION: This is résponsible and technical work in

' supervising the care, maintenance and all related activ-
ities relative to the mammals of the Park Department,

o

' NATURE OF WORK IN THIS CLASSIFICATION: Work inVolyes responsi-
bility for planning, qssigdihg and supervising all phases
of animal life, both wild and domestic, in the City of
Providence Park Department, Work is performed with tech-
nical independence in accordance with departmental policy
and accepted practices and procedures under general direc-
tion of department head who reviews work through reports,
conferences, and occasional inspection. Supervision is

exercised directly over all'divisional employees,

ILLUSTRATIVE EXAMPLES OF WORK: ' Plans and supervises the daily
health inspection of all animals in relation to public
health safety measures and general periodic grooming.
Determines sanitation methods, practices, preparations,
types and quantity of insecticide, temperature and humidity
most suitable to the various wild and domestic animals.
Plans and supervises maintenance, care and related activi-
ties. Provides advice and assistance on similar and re-
lated work., Plans and supervises construction, maintenance
of special housing, breeding and incubation facilities.
Diagnoses minor pathological conditions of sick and injured
animals, and prescribes procedures for possible control
and correction. Makes regular rounds of areas supervised
to inspect conditions and insure compliance with establish-
ed methods and procedures. Provides advice and assistance
on similar and related work. Plans and supervises con-
struction, maintenance of special housing, breeding and
incubation facilities. Diagnoses minor pathological con-
ditions of sick and injured animals and prescribes pro-
cedures for possible control and correction, Makes reg-
ular rounds of areas supervised to inspecto conditions
and insure compliance with established methods and pro-
cedures. Provides advice and assistance to subordinates
in difficult, dangerous or unusual situations. Provides
authoritative advice and information in the field of wild
life to other municipal departments and the general public.
Prepares the annual divisional report and estimates for
animal activites of the department. Performs related work

as required, (over)
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DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Thorough knowledge

of the principles, procedures, techniques, and materials
involved in diets, preparations, feeding, spec;al and

' general care ‘and maintenance of all animals,” Thorough

knowledge ‘of. the dlseases, infection, and other disorders
of mammals and accepted methods for control or correction.
Ability to plan, assign, supervise and review the work of
dxvisxonal employees. Ability to express oneself clearly
and conczsely, orally and in writing. Ability to establish
and maintain effective working relationships with sub-

" ordinates, other muriicipal departments and the general

public .

"DESIRABLE EXPERIENCE AND TRAINING: Thorough experlence in care,

‘maintenance, handling, etc., of both wild and domestic

animals, Graduation from a standard high school supple-~
mented by college level courses or practical training
in animal care and related subjects.

T

gL . are
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BIRD and ANIMAL HANDLER

CLASS TITLE: Bird and Animal Handler

CLASS

DEFINITICN: This is responsible work in the care and

maintenance of animals or birds and all related activities

in the Park Department,

NATURE OF WORK: Involves work in all phases of animal or bird

life, wild and domestic, in the Park Department, Work is
performed in accordance with departmental policy and ac-
cepted practices and procedures under the direct super-
vision of a Curator cr acting supervisor of the department
along with the Depariment Head.

ILLUSTRATIVE EXAMPLES OF WORK: Performs duties relative to the

sanitaticn methods, practices, and related activites as

are detsrmined by the supervigor and Depairtment Head.

Must be able to realize dangers and practice safety methods
vhile performing daties, especially while in direct con-
tact with wild and untamed animals or birds,

Performs all duties relative to maintenance, care, feeding,
of mamnals or birds, as well as care, maintenance, etc. to
sick and injured.animals and birds.

Mainterance of special housing, breeding, incubation fac-
ilities, etc., under direction of supervisor,

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Knowledge of princi-

ples, procedures for general care and maintenance of all
animals or birds. Deaire and ability to learn and work
with animals or birds, including techniques, diets, prepar-
ations and {eeding. Ability to carry out assignments with
minimum supervision of department head. The sbility to
accept assigned responsibilities with little supervision,
Previous experience preferred.

DESIRABLE EXPERIENCE AND TRAINING: Preferably should have
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previous experience in handling birds or animals. Should
have ability to take training, and be able to operate with

little supervision, also be able to get along with the
public,
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DATA PROCESSING MANAGER

CLASS TITLE: Data Processing Manager

CLASS DEFINITION: Plans, organizes and controls the overall acti-

vities of the Data Processing Section, including system analy-
sis, programming and computer operation activitiesc through
managing subordinates or by direct supervision. Responsible
only to the City Controller and furnishes reports on Data
Processing plans, projects, performance and related matters,
to the City Controller and Finance Director,

DISTINGUISHING FEATURES OF WORK: Personally handles personnel, ad-

ministrative and data processing problems, Mzintains contin-
uous controls of all activities under his direction through
reports and direct supervision,

ILLUSTRATIVE EXAMPLES OF WORK: Confers with and advises subordinates

on policies and procedures, technical problems priorities and
methods and through subordinate supervision is responsible for
the over-all direction of the various functions to ensure that
the activities assigned are completed in the most competent,
effective and efficient manner, Consults with, advises and
coordinates between his department and other departments as
necessary for the proper integration and correlation of the
functions and activities assigned.

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: A thorough background

in data processing machines, systems and computer programming,
Experience in supervision and responsibility of a data pro-
cesging unit, including machine operators, general clerks and
programmers. Prior extensive experience in programming and
the satisfactory completion of a course in programming elect-
ronic data processing machines is essential,

QUALIFICATIONS REQUIRED FOR APPOINTMENT: Graduate from a standard

high school supplemented with knowledge of data processing
pProgramming, wiring diagrams, form design, and electronic
computer concepts; ability to analyze data processing problems
and devise effective solutions, ability to interpret flow
charts and diagrams, ability to present written and oral in-
structions in a clear and concise manner; abiliity to deal
effectively with others. Ability to assume responsibility for
the effective and efficient management of a Data Processing
Section.,
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DATA PROCESSING CO-ORDINATOR

CLASS TITLE: Data Processing Co-ordinator

CLASS DEFINITION: Under general direction, coordinates activities
of the electronic data processing operations, responsible to
the Data Processing Manager, supervises the staff of the data
processing unit, This includes both key punch card tabulating
machines and electronic data processing machine,

DISTINGUISHING FEATURES OF WORK: Assists in establishing systems
analyeis, programming and computer operations priorities in
order to provide effective service to all users., Recommends
standard policies and procedures for providing routine ser-
vice. Maintains contacts with all using departments and data
processing divisions sections to coordinate zctivities for the
best results with the least possible delay.

ILLUSTRATIVE EXAMPLES OF WORK: Schedules operating time for the
over all electronic data processing activities in order to
ensure that the data processing equipment is effectively and
efficiently utilized, Responsible for keeping unutilized
time to a minimum by maintaining liason with sunervisors and
reassigning unused time. Makes progress reports to the Data
Processing manager,the City Controller and the Finance Direct-
or,

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: A thorough baokground
in punch-card tabulating machines. Experience in supervision
(and job responsibiliity) of machine operators and general
clerks, Either prior experience in programming or the satis-
factory completion of a course in programming electronic data
processing machines is essential.

QUALIFICATIONS REQUIRED FOR APPOINTMENT: Graduate from a standard
high school supplemented with knowledge of data processing
wiring programs, programming, form design and electronic
computer concepts; ability to analyze data processing prob-
lems and devise effective solutions, ability to interpret
flow charts and programs, ability to present written and oral
instructions in a clear and concise manner; ability to deal
effectively with others,
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DATA PROCESSING PROGRAM SUPERVISOR

CLASS TITLE: Data Processing Program Supervisor

CLASS DEFINITION: Plans, organizes and controls the preparation of
computer programs for the solution of problems through the
ugse of electronic data processing equipment,

DISTINGUISHING FEATURES OF WORK: Assigns, outlines and coordinates
the work of programmers engaged in writing computer programs
and routines. Receives general instruction from the Data
Processing Manager.

JLLUSTRATIVE EXAMPLES OF WORK: Establishes standards for block dia-
gramming, machines flow charting and programming procedures.
Writes and debugs complex programs. Review and evaluates the
work of the programmers and prepares periodic performance
reports. Colloborates with the Data Processing Coordinator and
other personnel in scheduling equipment analysis, feasibility
studies and systems planning.

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: A thorough knowledge
of jobs to be programmed and an understanding of the detailed
block diagrams., Intimate machine knowledge and a satisfactory
grade in a programmers course are essential, Ability to an-
alyze and interpret complex programs is desirable. Ability
to assume responsibility to supervise and train programmers.

Ability to assign and maintain an even flow of work to the
programmers,

QUALIFICATIONS REQUIRED FOR APPOINTMENT. Graduate from a stand~
ard high school or the holder of a high school equivalency
certificate supplemented with extensive experience in the
operation of standard punch card data processing equipment,
Extensive prior experience in programming and the satisfactory

completion of a course in programming electronic data process-
ing machines.
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DATA PROCESSING MACHINE SUPERVISOR

CLASS TITLE: Data Processing Machine Supervisor

CLASS DEFINITION: The supervision of a punch card data processing
machine unit engaged in compiling and printing financial and
statistical data; and related work as required.

DISTINGUISHING FEATURES OF WORK: Work involves responsibility for
planning, assigning, supervising and participating in the work
of the data processing machine unit, Receives general in-
structions from a Data Processing Co-Ordinator concerning the
objectives of the work, Duties are outlined and reviewed for
acconplishment,

ILLUSTRATIVE EXAMPLES OF "ORK: Assists in working out methods for
the solution of accounting and statistical problems with the
use of data processing machines and assists in designing var-
ious codes and wires data processing punch boards for account-
ing statistical purposes in accordance with established pro-
cedures, Operates data processing and related equipment in
the preparation of accounting statements, records and reports,
Supervises the maintenance of punch card files and assists in
the responsibility for the flow of work, production and general
conduct of the data processing unit,

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Considerable knowledge
of the operation, adjustment and care of data procesgsing equip-
ment. Considerable knowledge of the application of all types
of data processing equipment to accounting and statistical
problems. Some knowledge of office procedures, methods and
equipment. Some knowledge of the program and operation of the
municipal finance department. Ability to plan, assign and sup-
ervise the work of data processing equipment cperators, Skill .
in laying out wiring diagrams, wiring machines for difficult
Jjobs and operating data processing equipment,

QUALIFICATIONS REQUIRED FOR APPOINTMENT: Graduation from a standard
‘high school, vocational school, or the holder of a high school
equivalency certificate, supplemented by training in the oper-
ation of standard punch card data processing gquipment, as
well as courses in general commercial subjects. Considerable
experience in the operation of data processing equipment,
preferably including supervisory experience in connection with
data processing and punch-card or clerical operations,

USUAL LINE OF PROMOTION: From Data Processing Equipment Operator
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DATA PROCESSING FROGRAMMER

CLASS TITLE: Data Processing Programmer

CLASS DEFINITION: Translates all detailed block diagrams produced
by the Data Process Program Supervisor into programs for use
in electronic data processing machines, 1I1s responsible to
the Data Process Program Supervisor.

DISTINGUISHING FEATURES OF WORK: Work involves the detail program-
ming of prepared detailed block diagrams into machine reads
able form, 1Is responsible for writing a program to perform
the job in the most efficient manner. He maintains comstant
communication with the Data Processing Program Supervisor
from the beginning of a programming effott through the testing
and final implementation stages, When not actually engaged
in programming, he is available to assist the Data Processing
Program Supervisor or the machine supervisor at the direction
of the Data Processing Manager,

ILLUSTRATIVE EXAMPLES OF WORK: Write programs for all jobs detailed
for him by the Data Processing Program Supervisor. When pro-
grams have been completed, they will be submitted to the Data
Processing Program Supervisor for verification, Once veri-
fied, the programs will be tested by the Data Processing Pro-
grammer in tests or actual runs. Constant review and a con-
tinuing effort to improve programs will be the responsibility
of the Data Processing Program Supervisor.

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: A thorough knowledge
of jobs to be programmed and an understanding of the detailed
block diagrams. Intimate machine knowledge and a satisfac-
tory grade in a programmers course are essential, Ability
to analyze and interpret complex programs is desirable.

QUALIFICATIONS REQUIRED FOR APPOINTMENT: Graduate from a standard
high school or the holder of a high school equivalency certi-
ficate supplemented with experience in the operation of gtand-
ard punch card data processing equipment, Either experience
in programming or the satisfactory completion of a course in
programming electronic data processing machines.
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DATA PROCESSING MACHINE OPERATOR
CLASS TITLE: Data Processing Machine Operator

CLASS DEFINITION: Operates punch-card data processing and
related equipment which may require special wiring and other
adjustments in order to obtain desired results,

DISTINGUISHING FEATURES OF WORK: Work involves responsibility
for operating equipment in a punch-card data processing
machine unit in compiling and printing financial and
statistical data, Operation requireé the knowledge of
wiring and testing plug beard. While work is generally
performed according to established procedures, routine work
decisions are made by the Data Processing Machine Operator,
Supervision is received from the Data Processing Machine
Supervisor, Work may involve supervision of others,

ILLUSTRATIVE EXAMPLES OF WORK: Operates tabulating machines,
collators, reproducers, interpreters, sorters and other
punch card data processing equipment, Lays out diagrams
and wires plug boards for ordinary assignments. Pulls,
sorts, arrangss and files punch cards and panching wmedia.
Assumes responsibility for the operation of the machine
records unit in the absence of the supervisor., Perforams
a variety of clericzl duties of a comparable level of
difficulty and responsibility., PFerforms related work as
required,

DESIRABLE KNOWLEDGES, SKILLS AND ABILITIES: Working knowledge
of the techniques employed in recording and interpreting
financial and statistical data by means of punch cards and
in wiring and operating various types of tabulating
equipment ., Working knowledge of general office practices
and procedures. Some knowledge of accounting methods and
procedures, Ability %o read and transéribe written and
numerical data rapidly and accurately. Ability teo understand
and follow oral and written instructions, Skill in the
wiring of plug boards and in the operation of tabulating
equipment,

QUALIFICATIONS REQUIRED FOR APPOINTMENT: Graduation from a
standard high school or the holder of a high school
equivalency cextificate supplemented with training in the
operation of standard punch card “sbulating eyuipment,
Experience in the operation of a variety of tabulating
equipment,
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KEY PUNCH SUPERVISOR
CLASS TITLE: Key Punch Supervisor

CLASS DEFINITION: Supervises the key punching and verifying
machine unit of the data prccessing division including
guch allied clerical work as coding arranging and filing
all materials, and related work as required.

DISTINGUISHING FEATURES OF -WORK: Werk involves responsibility
for planning, assigning, supervising and participating in
the work of the key punch and verifying machine section of
the data processing division. Receives general instruction
from the data processing coerdinator concerning the
objectives of the work,

TLLUSTRATIVE EXAMPLES OF WORK: Plans, assigms and reviews the
work of employees sngaged in the cperation of alphabetic
and numerical key punch or verifying machinres and performs
reiated clerical work. Regponsible for the assigning
and maintaining of an even flow of work amcng the variocus
operaters, Supervissg the maintenance of key punch card
files and has general responsibiliiy for the flow of work,
production and general conduct of the key punch and
verifying section,

DESIRABLE KNOWLEDGRS, SKILLS AND ABILITIES: Considerable
knowledge of the operation, adjustment and care of key
punch and verifying machines, A knowledge of the program
and operation of the muaicipal finance department. Ability
to degign punch card programs and procedures, Ability to
plan, assign and suparvise the work of key punch and
verifying machine operations,

QUALIFICATIONS REQUIRED FOR APPOINTMENT: Graduation from a
etandard high school o:-the heolder of a high school
equivalency certificate, supplemented by training in the
operation of standard key punch and verifying equipment, as
well as courses in general commercial subjects, Considerable
experience in the operation of key punch and verifying
equipment including some supervigory experience in
connection with key punching and veprifying machine or
clerical operaiionsg,

USUAL LINE OF PRCMOTION: From Key Punch Cperator,
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