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,PASQUALE IANNAZZI               VINCENT A CIANCL JR 

   REGISTRAR                        MAYOR 

               Registrar of Vital Statistics 

                "Building Pride In Providence" 

TO: City Council 

FROM: Pa~squate Iannazzi, City RegiztA A, Vitae Sta.t.6ticz 

DATE: January 23, 1996 

SUBJECT: Annua.t Report Fon year Ending 1995 

          VITAL STATISTICS OPERATIONS ARE AS FOLLOWS: 

1. To -izzue copiez oA BiAth Centi Aicatez, Death CeAti~ icatez and MCLAA iage 

   CeAti icatez, which are neque~sted daily. 

2. Iz sue MaAA iage Licenzez a,6 needed dait y . 

3. Record, date, atephabet ze, update adoptions and comptete tecmdz that cute 

   to be entered into our eomputen zyztem. 

4. Anzwen daily inquiAiez bnom the State DepaAtment oA Health, Attorney Genenat'z 

   OAAice, State and Local Potice Departments, Fedenat Government agene.iez zueh 

   as E.B.I., Intennat Revenue, Immigration and Armed Foncez, Hozpitat.6, Titte 

   Seanchen-6, Funenat DiAectoA s and Geneotigizt6. 

5. Fite weekly nepon;t,6 with the Dizease Contnot in Atlanta, Georgia. 

6. Pnocezz eerti6 ied cooiez daily, o~ ma-it .in, nequezt bon B.cn.th,6, Deaths and 

   Mann.iage Recondz . 

7. Maintain a tibAaAy o{ otden necondz in book Aonm (" named above) dating back 

   to the t"t 100 years. 

&. Vitat Statistics PeAsonnet co"ists o{1 the 6ottowing: 

     CITY REGISTRAR, who iz nezpo"ibte Aon the openation~s oA the DepaAtment 

   and the Supenv-izon oA .its peAzonnet. He m"t a2,6o have eomptete knowledge 

   oA att the dutiez outt fined in the Ch.ieU C.t?eAk, Sen4 on Ctmk and Vitat 

   Statii6tic.5 Ctenfi%s' job {unct.ionz, and be able to take oven any o~ thew dutiez 

   i6 it became necezzaAy. 
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The City RegatAaA must be know2edgeabte o6 City and State Laws peA-taining to 

Vitat S-tatisti.cz and Ae~sponsibte that aU emptoyeez .,aAe cognizant o~ these Laws. 

  CHIEF CLERK, azzists the Reg.us.tAaA in the planning and assigning ob woAk to 

suboAdinate emptoyees, .6upeAv.isoAs the tAaining sessions ob new emptoyees and 

ins.tAue-ts new changes in tegutat.ionz AoA a t employees . Acts " quat ity contAo2 

SupeAv.isoA AoA woAk peAboAmed, exeAci~sez independent judgement .in peAAoAmanee ob 

complex cleA.icae duties, maintains payAolt, annual sick .leave and vacation time 

AecoAds. 

  The Chie6 CteAk must be knowledgeable in all pha3es o6 this DepaAtment and 

be able to take `oveA any vacant pozition i6 it became neeessaAy. AnsweA daily 

inquiA ies 64om the State DepaAtment oA HeaPth, AttoAney GeneAal's 066ice, State 

and Locat Police DepaAtments, FedeAal GoveAnment Agencies, such as F.B.I., 

ImmigAation, AAmed FOAces, Hospita z, Titte SeoAch2Jt%, FuneAat DiAectoAs and 

Geneotigizt3 . 

  SENIOR CLERK, iz Aesponzible 6oA the 6ollowing duties and must have bull 

knowledge ob: 

1. PAocessing SiAth, Death and MaAAiage CeAti~ icates which aAe Aeceived daily 

  and atzo the izsuanee o6 MaAAiage Lice"es. 

2. Copy, date and compile AecoAds into books. 

3. PAepane AeeoAds 6oA IBM caAds and eomputeA sheets. 

4. Supply weekly in6oAmation to Disease ContAol CenteA in AtPanta, GeoAgia. 

5. PAoeess telephone oAdeAs and mail Aeeeived daily. 

d. Be pAepaAed to step into all phases o~ this DepaAtment. 

  VITAL STATISTICS CLERKS, o{ which we have two (2); they cute Aespon able JoA 

  6otlow.ing. duties and m"t have cult knowledge oA: 

1. PAocessing B Ath, Death and MaAAiage CeAt.i~icates which cute Requested daily 

  oveA the counteA and the izsuance o6 MaAAiage Licenses. 

2. Copy, date and compile AeeoAds into books. 

3. PAepoAe AecoAds 6oA IBM caAds and eomputeA sheets. 

4. - An~sweA _the telephone -and pAoeess. mail.. oAdeAs tec(.ived_ ddit y . 

5. Be pAepaAed to step into all phases o~ thdls DepaAtment. 

d. The Vitat Statistic-6 CleAks' fob .is neccesaAy to {acititate the e{6ic ency in 

  opeAating the Vitae Statistics DepaAtment, which has incAe"ed substantially 

  .in the last bew yeaAs. Att ouA MAU cute tAained to do each otheAs fob and 

  maintain continuity in ouA opeAati.on. 
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  The payhott boh the V.itat Stati.~sti.c~s DepaAtmen-t way $136,000 boh the yeah Ending 

  1995. 

  The budget bon Mate iat and Supptiez - $13,000.00 

  Totat $149,900.00 - Fxpenzez. 

  Income heceived bhom .th.C,s DepaAtment at $12.00 peh Cehzi Aced -Copy and deposited 

  in the Genehat Fund ath the Cottectoh'z Obb.ice way $258,867.00 boh Yeah Ending 1995. 

  Thiz avehagez about 1,000 copiez izzued peh month. 

         IN CITY Coumm, 

       READ 

       WHEREUPON IT iSORDEREDTHAT 

               C;6.ERK 
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